AJIMUHUCTPALIUA
IIETPOBCKOI'O CEJILCKOI'O ITOCEJIEHUSI
KPACHOI'BAPJIEMCKOI'O PAUOHA
PECITYBJIMKU KPbIM

I[TOCTAHOBJIEHUE

28.10.2020 r. c. [lerpoBka No 3055-nn

OO0 yTBepkKACHUH aIMUHUCTPATUBHOIO PErJIAMEHTA 10
PEIOCTaBICHUIO MYHUIIUTIATILHON YCIyTH

«Bbmaqa APXUBHBLIX CIIPABOK, ApXHWBHbBIX BBIITUCOK
" apXUBHBIX KOITHH T10 COOMaJIbHO-IIPABOBBLIM 3aIllpoCaM>»

B cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 27 utoiisg 2010 roga Ne 210 -d3 «O6
OpraHu3allid MPEIOCTABICHUS] TOCYJApCTBEHHBIX M MYHHUIMIAJIBHBIX yciyr», B
cootBercTBUM ¢ DenepanbabiM 3akoHOM OT 27. 07. 2010 1. Ne 210-D3 «O6 opranuzanuu
MPEJAOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIUMMNAIBHBIX yciayr», I[locTraHoBieHueM
Anmunuctpaiuu IlerpoBckoro cenbckoro mnoceneHus ot 12.01.2015r. Ne 1 «O6
yTBepkieHuu [lonoxkeHust o nopsiake pa3pabOTKU U yTBEPKIECHUS aJIMUHUCTPATUBHBIX
pEerjlaMeHTOB  MPEIOCTABICHUS MYHUUMIAIBHBIX YCIAYr M  aJMHUHUCTPATUBHBIX
pETIIaMEHTOB MCIOJHEHUS MYHUITUTIATHHBIX QYHKINNA B chepe KOHTPOJIS U HAI30pa», B
HEeJsAX ONTUMHU3ALUU MPEIOCTABICHUS TOCYJIaPCTBEHHBIX M MYHUIUINAIBHBIX YCIYT,
MOBBIIICHUAX KadecTBAa M CO3JaHUA KOM(OPTHBIX YCIOBHHM JUIsl TOJy4yaTesei
MYHULUMAIBHBIX YCIYyr, Ha OCHOBAaHMM YCTaBa MYHHUIMIIAILHOIO O00pa30BaHUs
[TerpoBckoe cenbckoe moceneHue KpacHorBapaeiickoro painiona PecmyOmuku Kpbim,
aaMuHucTpanus [1eTpoBCKOro cenbCKOro noceyseHus HOCTaHOBIISET:

. VYTBepautrb  aAMUHUCTPATUBHBIA  PETJAMEHT 1O  MOPEIOCTaBICHUIO
MYHHUIUIIAIBHON YCIYTH ««Bpigaya apXuBHBIX CIPABOK, APXUBHBIX BBIITHCOK
Y ApXMBHBIX KONMH 110 COL[MATIBHO-IIPABOBBIM 3apPOCaM», COTJIACHO MpUiIoKeHUo Ne 1.

2. IloctanoBnenne Ne 1734-1 ot 06.07.2018 r. OTMEHUTE.

3. KoHTponb 3a BBIIOJIHEHUEM HACTOSILErO IIOCTAHOBICHUS BO3JIOKUTh Ha
3aBENYIOLIEIO0 CEKTOPOM  aAMUHUCTpauuu IIeTpOBCKOro  CEIBCKOro  IOCEIEHUs
KpacHoreapaenckoro paiioHa no npeI0CTaBICHUI0 MyHUIIUIAIbHBIX YCIYT.

4.  OnyOnukoBaTh  NOCTAHOBJIEHHWE  AJMHUHUCTPALlMM  MYHUUIUIAIBHOTO
oOpazoBanust IleTpoBckoro cenbckoro rmoceneHuss Ha o¢unuanbHoM [lopTane
[IpaButennctBa PecnyOmuku Kpbim, Ha crpanune KpacHorBapzeiickoro paioHa
https://krgv.rk.gov.ru/ru/structure/629, B paznene «MyHununaibHbie 00Opa30BaHUS
paiionay, moapaszaen «lleTpoBckoe cenbCKoe MOCEICHUE.

5. YHOJIHOMOYEHHOMY JOJKHOCTHOMY JIMIY AJMUHUCTPAUUA MYHULHINAIBHOTO
oOpaszoBanus [IeTpoBCKOro ceIbCKOT0 MOCEIECHHUS:



5.1. HanpaBuTh nocTaHOBJIEHHE AJIMUHHUCTPAIMA MYHUIMIIAILHOTO 00pa30BaHUS
[TeTpoBckoe cenbckoe moceneHue B MunuctepctBo toctuiimu PecnyOmukn Kpbim s
BKJIIOUEHUSI B PETUCTP MYHHUIMIAIBHBIX HOPMATHUBHBIX IPABOBBIX aKTOB B
YCTaHOBJIEHHBIA 3aKOHOM CPOK.

[Ipencenarens [leTpoBCKOTO CENBCKOTO
COBETa — ri1aBa AJIMUHUCTPAIUN
[IeTpOBCKOr0 CENBCKOTO MOCEIICHUS C.A. XpomoB



ITpunoxenue k nocranosneHuto Ne 3055-n
ot 28.10.2020 r.

AJIMMHHCTPATUBHBIN perjamMeHT
NpeI0CTABIEHU MYHUIMIIAIBHON yCIyTrH
«BbI1aya apXUBHBIX CMIPABOK, APXUBHBIX BBINUCOK H APXUBHBIX KOMUii
M0 COUMATBLHO-TIPABOBBIM 3aMPOCAM))

1. O01Iue mojoxkeHus
1. IlpeameT peryJiupoBaHMs AIMHUHUCTPATUBHOIO perjiaMeHTa

1.1. AAMMHHUCTPATUBHBIA pErjJaMeHT NPEJOCTaBICHUS MYyHHLIMIAIbHOW yciayru «Beinagya
apXMBHBIX CHPABOK, APXUBHBIX BBIHCOK M APXMBHBIX KONUN MO COLMAIBHO-TPABOBBIM 3apocamy»
(ranee — AJIMUHUCTPAaTUBHBIM pErjJaMeHT) ONpeAenseT MNOPsSJA0K U CTaHIapT IPelOCTaBIICHUS
MYHULMIIAIBHOM  YCIIyTM, CpPOKM M TIOCIEJOBATENbHOCTh JEUCTBUM IO €€  HCIOJIHEHHUIO
Anmunuctparnueii IletpoBckoro cenbckoro mocenenus KpacHorBappeiickoro paifona PecmyOnuku
Kpsim (nanee — Opran).

Hacrosmuii  ATMUHUCTpAaTUBHBIN perjiaMeHT pa3paboTaH B IIENIAX IOBBIIICHUS KadyecTBa
MPEAOCTABICHUS U UCTIOTHEHUSI MyHUIIUTNIATBHOM YCIYTH, B TOM YUCIIE:

- YHOPSAA0YEHMSI aIMUHUCTPATUBHBIX IIpOLEAYp (ACHCTBUI);

- COKpAIleHHs KOJIMYECTBA JIOKYMEHTOB, IPEIOCTABISAEMbIX I'PaXkIaHaMHU JIJIsl IPEIOCTaBICHUS
MYHMLIMIIAIBHON yCITyTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX Ml  OpraHa, NOpenoCTaBISIOLIAX
MYHHMIMIIAIBHYIO YCIyTy, 32 HECOOIOeHue UMU TpeOOBaHUN AJMUHUCTPATUBHOIO perjamMeHTa Mpu
BBITMIOJTHEHUH aJMUHUCTPATUBHBIX MpoIenyp (AeicTBUil).

1.2. Temaruka 3ampocoB COLMAIBHO-IIPABOBOIO  XapakKTepa, OXBAaTbIBAET BOIPOCHL: O
IPaX/JIaHCKOM COCTOSIHMHM, IIOATBEPKIEHUU TPYJOBOIO CTa)ka, pa3Mepax 3apabdOTHOM IuIaThl,
MIPOXOXKJICHUH CITy>)kObl B BoopykeHHBIX cmiax, ydyactuu B Bemmkoit OtedecTBeHHO# BoitHe 1941 -
1945 rr. M Opyrux BOEHHBIX KOH(IIMKTaX, HECYACTHBIX CIy4asxX Ha IMPOU3BOACTBE, HArpaKJACHUHU
rOCy/IlapCTBEHHBIMU U BEJIOMCTBEHHBIMH HarpajaMmy, MPUCBOCHHUU IIOYETHBIX 3BaHUM, MOIYyYEHUH
o0pa3oBaHUs, ONEKYHCTBE, MAaTPOHUPOBAHMUU, O pENpPeccHusx, JeNopTaliH, HAaCUIbCTBEHHOM
BBICEJICHUH, IPEObIBAHNHU B KOHIUIArepsiX, O MOJATBEPKIECHIUH UMYIIIECTBEHHBIX U APYTUX MPaB.

WNudopmanus conuansHO-IPaBOBOrO XapakTepa I0 3anpocaM TpakKaaH U OpraHu3anui
BbI1aeTCs B (hOpMe apXUBHOM CIIPaBKU, ApXUBHOW KOIIMU U apXUBHOW BBITIHCKHU.

ApXuBHas CIIpaBKa - IOKyMEHT, COJIep>Kallliii apXUBHYIO HH(OPMAILIKIO O TIPEMETE 3arpoca, ¢
YKa3aHUEM ITOMCKOBBIX TAHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTABJICHA.

ApXUBHas KOIUSA - TOKyMEHT, BOCIIPOU3BOSILIUN TEKCT WM NU300pakeHHe apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JTAHHBIX.

ApXvBHas BBIIUCKA - JOKYMEHT, JIOCJIIOBHO BOCHPOM3BOSIIMNA YacTh TEKCTa apXUBHOTO
JIOKYMEHTa, OTHOCALIYIOCS K OIpEIeIEHHOMY BOIPOCY, (haKkTy WU JIMIYY, C yKa3aHHEM IMOMCKOBBIX
JAHHBIX JIOKyMEHTA.

WudopmalimonHoe MNHUCbMO — THCbMO, COCTaBICHHOE Ha OJaHKe apXxuBa 10 3amnpocy
MOJIB30BATENs, COJepiKaliee HMHGOPMAIMIO O XPAHALIMXCS B apXWBE APXMBHBIX JOKYMEHTaxX IO
orpezieieHHON mpobiieme, TeMe.

2. Kpyr 3asiBuTeJieil Ipu npeaocTaBjJieHMd MYHUIIUTIAJIbHOM yCIyTH

2.1. 3asBUTENSIMH Ha MIPEIOCTABICHUE MYHHUIIMTIAIBHON YCIYTH SIBISIFOTCS (PU3UUYECKHE UITU
IOpUINYECKUE JUIA (J1ajiee - 3asBUTEb).

OT uMeHH 3asiBUTENEN MOTYT BBICTYIIATh UX MPEICTABUTEINH, ACHCTBYIOIINE B COOTBETCTBHUHU C
MIOJIHOMOYHSIMHU, [TOATBEPK/IaEMBIMH B YCTAHOBJICHHOM 3aKOHOM TMOPSIJIKE.

3. TpeOoBaHus K NOPAAKY HH(POPMHPOBAHUS O NPEIOCTABJICHUN MYHUIIUIIATbHOH YCJIYyT'H

3.1. Iopsmox mosrydeHust HHGOPMAITUH TI0 BOIIPOCAM MPETIOCTaBICHUS MyHUITUTIATLHOW YCIyTH
U YCIIyT, KOTOpBIE SBJISIOTCS HEOOXOAUMBIMU M 0043aTENbHBIMU U1 IPEAOCTABICHUS MyHULIMIATLHON
YCIIyTH:



1) my6bnuyHOE MMChbMEHHOE KOHCYJITUPOBAHHUE (TIOCPEACTBOM pa3MeIIeHUs HH(OpMAIUN):

- Ha oduuuaibHOM BeO - caifite Oprana u I'ocyZapCTBEHHOro OIOJKETHOTO YUpEkKAECHUS
PecniyOnmuku  KpbiM  «MHOroQyHKIIMOHAIbHBIA ~ LEHTP MPEAOCTaBICHUSI TOCYJAapCTBEHHBIX W
MyHUITUTIATBHBIX yeryr» (nanee — I'BY PK « M®L]»);

- B (enepanbHO rocymapcTBeHHOW uWHGpOpMaUMOHHOM cucteme «EnuHbli  mopTan
rOCYIapCTBEHHBIX M MYHHULMNAIbHBIX yciayr (pyHkumii)» (nanee — EIII'Y) m B rocymapcTBeHHOU
uHpopmannoHHoi cucteme «IlopTan rocyjapcTBEHHBIX U MyHULIMNAIBHBIX yCiIyr PecrryOmuku Kpbiv»y
(manee — PIII'Y);

- Ha UH(OPMAIIMOHHBIX CTEHAAX, B MECTaX MPEIOCTaBICHUSI MyHHULIMNAIBHOU yciyru OpraHa u
MHOT0()YHKIIMOHAJIBHOTO LIEHTPa MPEJOCTaBICHUS IOCYy1apCTBEHHBIX U MYHUIMIAIBHBIX YCIYT (Aajee
— MHOTO()YHKIIMOHAJILHBIN IIEHTD);

2) MHAMBHIYaJbHOE KOHCYJIbTHUPOBAHUE 110 CIIPABOYHBIM Tene(oHHbIM HOMepaMm OpraHa u
MHOTI'0()yHKIIMOHAJIbHBIN LIEHTD;

3) MHAMBHUIYAJBHOE KOHCYJIBTUPOBAHUE IO IIOYTE, B TOM YHCIE MOCPEIACTBOM 3JIEKTPOHHOU
MouThl (B Ciy4ae MOCTYIUIEHUS COOTBETCTBYIOIIETo 3ampoca B OpraH WiM MHOTOQYHKIMOHAJIbHBIN
LCHTD);

4) mocpeaCTBOM MHIUBHIyaJIbHOIO YCTHOTO HH(pOPMUPOBAHHUSL.

3.2. IlyOGin4yHO€ NHUCBMEHHOE KOHCYJIBTUPOBAHUE OCYLIECTBIISIETCS IIyTEM pa3MeIeHHs
MHPOPMALIMOHHBIX MAaTEpUAIIOB Ha HMH()OPMAIMOHHBIX CTEHJaX B MECTax MPeIOCTaBICHUS
MYHHUIIMIAIBHOW yCIIyTH, MyOauKauud WHGOPMALMOHHBIX MaTepHalloB B CPEACTBAX MAacCOBOMU
uHopmaruy, BKIOYas myonukanuio Ha oduimanbHoM caiite Oprana u I'bBY PK «M®Ily, EIITY,
PIII'Y. KoHcynbTupoBaHHE MyTeM IyOJMKAalMK WHPOPMALMOHHBIX MaTepUAIOB Ha OQHIIMATBHBIX
caiftax, B CpeACTBaX MacCOBOI MH(OPMAIMK PETHOHAIFHOTO YPOBHS OCYyIIECTBIIsIeTCsE OpraHoM.

Ha undopmammonssix crengax OpraHa, B MecTax MpEeAOCTaBICHHUS MYHUIUNAIBHON YCIyTH,
pasmelaercs cieayrouias nHpopMalus:

- McueprbIBaromas HHPOpMaLUs 0 MOPsJIKEe IPEIOCTaBICHUS] MyHUIIMIAIBHON YCIYTH;

- BBIZICPKKU U3 AIMUHUCTPATUBHOIO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABIACTCS MyHHUIMIIANbHAS ycayra; (paMuinuu, uMeHa,
oTyecTBa (TMOC/EAHEE - MPH HATMYMM) U JOJDKHOCTH COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIML, PEXUM
[IpUEMa UMU 3asiBUTEIIEH;

- aapec opunuanbHoro caifta ['BY PK «M®IL]», Ha KOTOpOM MOXHO Y3HaTh aJipec U rpaduku
paboThl MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX MTPABOBBIX aKTOB MO HanOoJiee YacTo 3a/1aBaeMbIM BOIIPOCaM;

- HCUEpIIbIBAIOIIUHI NepeueHb JOKYMEHTOB, HEOOXOJMMbIX B COOTBETCTBHH C HOPMATUBHBIMU
IIPABOBBIMU AKTaMM IS IPEAOCTaBICHUS MyHULIUIIAIILHON YCIIyTH;

- (hopmpbl 3asiBNIEHUI;

- IepeYeHb OCHOBAHUM I OTKAa3a B IIPEIOCTaBICHUN MyHULUIIAIBHOW YCIYTH;

- TOPSIOK 00XKAJIOBAHUS PEUICHHA, TEHCTBHIA WIN O0e31eHCTBUS JOKHOCTHBIX JIHII,
IIPEIOCTABIIAIOMNX MyHULIUTIAIBHYIO YCIIYTY.

3.3. Cexrop MH(GOPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIMOHAIbHBIX LIEHTPOB BKIIIOYAET B CEOSI:

a) wHQOpMAIMOHHBIE CTEHIbl WM WHBIE HCTOYHUKM WH(POPMHUPOBAHUS, COJCpIKAIINE
aKTyaJbHYIO M HCYEPIBIBAIOILYI0 HH(POpMaINIo, HEOOXOAUMYIO JUIsl TOJYyUEHHs TOCYJapCTBEHHBIX U
MYHMIMIIAIBHBIX YCIYT, B TOM YUCIIE:

[IEPEYEHb TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT, IPEIOCTABIEHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAJIILHOM IIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHHUIIUIIAIbHBIX YCIIYT;

pa3Mepbl TOCYJapCTBEHHON MONUIMHBI U MHBIX TUIaTEXeH, yIlauMBaeMbIX 3asiBUTENIEM ITPU
MOJTyYE€HUU TOCYJaPCTBEHHBIX U MYHULIUTNIANBHBIX YCIIYT, MOPAJOK UX YIIJIAThI;

MHGOpMAIIMIO O JIONOJHUTENBHBIX (COMYTCTBYIOLIMX) yCiOyrax, a Takxke o0 yciyrax,
HEOOXOMMBIX U 00s3aTEIbHBIX JJIS MPEJOCTABICHUS TOCYAapPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT,
pa3Mepax U MOpsJIKE UX OIUIATHI;

MOpsIIOK ~ oOKajloBaHUsT  JeWcTBUEM  (Oe3elCcTBHsI), a  TakKe  PEIICHWH  OpraHoB,
IIPENOCTABIIOIINX TOCYAPCTBEHHBIE YCIYTH, U OPTaHOB, NMPEJOCTABIISIIONINX MYHULIUIIAJIBHBIE YCIIYTH,
rOCYJapCTBEHHbIX W MYHULUNAIBHBIX CIYyXKalMX, MHOTO()YHKIMOHAJIBHBIX IEHTPOB, PAOOTHUKOB
MHOT'O()YHKIIMOHAJIbHBIX LIEHTPOB;

UH(POPMALIUIO O IPETYCMOTPEHHON 3aKoHOoaaTeabcTBOM Poccuiickoit deneparmu u PecrryOnmku



KppIM OTBETCTBEHHOCTH JOHKHOCTHBIX JIML[ OPraHOB, MPEIOCTABIIAIOIINX TOCYJAapCTBEHHbIE YCIYTH,
JNOJDKHOCTHBIX ~ JIMI]  OpPraHoB, NPEAOCTABISIONIMX  MYHUIMNAIbHbIE  YCIYyTH, paOOTHHKOB
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, PaOOTHUKOB NPUBIEKAEMbIX OpraHU3alUil 3a HapylLIeHHE MOpsiiKa
IPEJOCTABIIEHHSI TOCYIaPCTBEHHBIX U MYHUIMNAIbHBIX YCIYT;

UHQOPMALIMIO O TMOps/AKE BO3MELICHUSA BpeAa, NPUUYMHEHHOIO 3asBUTENI0 B pe3yJibTaTe
HEHAJUIeKAIETO MCIOJHEHUsI JIMOO HEHCIOMHEHUs MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM WM €ro
pabOTHUKaMH, a TaKkKe IMPHUBJIEKAEMbIMU OpraHM3alMsIMH WJIM UX pabOTHUKaMU OOsS3aHHOCTEM,
IpeIyCMOTPEHHBIX 3aKOoHO1aTeNbCTBOM Poccuiickoit ®@eneparun u Pecyomuku Kpbiv;

peXuM  paboThl M ajpeca HUHBIX MHOTO(QYHKUMOHAIBHBIX LEHTPOB M IPHUBIEKAEMBIX
OpraHu3aINuil, HaXOoAAIMXCs Ha Tepputopuu Pecryonmku Kpeim;

UHYI0 HH(QOPMALUIO, HEOOXOOUMYIO IJIsi IMOJy4EHHUs TOCYAapCTBEHHOW W MYyHHIMIAIBHOM
yCIIyTH;

0) He MeHee OJIHOTO OKHa (paboyero mMecra), 000pYAOBAHHOTO MEPCOHATHHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO JIOCTyna K HH(GOPMAIlMOHHBIM CHUCTEMaM, IEe4YaTalolUM U CKaHUPYIOIUM
YCTPOMCTBOM, DJJIEKTPOHHOM CHCTEMOM  YIpPAaBJIEHUS OUYEPENbl0 M IIPEIHA3HAYEHHOIO  JUIs
MHQOPMHUPOBAHUS 3asABUTENEH O MNOpsSAKE MPEeIOCTaBICHUS T'OCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX
yCIYr, O XOJi€ PAacCMOTPEHHs 3aIpOCOB O MPEAOCTABICHUM TOCYJApPCTBEHHBIX M MYHHUIMIIAIBbHBIX
YCIIyT, a TaKKe JJIsl MPeOCTaBICHUsI UHON WH(POpMAIMY, B TOM YHCJIE YKa3aHHOW B IMOJIYHKTE «a»
Hacrosmiero myHkra. OxHa (pabodre mMecTa), CO3aHHBIC B COOTBETCTBHH C HACTOSIIIMM TOAITYHKTOM,
HE SIBJISIFOTCS] OKHAMHU IIPHEMA U BbIIaYM IOKyMEHTOB;

B) IpOrpaMMHO-aNnapaTHbIM KOMIUIEKC, obecrieunBaroiuii foctyn 3assureneit k EIITY, PIITY,
a Takke K MH(OpPMallMU O FOCYIapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIyTraX, IPeJ0CTaBIsEMbIX B
MHOTO(YHKIIHOHATIbHOM LIEHTPE;

I) CTyJibsl, KpecelbHbI€ CEKLWHU, CKaMbu (OAHKETKH) M CTOJIBI (CTOMKH) Uit OGOpMIICHHS
JOKYMEHTOB C pa3MelleHneM Ha HHUX (opM (OIaHKOB) JTOKYMEHTOB, HEOOXOAWMBIX JJISI MOJTYYCHHUS
rOCy/IapCTBEHHbIX U MyHHULIMIIAJIbHBIX YCIYT;

1) 2JIEKTPOHHYIO CHCTEMY YIPaBJIEHUS] OYEPEIBIO.

3.4. UnauBuayanbHOE KOHCYJIBTHPOBAHHME MO TeseoHy HEe JNOJDKHO mpeBblmarh 10 MUHYT.
OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAuMHATBCA € MHpopMauuu o HauMeHoBaHuM Oprasa,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa, B KOTOPBIA MO3BOHWII TPaKJaHUH, (paMUINU, UIMEHHU, OTYecTBE (TIpU
HAJIMYUU) U JIOJDKHOCTH CHELUAINCTA, OCYIIECTBISIOLIET0 WHAMBUAYAIBHOE KOHCYJIBTUPOBAHUE IO
tenedony. KoHcymbpTamuu oOmiero xapakrtepa (0 MECTOHAaXOXJIEHWUHU, Tpaduke padoThl, TpeOyeMbIX
JIOKYMEHTaX) TakKK€ IPEeIOCTaBISAIOTCS C MHCIIOJIB30BAHUEM CPEACTB aBTOMH(GOPMUPOBAHUS (IIPU
Hanmuuun). [Ipu aBTonHpOpMHpPOBaHMM 00ECIIEUNBAETCS KPYTIOCYTOUHOE MPEAOCTaBICHHUE CIIPAaBOYHOM
uHpOpMaLIUH.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 TIOYTE (I10 3JIEKTPOHHOU IIOUTE).

[Tpy MHIUBUYaTBHOM KOHCYJBTHPOBAHUU I10 IOYTE OTBET HA OOpallleHHE 3aMHTEPECOBAHHOTO
JMIa HaIpaBJIAETCs IOYTON B a/pec 3aMHTEPECOBAHHOTO Jinia. OTBET HaNpaBiseTCs] B MHCbMEHHOM
BUJIE, MICKTPOHHOHN MOYTON OO depe3 BeO — caiit OpraHa B 3aBHCHMOCTH OT CIocoOa oOparieHus
3aMHTEPECOBAHHOI'O JIMIA MM croco0a JOCTaBKM OTBETA, YKAa3aHHOTO B IMHCbMEHHOM OOpalleHuH (B
ciydae oOpaiieHus B (popMe 3JIEKTPOHHOTO JTOKYMEHTa B CPOK, YCTAHOBJICHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoii deneparuu). JlaToil mosydeHuss oOpamieHus SBISICTCS JaTa PETHCTPAIldd BXOISIIETO
oOpamienus B Oprane win MHOTO(QYyHKIMOHAJIBHOM LIEHTPE.

3.6. BpeMms oxxuaHust 3asBUTEINS IPU UHIMBUYaTbHOM KOHCYJIBTUPOBAHUN MIPU TUYHOM
oOpalieHny He JOIDKHO MPEBHIATh 15 MUHYT.

WunuBuayanbHOe KOHCYJIBTHPOBAHWE TPU  JMYHOM  OOpallleHMH KaXJOro  3asiBUTEIN
JOJDKHOCTHBIM JIuiioM OpraHa uiau pabOTHUKOM MHOTO(QYHKIMOHAJIBHOIO IIEHTpAa HE JOJIKHO
npesbimath 10 MUHYT.

3.7. JomxHocTHOE o Opraxa, NpeoCcTaBIsIIoIEro MyHHUIUIIAIBHYO YCIYTy, paOOTHUK
MHOTI0()yHKIIMOHAJILHOTO LIEHTPA, IPU OTBETE Ha OOpaIlleHUs 3asBUTENCH:

- Tpu YCTHOM oOOpalleHHH 3asBUTENs (IO TeneQoHy WIM JIMYHO) MOTYT JaTh OTBET
camocTosTeNnbHO. B ciydasx, koraa aomkHocTHOe juio OpraHa, paOOTHUK MHOTOQYHKIIMOHAJIBHOIO
LIEHTpa HE MOXXET CaMOCTOSTEIbHO OTBETUTh HA 3aJlaHHBIA NpHU Tene(OHHOM OOpallleHHMH BOIPOC,
Tesie()OHHBIM 3BOHOK JIOJKEH OBITh MepeajpecoBaH (IepeBeieH) APYroMy JOJKHOCTHOMY JIMIYY WIH
oOpaTuBIIEMyCs JIHILYy cOOOIIaeTcs TeeOHHbII HOMEp, IT0 KOTOPOMY MOKHO MOJYYUTh HEOOXOAUMYIO
uH(pOpMaLHIO;



- IpY OTBETE Ha Tele()OHHbIE 3BOHKU, YCTHBIE U MUChbMEHHBIE 00pallleHus JOKHbBI OTBEYaTh
BEXJIMBO U KOPPEKTHO;

- §pu oOTBeTe Ha TeinedoHHbIE 3BOHKM JODKHOCTHOe Jsmuno OpraHa, paOOTHHK
MHOTO()YHKIIMOHAJIBHOTO HEHTPAa, OCYIIECTBIIAIONINE KOHCYJIbTUPOBAHUE, TOJKHBI Ha3BaTh (haMUIIHIO,
HUMs, OTUECTBO (TOCTEAHEE - MPU HAJIMYUH), 3aHUMAEeMyI0 JOJKHOCTh U HauMeHoBaHue Oprana. Ilo
pe3yJIbTaTaM KOHCYJBTUPOBAHUS OJDKHOCTHOE JIMLO, OCYIIECTBISIONIEE KOHCYJIbTUPOBAHUE, NOJDKHO
KPaTKO MOJBECTU UTOTU U NMEPEUUCITUTD 3asiBUTENIO MEPbI, KOTOPbIE HEOOXOMMO MPEANPUHSATS;

- OTBETHI HA MMUCbMEHHbIE 00paIleHHs Jat0TCs B POCTOM, YETKOM U MOHATHOM dopme B
MIMCbMEHHOM BH/JIE U JIOJIKHBI COJIEPKATh!

OTBETHI HA [TOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTD, (PaMUIIMIO M MHULIMAIIBI JINIIA, TIOAMKCABIIETO OTBET;

(baMHUINIO U MHULHMAIBI UCIIOJTHUTENS; HAUMEHOBAaHHUE

CTPYKTYPHOTO NOJIpa3/ieieHUsA-UCTIOIHUTENS; HOMep TenedoHa

VCIIOJTHUTES;

- HE BIIpaB€ OCYUIECTBIATh KOHCYJBTUPOBAHUE 3asBUTENEH, BBIXOAAIIEE 3a paMKU
MHPOPMHUPOBAHUS O CTAHJAPTHBIX NPOLEAYpax M YCIOBUAX OKa3aHUS MYHMLUIAIBHOW YCIyTH U
BIIMSIOLIEE NIPSIMO UJIM KOCBEHHO Ha MHJIUBUYaJIbHbIC PELLEHUS 3asSBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunuansHoM caiite Oprana pazMemaeTcs cieayromas HHQOopMaIus:

1) wucuepnbiBaOmMii  TepedyeHb  JOKYMEHTOB, HEOOXOJUMBIX JUIS  NPEIOCTaBJICHUS
MYHUIUNAJIBHON YCIIyTH, TpeOOBaHUS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IMepeyeHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE MPEIOCTABUTH 110 COOCTBEHHON MHUIIUATHBE;

2) KpyT 3asiBUTEJIEH;

3) cpok nmpeocTaBIeHUs] MyHULIMIIAIBHOMN YCIYTH;

4) pe3ysbTaThl IPENOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, OPSA0K MIPEICTABICHHSI IOKyMEHTA,
ABJIAIOLLETOCS PE3YJIbTATOM IIPEJOCTABIECHUSI MyHULIUIIAIBHON YCIyTH;

5) pa3mep rocylapCTBEHHOM NOLUIMHBI, B3UMAaeMOM 3a IMPEAOCTaBICHUE MYHHULIMIAIbHON
YCIIyTH;

6) ucuepnbIBaIOIINN NIEpeUyeHb OCHOBAHUI JIJIsl MPUOCTAHOBIICHUS UM OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIYTH;

7) o mpaBe 3asBHTENS Ha ocyAcOHOE (BHECye0HOe) 00xaloBaHue IeCTBUH (Oe3IeHCTBIS) 1
peLIeHUH, TPUHATHIX (OCYLIECTBISEMbIX) B X0JI€ MPEIOCTABICHNUS MyHUITUTNIAILHON YCIIyTH;

8) dopmpbl 3asBiIeHUI (yBe1OMICHUN, COOOIIEHUIT), UCTIOJIb3yEMbIE MPH MPEIOCTABICHUU
MYHHIMIIAIBbHON YCITyTH.

Nudopmanus va EIIT'Y, PIII'Y o nopsjake U cpokax MpeaocTaBI€HUS MyHULIUIAIBHONW yCIyTH
Ha OCHOBAaHHMH CBEICHHH, COAepKalmxcs B QeaepaabHONl ToCyIapCTBEHHON WHGOPMAIIMOHHON
cucremMe «®PenepanbHbIi peecTp TOCYJApCTBEHHbIX W MYHUIMMNAIBHBIX yCIyr (dYyHKUIHN)»,
NPEJOCTABIISACTCS 3asIBUTENIO OECIIIATHO.

Joctyn k uHpoOpManuu O CpPOKax U MOPSAKE IMPEIOCTABJICHUS YCIYTHM OCyLIeCTBIseTcs 0e3
BBIMOJIHEHUSI 3asBUTENIEM Kakux — Ju00 TpeOoBaHWil, B T.4. 0€3 MCIIOJIb30BaHMUSA IPOrPaAaMMHOIO
oOecrieyeHrs, YCTaHOBKA KOTOPOrO Ha TEXHUYECKHE CpEICTBA 3asBUTENS TpeOyeT 3aKiIoueHust
JUIEH3UOHHOTO WJIM MHOTO COTJIAIeHHs C TpaBooOiajaTesieM MpOrpaMMHOIO obOecreyeHus,
[IPEIyCMATPUBAIOLIET0 B3MMAaHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3ALMIO  3asBUTENS WU
IIPEIOCTABIEHUE UM ITEPCOHAIbHBIX TAHHBIX.

3.9. CBenenus o0 X0€ NPENOCTABICHUS MYyHULMIIAJbHOW YCIYTH 3asBUTEb BIPABE MOJIYYHUTH
IpU JIMYHOM, IMCbMEHHOM oOpaieHur B Opra, NpelocTaBiSIIOIUI yCIyTry, a TakkKe MOCPEICTBOM
tesneoHHoM cBs3u Oprana. Kpome Toro, cBeseHust 0 Xoje MpeaoCTaBIeHUs] MYHULMIAIbHON YCIyTru
3adBUTENb BIpaBe NoayduTh nocpenctsom PIITY (g 3asBienuil, noganHeix nocpexncrtsom PIITY),
3JIEKTPOHHOM NouThl Opraxa.

3.10. CnpaBouHasi uH(popMalus TOJICKUT oO0s3aTenbHOMYy pasmenienuto Ha EINTY, PITY,
oduuunansHoM caiite OpraHa, MpeJoCTaBIAIOMEr0 MyHUIUIIAIBHYIO YCIYTy U ABISETCA JOCTYITHON JUis
3asBuTenss. Oprad, NPelOCTaBIAIOIIMN MYyHHUIMIIAIBHYIO YCIyry oOecledyrnBaeT pa3MellleHue u
aKTyalu3allMio CIPaBOYHON WHQOpPMAIMK B JJIEKTPOHHOM Buae mnocpenctsom EITY, PIITY,
odunmansHoro caiira Oprasa.

K cnpaBouyHO# nH(pOpMaLIUK OTHOCUTCS:

- MECTO HaxoXAeHUs U rpaduku padoTel Oprasa, NpegoCTaBIsSIONIEr0 MyHUIMIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPa3AEICHUN, IPEIOCTABIIAIOMNX MyHUIIUIIAJIBHYIO YCIYTY, TOCYIapCTBEHHBIX U



MYHMIIMIIATIBHBIX OPTaHOB M OpraHu3alui, 00paleHle B KOTOpble HEOOXO0AUMO /ISl TIOTYUYEHUS
MYHUIUIAJIBHON YCIIyTH, a TAKXKe OTJeNIEHUH (IIEHTPOB) MHOTO(YHKIIMOHATIBHOTO IIEHTPA;

- cmpaBouHble Tene(dOHbl CTPYKTYpPHBIX THoApasaeneHuil OpraHa, mIpeaoCTaBISIOLIETO
MYHHMIMIAIBHYIO YCIIyTy, OpraHu3alui, y4acTBYIOIUX B IIPEJIOCTABIEHUN MYHULMIIAIBHON YCIYyTH, B
TOM YHcie HoMep TenedoHa-aBronH(popMaTopa (TIpU HATHIUH);

- anpeca oduuuanpHOoro caifta OpraHa, NpPEIOCTaBISIONIETO MYHHUIMMIAIBHYIO YCIYTY,
pacrionokenHoro Ha Iloprane IlpaButensctBa PecryOnuku Kpbim, a Takke 3I€KTpOHHOW IMOYTHI U
(wm) hbopmbl 00paTHOM CBs3U B ceTu «MHTEpHETY.

Hudopmalius o npeaocTaBIeHUN MyHUIIUNIATBHON YCIyTH AOKHA OBITH JOCTYITHA IS
MHBAJIHUJIOB.

II. CtangapT npeaocTaBjieHUsi MyHUIIUNIAILHON YCIyTH
4. HamMeHOBaHHEe MYHUIMIIAJIbHON YCJIYTH

4.1. Beiiaya apXUBHBIX CIIPABOK, APXUBHBIX BBIIMTUCOK M APXUBHBIX KOMUN MO COIIHAILHO-
IIPABOBBIM 3aIIpOCaM.

5. HaumeHoBaHue OpraHa, NpeaoCcTaBJSIIOIEr0 MyYHHIIUNIAIBHYIO YCIYTY

5.1. MyHUIIMTTAJIBHYIO YCITYTY TPEIOCTaBIseT aAMUHUCTpatus [1eTpoBCKOro cenbcKoro
nocenenus: Kpacnorpappeiickoro paiiona Pecrryomuku Kpbim.

CrtpykrypHoe noapazaenenue Oprana npeaoCcTaBlISIONIero MyHHIMIIAIBHYIO YCIYTY - CEKTOP
10 BOIIPOCaM MPeJOCTAaBICHUS MYHUIIUTIAIBHBIX YCIIYT.

5.2. MyHuuunanbHasi yciiyra MOXET IMPEeJOCTaBIATbCS B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE B
YacTu:

- TIpHeMa, perucTpaluu 1 nepeaayn B Oprat 3asBIeHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIs
IIPEIOCTAaBIECHUS MYHULIUIIANBHOMN YCIYTH;

- ”HOPMUPOBAHUS O MOPSIIKE MPEAOCTABICHUS MyHUIUITATILHOM YCIIYTH, O X0JI€
BBITIOJTHEHHUSI 3aMpoca O MPeJOCTaBICHHH MyHUIIUIIATLHON YCIIyTH;

- BbIJIAUU pe3yJIbTaTa MPe10CTABICHUS MyHUIIUIIAIbHON yCITyTH.

5.3. 3ampemeHo TpeOoOBaTh OT 3asBHUTENS OCYIIECTBICHUS JCUCTBUH, B TOM YHCIE
COTJIacOBaHUM, HEOOXOIUMBIX JAJISl TOTYUYSHHs] MyHHUIIMITAJLHOM YCIyTH M CBA3aHHBIX C OOpaIlleHUEM B
MHBIE TOCYAAPCTBEHHBIE OpPraHbl M OpPraHMU3AlMM, 3a UCKIKOYEHHEM IOIY4YEHHs YCIYT U IOJIy4EHUs
JOKYMEHTOB ¥ HH(QOpMAIMM, MPEAOCTABISIEMbIX B pe3yJbTaTe IPEJOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbBIE B 4AaCTU MepBOM cTaThu 9 DenepanpHOro 3akoHa ot 27 urons 2010
rojia Ne 210-®3 «O06 opraHu3ariy Ipe10CTaBICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCITyTY.

6. Onucanue pe3yabTaTa NpeAOCTABJICHUS MYHMIMIIAJIBHON yCJIyIH

6.1. PesynpTaToMm npenocTaBieHusl MyHULIMIAIBHON YCIYTH SIBISIETCSA:

- apxuBHble cripaBku (IIpunoxenue Nel k HacToseMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- apxuBHbIe Beinuckd ([Tpunosxenue Ne2 x HactosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY);

- apXUBHBIE KOIINU;

- TeMaTHYECKHE MMOA00PKH KOIUM apXUBHBIX JOKYMEHTOB;

- TeMaTU4eCcKrue 0030pbl APXUBHBIX JOKYMEHTOB;

- ”HPOPMALIMOHHOE MTUCHMO;

- YBEIOMJICHHE O HEBO3MOKHOCTH MPEOCTaBUTh WHPOPMALIHUIO.

7. Cpok npenocTaBjieHUsI MyHUIMIIAJIbHON yCIyTH
7.1. O0mmii cpoK MpeAOCTaBICHUS MYHHLIMNAIbHOW yciyrd — 30 KaJeHIapHBIX THEH cO JTHS
npenctaBieHus B OpraH JOKYMEHTOB, OOS3aHHOCTb MO MPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asBuTeNs. [IpH CIOXKHBIX 3ampocax CPOK MOKET ObITh MPOJUIEH, HO He Oojiee ueM Ha 30 KaJeHIapHBIX
JTHEH ¢ 00s13aTeIbHBIM YBEAOMIIEHHEM 00 ATOM 3asiBUTEII.

B cnydae mpencraBneHus 3asBUTENEM JOKYMEHTOB Yepe3 MHOTO(QYHKIMOHAJIBHBIN HEHTP WIN
HalpaBJIEHUsl 3ampoca B JJIEKTPOHHOM Buzae, mnocpenctsom PIII'Y, cpox mnpenocraBienus
MYHMIMIIAIBHON yCIyTH UCUUCISIETCS CO IHS MTOCTYIUIEHU (PETUCTpalliu) T0KyMEHTOB B OpraH.

MHoroQyHKIMOHAIBHBIN HEHTp oOecrieynBaeT mepeaady 3asBieHUS U JOKYMEHTOB B OpraH B
CPOK, HE TMpPEBBIIIAIOMMX 2 pabodyMx [HEH, CHeAyIoIUX 3a JHEM IpHeMa JIOKyMEHTOB B
MHOTO(YHKIIMOHAJIILHOM IIEHTpE.

7.2. Cpox BbIIauu (HANpaBJICHHS) pe3yJibTaTa MPEJOCTABICHUS MYHUIIUTIATBHON YCIyTH
3asBUTEII0 COCTABISET HE OoJiee 3 KaJlleHAApHBIX JHEH CO THS MPUHSATHS COOTBETCTBYIOLIETO PEIICHUS
Opranowm.



7.3. Ilepenaua B MHOTO(QYHKIIMOHAIBHBIN IIEHTP pe3yjIbTaTa MPea0CTaBICHUS MYHUIUIAIbHOM
YCIYTH TO 3asiBICHUSM, MOCTYNUBUIMM Yepe3 MHOrO(QYHKIMOHAJIBHBINA IIEHTpP, OCYIIECTBISETCS HE
no3aHee 2 pabouyux [JHEH, CIeQyIIUX 3a JHEM OKOHYAHMS, YCTAHOBJIEHHOIO JIEHCTBYIOIIMM
3aKOHO/IaTeIbCTBOM CPOKa MPEAOCTABICHUS MyHHUIMITATILHOW YCITYTH.

MHoropyHKINOHATIHHBIN EHTP OCYIIECTBIISIET BhIAUy 3asiBUTEIIO PE3yIbTaTa MPEaOCTaBICHHS
MYHMIIMIIAJIBHOW YCIyTH B TEYEHHE CPOKA XPaHEHUS TOTOBOIO pe3yJbTaTa, IMPEayCMOTPEHHOIO
COTJIAIIEHHUEM O B3aUMOCHCTBUH MEX/Ty MHOTO(YHKIIMOHAIBHBIM HEHTPOM U OpraHoM.

7.4. IlppocTaHOBIIEHNE TIPEJOCTABIEHU MyHUILIMIIAIIBHON YCIYTH HE ITPEyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOIICHUS, BOSHHKAIOIINE

B CBSI3U C NPeJ0CTABJIeHUEM MYHHIIUNIAJIBHOMH yCJIYrd

8.1. IlepeueHp HOPMATHUBHBIX TMPABOBBIX  AaKTOB, PETYJIUPYIOIUX  MPEIOCTaBICHUE

MyHUIUNAIBEHON yemyru pasmenieH Ha EITY, PIIT'Y u odunmansuom caitte Oprana.
9. UcuepnbiBaronuii nepevyeHb T0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMH /Il MPEAOCTABIEHNS MYHUIMIIATbHON YCIYrH M YCJIYT,
KOTOpbIe SIBJIAIOTCS He00X0IMMBIMH U 00513aTeJIbHBIMH /1JIs1 IPEI0CTABIEHUSI MYHUIINNIAIbHOMN
YCJIYTH, HOAJIC/KAIIUX NPEeJ0CTABJICHUIO 3asiBUTeJIeM, B TOM YHCJIe B 3JICKTPOHHOU dopme

9.1. IlepedeHb TOKyMEHTOB, 0053aTENBHBIX K MIPEIOCTABICHUIO 3asBUTENIEM, IS OTYUYCHHUS
MYHHIIUTIATHHON yCIyTH:

1) 3ampoc Ha mpenocTaBiIcHUE MyHUITUNAIBHOU yeinyrH, ([Ipunoskenne Ne3 k HacTosIemMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3arpoc 0JKEeH CoAepKaTh CIEAYIOUTYI0 HHPOPMALIUIO:

- HAUMEHOBaHKE IOPUIUYECKOT0 JIMIIA - aBTOpa 3arnpoca (JUIsl rpax/aH - (aMUIUN, UMEHH,
OTYECTBA, MPU HATUYHUH MTOCIICTHETO);

- IOYTOBBINM W/WIIK 3TIEKTPOHHBIN ajpec, Mo KOTOPOMY JOJKEH OBITh JaH OTBET;

- CBEJICHUS], MHTEPECYIOLIUE MOIb30BaTeNsl U XPOHOJIOTMUYECKHE PAMKH 3aIPalIiBAeMO
UHpOpMaIny;

- (opmy mnomyueHuss mosib3oBaTenieM HHpopManuu (MHGOPMAIIMOHHOE IHCHMO, apXUBHAS
CIpaBKa, apXWBHas BBINHCKA, apXWBHAas KOIHWS, TEMaTHMYECKUH IepeueHb, TEMAaTUYECKUH 0030p
JIOKYMEHTOB);

- IMYHYI0 NOJIUCH aBTOpa 3ampoca (rpakaaHuHa WIH JOJKHOCTHOTO

JMIa); - Jaty.

2) JIoKkyMeHT, yA0CTOBEPSIOLINI TNYHOCTh 3assBUTENS (MPEACTABUTEINS 3aBUTEINS);

3) JloxymeHT, NOATBEPKAAOIMM [TOJIHOMOYUS NPEACTaBUTENSA 3asBUTENS, YIOJIHOMOYEHHOTO
Ha M0Jayy JOKYMEHTOB M TMOJyYE€HHUE pPE3yJIbTaTOB OKa3aHUs MYHUIUNAIbHON yciyru (B ciydae
oOpallleHusi IPeACTaBUTENS 3asiBUTENSI — JOBEPEHHOCTh WIIM MPHUKA3 O Ha3HAUYEHUHW WM U30paHuU Ha
JOJDKHOCTB B cliy4yae oOpatieHus pykoBoautens B Opran);

4) JIoKyMEeHTHI, MOATBEPKAAIOIINE MPaBO (PU3NUECKOro JIMIA Ha MoJlydeHue HMH(pOpMaluu O
TPETbeM JIMIIe: HOTapUajibHO 3aBEpEHHasl JOBEPEHHOCThb; JOrOBOp (KYIUIM-NIPOJAaKH, AApeHUs);
pellleHne Cy1a; CBUJIETENIbCTB: O POXKICHUH, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O MpaBe
HACJIeIOBAHMUS,

5) cornacue 3asBUTENICH Ha 00paOOTKy MEPCOHATBHBIX JaHHBIX.

9.2. J1ns mosty4eHus apXUBHBIX CIIPABOK COLIMAIIBHO-TIPABOBOIO XapaKTepa:

1) 3anpoc (IIpunoxxenue NeS5, Ne6 k HacTosiieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

2) JlokyMEHT, y10CTOBEPSIOLINI JINYHOCTh 3asBUTENS (IPEACTaBUTEINS 3asBUTEIS);

3) JIoOKyMeHT, OATBEPKIAIONINN TTOJHOMOYHS TPEACTABUTENS 3asBUTEIS, YIOTHOMOYEHHOTO
Ha T0Jady JOKYMEHTOB M IIOJlyd€HUE pe3yjbTaTa OKa3aHWs MYHUIMNAIbHOM yciIyru (B ciaydae
oOpallieHus: IpeICTaBUTENs 3asiBUTENS);

4) xonus TPymOBON KHIKKM (IIPY HCIIONHEHWM 3allPOCOB, KACAIOIIMXCS TOATBEPIKICHUS
TPYJIOBOIO CTa)ka, B TOM YHKCJE JIbITOTHOTO, CHEIHAIBLHOCTH, pa3Mepa 3apab0OTHOM ILIaThl, PA3IUYHBIX
HaJ0aBOK U JIBIOT B COOTBETCTBUU C IIEHCUOHHBIM 3aKOHOIaTeNbcTBOM Poccuiickoii @enepaliun);

5) cornacue 3asBuTeNE Ha 00PabOTKY NMEPCOHANBHBIX TAHHBIX.

9.3. 3asBHUTENIO TPEAOCTABISACTCS BO3MOXKHOCTH MMOJAYM 3asBICHHUS B DJIEKTPOHHOH (opme
nocpeactsoM PIII'Y. Ilpu HampaBieHHH 3asiBUTENIEM 3asBICHHUS O MPEAOCTaBICHUM MYHHIIMIIAIbHOU
yciyru nocpenctsom PIIT'Y, 3asBuTens BrpaBe MpeloCTaBUTh B 3JIEKTPOHHOM BUJE MHBIE TOKYMEHTHI,
npeaycMoTpeHHble nmyHkTamu 9.1. — 9.2, Ilpu HanpaBieHuu 3asBuTeneM (TPeICTaBUTENIEM 3asiBUTEIIS)
3asIBJIEHUS O MPEJOCTABICHNY MYHHIIMITAIILHOM yciryru nocpeactsoM PIIIY, nokymeHT,



YIOCTOBEPSIOLINIA JIMYHOCTh 3asBUTENsT He TpeOyercs, JOKYMEHT, MOIATBEPKIAOMIMKA IOJHOMOYHUS
IpEJCTaBUTENsl JOJDKEH OBITh TMOJNMCAH YCUJICHHOW KBaIM(QUIMPOBAHHONW MOAMNKMCHIO OpraHa,
BbIJIaBILIETO JJOKYMEHT, JIN00 HOTapuyca. B cilydyae He mpeocTaBiieHus BbIIIEYKa3aHHbBIX IOKYMEHTOB B
SIIEKTPOHHOM BHUZE, 3asBUTENIO0 TMOCpeAcTBOM «JluyHoro kabunera» Ha PIII'Y HampaBnsercs
YBEIOMJICHHE O HEOOXOIUMOCTH MPEJOCTABICHUS IIOJHOTO KOMIUICKTa JOKyMeHTOB B Opras,
NPEJOCTABISAIONIMA MYHUIMNAIBHON yCIyry, Ha OyMa)XHOM HOCHTEJE, COIJIACHO YCTaHOBJIEHHOTO
CpoKa.

@opMbl JTOKYMEHTOB JUIsI 3allOJHEHHUS MOTYT OBITh IOJIy4€Hbl 3asSBUTEIEM IPU JIMYHOM
obpamiennu B Oprad Wi MHOTO(QYHKIIMOHAIBHBIA IEHTP, B AJEKTPOHHOU (popme Ha odHUIIHaTLHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. UcuepnbiBaoumii nepevyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH aKTAMM JJIsl IPEJOCTABICHUA MYHUIUNIAJbHON YCIYI'H, KOTOPBIE
HAXOATCH B PaCHOPSIKEHNH I'OCYyAaPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'0 CAMOYIIPaBJICHUS U
HHBIX OPraHOB, YYACTBYIOIIHUX B NIPEJIOCTABJICHMN MYHHIMIIAJIbHON YCJIYIH, H KOTOpPbIE
3asiBUTe]Ib BIIPaBe NPeACTABUTh, B TOM YHCJIe B 3JIeKTPOHHOM dopme

[IpenocraBieHue 10KyMEHTOB, KOTOPbIE HAXOSATCS B paCHOPSKEHUH FOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPAaBJICHHUS W HMHBIX OPraHOB, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHMIMIIAJIBHONW YCIIYT'H, U KOTOpBIE 3asBUTEIb BIIPaBE IPEICTaBUTb, B TOM YUCJIE B AJIEKTPOHHOMN
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anper Tpe0OBATH OT 3asBUTE/S

11.1. Opran, npeaocTaBiIsIOIIMN MyHULMIIAIBHYIO YCIYTy HE BIIPABE:

- OTKa3blBaTh B MpPUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS
MYHUIUIAJIBHON YCIIyTH, B CIIydae, €Clid 3alpoc M JOKYMEHTBI, HEOOXOIUMBIE Ul MPEAOCTABICHUS
MYHUIUIIAJBPHONH YCIyTW, TIOZaHbBI B COOTBETCTBMM C WH(pOpMamumeir o0 Ccpokax U IOPsIKe
MpeI0CTaBIICHNs MYHUIIMITAILHON yciryTH, ormyosmkoBanHoi Ha EIIY, PIITY, Ha odunmaasHOM caiiTe
Oprana, IpenoOCTABJIAIOIIEI0  MYHMLIMIAIBHYIO  YCIyry, OpraHu3alui, Yy4acTBYIOIIMX B
IIPEIOCTAaBIEHUN MYHUIIMIIAIBHON YCIYTH;

- OTKa3bIBaTh B MIPEIOCTABIEHUU MYHMIIUIIATIBHON YCIYTH B CIIydae, €CIIM 3a1poc U IOKYMEHTHI,
HE00XO0IMMBbIE JIJIS IPEIOCTABICHUS MYHUIUIIAIbHOMN YCIIyTH, I0/1aHbl B COOTBETCTBUH € MH(POpMaLUEi
0 CpOKax M MOpsKe NPeA0CTaBIECHHsI MyHUIMIIANBHOM ycinyry, onmyonaukoBanHoi Ha EINIY, PIIT'Y, Ha
opunmansHoM caiite OpraHa, NpPeIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTy, OpraHHu3aluii,
Y4acTBYIOUIMX B IIPEIOCTABICHUN MYHHULUIIAIBHON YCIYTH;

- TpeOOoBaTh OT 3asiBUTENSI COBEPILEHUS MHBIX JACUCTBHM, KpOME MPOXOXKICHUS HJICHTU(DUKALUT
W ayTeHTU(HKAIMA B COOTBETCTBHHM C HOPMAaTHBHBIMH MPABOBBIMHU akTamu Poccuiickoit deneparum,
yKa3aHMs LM [IpUeMa, a TaKkKe IpeoCTaBlIeHHs CBEJeHUH, HEOOXOUMBIX JJISl pacyeTa JUIMTEIbHOCTH
BPEMEHHOI'0 HHTEPBaJIa, KOTOPBIA HEOOXOIUMO 3a0pOHUPOBATH JUISI IPUEMA;

- TpeboBaTh MpPEJICTABICHHUS JTOKYMEHTOB M MH(OpMAalMM WIH OCYILECTBIEHHs JeHCTBUH,
IIPEJICTaBICHUE WU OCYILECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMH,
PETYJIHUPYIOIIMMHU OTHOILEHHUS, BOZHUKAIOIINE B CBA3H € IPEJOCTABICHUEM MYHUIUNIAIBHBIX YCIIYT;

- TpeboBaTh NPEJCTABICHUS JOKYMEHTOB M HWH(GOpMallMU, KOTOpPblE B COOTBETCTBUU C
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit @enepanunu u PecrryOnuku KpbiM, MyHUITUTIATBHBIMU
IIPABOBBIMU aKTaMHM HaxoJATCs B pacnopsbkeHud OpraHa, IpeIoCTaBISIOLIEr0 MYHHULUINAIbHYIO
yCIyry, HHBIX TOCYJapCTBEHHBIX OpIaHOB, OPraHOB MECTHOIO CaMOyIpaBleHHss U  (WIn)
IIOJIBEJOMCTBEHHBIX OPIraHM3alM{, YYacTBYIOIIUMX B MPEAOCTaBICHUHM MYHULMIAIBHBIX YCIYyT, 32
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 denepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asABUTENS PEAOCTABICHHUS JOKYMEHTOB, ITOATBEPKAAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 3a IPENOCTABICHNE MyHUIIUIIAIbHON YCIIyTH;

- TpeOoBaTh OT 3asBUTENSI OCYIIECTBICHHS JACUCTBUHA, B TOM 4HCIE COTJIaCOBaHUH,
HEOOXOIUMBIX JUI TOJYYEHUS MYHHUIMIIAIBHOM YCIYrM W CBS3aHHBIX C OOpallleHHeM B HHBbIC
rOCyIapCTBEHHBIE OpIaHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OPIaHMU3ALMH, 33 HCKIOYCHHEM
HOJY4YEeHUsl YCIyr W TMOJNydyeHHsl JOKYMEHTOB M HH(OpMaluM, NpPeOCTaBIsAEMBIX B pe3yJbTaTe
IIPEIOCTABIIEHUS] TAKUX YCIIYT, BKIIOUEHHBIX B MIEPEYHH, YKa3aHHbIE B yacTu 1 ctarbu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asABUTENS TPEACTABJICHUS JOKYMEHTOB W MH(OPMAIUHM, OTCYTCTBUE M (WIIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJINCh IPHU IEPBOHAYAIBHOM OTKAa3€ B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX IS MIPEJOCTABICHUS MyHHIUIIAIBHOW yCIYTH, T100 B IPEJOCTABICHUH



MYHMIIMIIATIBHON yCIIyTH, 32 UCKIIOYEHUEM CITydaeB, IPEAyCMOTPEHHBIX MOAMYHKTAMHU «@)» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3.
12. UcyepnbiBalomii nepevyeHb OCHOBAHHUI /ISl 0TKAa3a B IpHeMe JOKYMEHTOB,
HEe00XOUMBIX /ISl PeA0CTABIEHUSI MYHHLIMNAIbHON yCIyru

12.1. OcHoBaHusi 1jisi OTKa3a B TMpUEME JIOKYMEHTOB HEOOXOJUMBIX [UJISi TPEAOCTABICHUS
MYHULIMNAIBHON yCIIYTHU:

1) 3asBUTENb HE COOTBETCTBYET TPEOOBAHUIM, YKa3aHHBIM B II. 2.1. AIMUHHCTPATUBHOTO
perjamenTa;

2) HaluyMe B 3a8BJICHUM HEOTOBOPEHHBIX HCIPABICHUM, CEPbE3HBIX IOBPEXKJIECHUHN, HE
MO3BOJISIOIIMX OJJHO3HAYHO MCTOJKOBATh MX COJEp)KaHHE, MOAYUCTOK JIMOO MPHUIIHCOK, 3a4ePKHYTHIX
CJIOB;

3) TeKCT 3asBJICHUS HE MOJJAaeTCsl IPOUYTEHHUIO;

4) oTcyTCTBHE B 3asiBJICHUU CBEJECHUI O 3asBUTEJIE, TOANNUCH 3assBUTEIIS.

12.2. OcHoBaHMeM JUIsI OTKa3a B IpUEME K PACCMOTPEHHIO OOpalleHUs 3a IOJyuyeHHEeM
MYHHMILIMIIAIBHOW YCIYTM B DIIGKTPOHHOM BHJE SBISIETCd HaJIW4YMe MOBpeXAeHUN aina, He
MO3BOJIAIOIINX MOTYYUTh JOCTYH K HHPOPMAIIH, COAEpIKAIEHCS B JOKYMEHTE.

12.3.  OcHoBanmeM JJs OTKa3a B TpUeMe JOKYMEHTOB 3asBUTENST  PaOOTHUKOM
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa SIBJSIETCS OTCYTCTBHE JHMOO OTKa3 B MPEIOCTABICHUH 3asBUTEIIEM
OpUTHHAJNIA TOKyMEHTa, YJOCTOBEPSIOIIETO JHUYHOCTh 3asBUTENS, MPEACTABUTENS 3asSBUTENS, a TaKKe
MPeI0CTaBlIEHUE HEIEHCTBUTEIBHOTO JOKYMEHTA, YAOCTOBEPSIONIETO JINYHOCTh 3assBUTEIIS.

13. UcuyepnbiBawmii nepevyeHb OCHOBAHUI J1JI1 IPUOCTAHOBJIEHHSI MJIM 0TKAa3a B
NpeaocTaBIeHHH MYHHIIUIIAJIbHOMN yCJIYrd

13.1. OcHoBaHusi MJi1 TPUOCTAHOBIEHUS TMPEAOCTABICHUS  MYHHUIMIAIBHOW  YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHMAMH JUIsl OTKAa3a B IIPEIOCTABICHUN MYHULIMIIAIILHON YCIIYTH SIBJISIFOTCS:

- OTCYTCTBHUE JOKYMEHTOB B OpraHe 1o 3anpainBaeMoil TEeMaTHKeE;

- TEKCT 3aIlpoca He MOJ1aeTcsl IPOUYTEHHUIO;

- OTCYTCTBHE B 3aIlpoce, OOpalleHHH HEeOOXOIMMBIX CBEJACHHUM i MPOBEICHUS TOUCKOBOM
pabotsr; 13.3. 3asBuTens (MpeacTaBUTENb 3asBUTENS) BIPABE OTKA3aThCS OT MOJTyUYEHUs

MYHUILIMTATbHON
YCIyTH Ha OCHOBAHUU JINYHOTO MMCHbMEHHOTO 3asIBIIEHUSI, HAITMCAHHOT'O B CBOOOHOM (pOopMe HArpaBUB
MIOYTOBBIM OTIIPaBJICHUEM (C YBEIOMJIEHUEM) UM 00paTtuBIINCH B OpraH.

13.4.B cinyyae OTCyTCTBHA JOKyMEHTOB B OpraHe M0 3ampaliiBaeMoOll TeMaTUKe, MpHU
oOnaganuu HHGOpMaLMe o MecTe UX HaxoxIeHust, OpraH HanpaBiIseTCss MUCbMO 10 IPUHAJICKHOCTH
¢ 00s13aTebHBIM YBEIOMIICHUEM 3asBUTEIIS.

OTka3 B IpeOCTaBICHUN MYyHHIIMIIAILHON YCIIyTH HE MPENSATCTBYET MOBTOPHOMY OOpPAIIEHUIO
3a MIPEI0CTaBJIEHUEM MYHULIUIIATbHON YCIyTH.

14. IlepeyeHsb ycJIyr, KOTOpbIe SIBJISIOTCS HEOOXOAUMBIMU U 00513aTeIbHBIMHU
AJI IPeJ0CTABJICHUSI MyHUIMIIAJIbHON yCIyTH
14.1. Yenyru, HeoOxoauMble U 00s3aTeNIbHbIE AJIS MPEI0CTABICHNS MYyHUIMITAIbHOMN YCIIyTH,
OTCYTCTBYIOT
15. llopsnok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCY1apCTBEHHOI NMOLIIJIMHbI WJIM HHOM
IUIATHI, B3UMAaeMOii 32 peAoCcTaB/IeHHe MyHHIMIIAJIbHON yCJIyIH
15.1. Ilmara 3a npegocTaBlIeHNe MyHHLIMITAIBHON yCIIyT'H HE B3UMAETCS.
16. HOPHI{OK, pasMep 1 OCHOBAHUSA B3UMAaHUA IIATHI 3a NPEAOCTABJIICHUE YCIYT, KOTOPbIE
ABJAIOTCA HCOﬁXO}.‘II/IMLIMI/I H 00513aTeILHBIMHA AJIA npeaoCTaBJICHUA MyHI/IHI/IHaJILHOﬁ yciayru
16.1. IInara 3a npeaoCcTaBiIeHUE YCIyT, KOTOPbIE SIBJISIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
AJI IpEAOCTABJICHHUA MYHHHI/IHaHBHOﬁ YCIyTru, OTCYTCTBYCT.
17. MakcuMalbHbIA CPOK OKMAAHUA 3asiBUTE/IA B OYCPE/IU IIPHU IMoJavye 3ampoca o
NMPeA0CTABJICHNHA MYHUIIUNIAJILHOM YCJIYTH U IIPH MOJyYeHUH Pe3yJibTaTa NMpeaoCcTABJIeHUS
MYHUIUIIAJIBHON YCJIYIH
17.1. Bpems oxuaaHus 3asBUTENs B OYEepead NpPH IIOAAYE 3ampoca O IPEeAOCTaBICHUU
MYHUILUIIATIBHONU YCIYTU U IIPU MOJYyYECHUH pe3yibTaTa IPEeIOCTABICHUS MyHUUIIAIBHOU YCIyTH HE
JIOJIKHO IIPEBBIIIATH 15 MUHYT.



18. Cpok u nopsi/I0K perucTpanuu 3anpoca 3asiBUTE]Is 0 MPeA0CTABIEHUH
MYHHIUIAILHOMH YCJIYTH, B TOM YHcJIe B 3J1eKTPOHHOIi ¢opme

18.1. Peructpanus 3asBienusi, noctynusiiero B Oprad, ocymecTBiseTcs B TeueHue 1 pabouero
JHS, C JaTbl €r0 IMOJYYEHMs NOJDKHOCTHBIM JuuoM Oprana. Perucrpanus OCymeCTBIIAETCS IIyTEM
IIPOCTAaBJIEHUs OTMETKU Ha 3asBJICHUU (aTa MpUEMa, BXOAAIIMI HOMEp) U pEerucTpaluu 3asBICHUS B
JKypHaJle pErucTpaLtu.

18.2. 3asBieHue 1 JOKYMEHTBI, [10/I1aBa€Mble Yepe3 MHOTO(YHKIIMOHAIBHBIA HEHTP, EepeJatoTCs
B Opran B Cpok, HE TpEeBHINAIMA 2 pabdoyux JHEH, €O [JHA UX TOCTYIUICHUS B
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, U pErUCTpUpyroTcst OpraHoM B 3TOT ke J€Hb.

18.3. Ilpu HanpaBiIeHHH 3asBUTENIEM 3asBJICHUS O NMPEAOCTABICHUH MYHHIMIIAIBHON YCIYTH B
anekTpoHHON ¢opme mocpenctBom PIITY, Opran B Tedenue 3 pabouux OHEH CO JHS TMOYYCHUS
YKa3aHHOTO 3asBJICHUs HAmpaBiseT 3asBUTENI0 YBEIOMIIEHHWE B <«JIM4YHbIM kaOuner» Ha PIIT'Y, o
HEoO0XOIMMOCTH mpencTaBieHuss B OpraH JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiuero
AJIMMHUCTPAaTMBHOTO perjlaMeHTa, Ha OyMa)XXHbIX HOCHUTENIIX C YKa3aHHEM JaThl, BPEMEHH HX
IIPEIOCTABIIEHUS U MecTa HaxoxaeHus Opraxa.

19. TpeGoBaHus K NOMelIeHUSIM, B KOTOPBIX MpPeJA0CTaBJIsieTCs MyYHUIIUNIAJBHAS yCJIyra, K
3aJ1y 05KMIAHMsA, MECTaM /IS 3aI10JJHEHHS 3aIIPOCOB 0 NPEI0CTABJICHMN MYHHIMIIAIbHON yCIyIH,
HH(OPMALMOHHBIM CTEH/JAaM ¢ 00pa3laMH UX 3al0JHEHHUs U IlepeYHeM J0KYMEHTOB,
HE00XOAUMBIX VI MIPEAOCTABJCHHA MYHHIMNIAJIBHON YCJIYIH, B TOM YHC/Ie K
o0ecre4yeHUI0 JOCTYITHOCTH IS MHHBAJIU/A0B YKa3aHHBIX 00bEeKTOB B COOTBETCTBHMH €
3aKoHoAaTeILCTBOM Poccuiickoii ®@enepauuu 0 COUMAIBLHOM 3a1IUTEe HHBAJIU/I0B

19.1. B nensix obecreyeHus: KOH(GUICHINAIBHOCTH CBEIEHUH BeIETCSA IPUEM TOJIBKO OJJTHOTO
3asBuTenss. OTHOBpEMEHHOE KOHCYIbTHpPOBaHWE M (MJIM) TpUEeM ABYX W Oolee 3asBUTENCH HE
JIOTTYCKaeTCsl.

Pabouee  mecto  cnenmamucra  OpraHa  (cTpykTypHoro  mnognpasaeneHuss — Oprasa),
HEMOCPEJCTBEHHO YYaCTBYIOIEIO B MPEIOCTABICHUM MYHUIUNAIBHONW YCIYTH, JAOJDKHO OBITh
000pyJIOBaHO TEPCOHAIBHBIM  KOMIIBIOTEPOM C  BO3MOXKHOCTBIO ~ JIOCTyNa K HEOOXOJUMBIM
MHPOPMALMOHHBIM  0a3aM  JaHHBIX, IIEYATAIONIMM, KCEPOKOMHUPYIOIIUM W  CKaHUPYIOIIUM
yCTpoiicTBaMH, UMETh HHGOpMALUIO O (aMUINU, UMEHHU M OTYECTBE CIIELUAINCTA, OCYIIECTBIISIFOIIETO
IIPUEM 3asIBUTEIIEH.

Bxox B 3manme OpraHa nopkeH OBITh OOOpPYHOBaH BBIBECKOM C yKa3aHHEM IIOJTHOTO
HauMeHoBaHus OpraHa, agpeca, Homepa TeiedoHa Ui CpaBOK, IPUEMHBIX JTHEH.

3asBurenu, odpaTusirecs B Opra, HEMOCPEACTBEHHO HH(POPMHUPYIOTCS:

- 00 ncuepnbIBaIoOIIEeM epevHe JOKYMEHTOB, HEOOXOIUMBIX I IPEJOCTaBICHUS
MYHMIIMIAIBHON YCIIyTH, UX KOMIUIEKTHOCTH;

- 0 IOPSAJKE OKa3aHUSI MyHHUIIUIIAIbHON YCIyTH, B TOM YHCJIE O JOKYMEHTaX, HE TpeOyeMBIX OT
3asBUTENS IIPU MIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH;

- 0 IPABWJILHOCTU 0(OPMIIEHHSI TOKYMEHTOB, HEOOXOAUMBIX JUIS [TPEIOCTABIICHUS
MYHMILIMIIAIBHON yCITyTH;

- 00 NCTOYHUKAX MOJIYUYEHHSI IOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHNUS MyHHUIUITAIbHON
YCIIyTH;

- 0 TIOpsIIIKE, CpoKax O(hOPMIIEHHUS TOKYMEHTOB, HEOOXOIUMBIX [UI IPEIOCTABICHHS
MYHMIIMIIAIBHON YCITyTH, BO3SMOKHOCTH UX MOJIY4YEHHUS;

- 00 mcUepmbIBalOIIEM IepeyHe OCHOBAaHWM Ui OTKa3a B NMPEAOCTaBICHMH MYHMIIMIATbHON
YCIIyTH.

19.2. ITomenieHusi, B KOTOPBIX MIPEIOCTABIIAETCS MyHUIIMIIAIbHAS yCIyra:

- TMPEANOYTUTENBHO pa3MEUIaloTCsl Ha HIDKHUX JTakax 37aHui, WIM B OTAEIbHO CTOSIIMX
30aHUAX, U JIOJDKHBI ObITh OOOPYZOBaHBI OTJENIBHBIM BXOA0M. PacrnosnoeHue BbllIe HEpBOro dTaxka
JIOITyCKAeTCsl NMPU HAIWYMK B 3/aHUM CIIEHUAIBHO OOOPYAOBAaHHOTO JH(TAa WIM MOTBEMHHUKA IS
MHBAJIMJIOB M MHBIX MaJOMOOMJIBHBIX TpPyNI HaceleHus. Bxoael B momerieHus oOOpyAyroTcs
HaHJycaMH, PACHIMPEHHBIMM IPOXOJAaMH, MO3BOJIIOIMMH OOeCleduTh OeCHpensTCTBEHHBIH NOCTYII
MHBAJINJI0B, BKJIKOYasi MHBAJIUAOB, UCIIOIb3YIOLINX KPECIa-KOJISICKY;

- JIOJKHBI COOTBETCTBOBATH CAHUTAPHO-TMTMEHUYECKUM, MPOTUBONOXKAPHBIM TPEeOOBaHUSIM U
TpeOOBaHUSAM TEXHUKU 0€30MaCHOCTH, a TakXke oOecreynuBaTh CBOOOJHBINA TOCTYIN K HUM MHBAJIHUJIOB U
MaJIOMOOMJIBHBIX TPYTINT HACETICHHUS;

- 000pyAyr0TCs CBETOBBIM MH(GOPMAIIMOHHBIM Ta0J10;



- KOMILJIEKTYeTCS HeOOXOIMMBIM 000PY/IOBaHUEM B LIEJSAX CO3AaHUS KOM(DOPTHBIX YCIOBUHM AJIs
IIOJIy4aTeJIed MyHULUIIAJIbHON YCIIyTH;

- JOJDKHBI OBITh OOOpYNOBaHBl YCTPOWCTBAMHU JJISi O3BYYMBAHHUS BH3YalbHOM, TEKCTOBOM
UHPOpPMALIMU, a TaKXKe HAANUCIMH, 3HAKaMHU M HMHOM TEKCTOBOM W rpaduyeckoit mH(popMmarmen,
BBITIOJTHEHHBIMU pelibe(PHO-TOUeuHbIM MIPUPTOM bpaiins u Ha KOHTpacTHOM (poHE, B COOTBETCTBUU C
JIEUCTBYIOIIMMU CTaHAAPTAMU BBIMIOJHEHUST M PAa3MEUICHUS TAKUX 3HAKOB, a TaKKe BU3YaJbHBIMU
WHAUKATOpaMH, MPeoOpa3yoIMMU 3BYKOBBIE CHTHAJBI B CBETOBBIC, PEUEBBIE CHUTHAIIBI B TEKCTOBYIO
Oerymnyro ctpoky. ObecrneuynBaeTcsi J0MyCK CypAONepeBOAUNKa U TU(DIOCYPAOTIEPEBOTIHKA.

19.3. TpeboBaHus K 3al1y OXKHUJAAHUS.

MecTta oxunanus JOHKHBI ObITh 000PYI0BaHbI CTYJIbSIMU, KPECEIbHBIMU CEKIIUSIMU, CKAMbSIMHU.

KonndecTBo MeCT 03kuIaHus ONpeeIseTcst UCXOAs U3 (DaKTUUECKOM Harpy3Kd U BO3ZMOXKHOCTEH
JUISL UX pa3MELLEHUsI.

19.4. TpeboBaHus K MeCcTaM JJIsl 3aIIOJIHEHHUS 3alIPOCOB O MPEIOCTABICHUN MYHUIIUTIATHHON
YCIIyTH.

MecTta ans 3anmofHEHUS JTOKYMEHTOB JOJDKHBI OBITh OOOPYIOBAaHBI CTYNBSMH, CTOJAMH
(croiikamu) W oOecredeHbl oOpaslaMu 3arojHEHWsS JOKYMEHTOB, OJIaHKaMu 3asBICHUNA |
KAHLIEJIAPCKUMU IPUHAITIEKHOCTSIMHU.

19.5. TpeboBanus k HH(POPMAIIMOHHBIM CTEHIAM ¢ 00pa3aMy MX 3aIllOJIHEHUS U TICPEYHEM
JIOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABIICHUS MyHHUIIUIIAIbHON YCITyTH.

Mecta miist unpopMHupoBaHUs, IPeAHA3HAUCHHBIC JUISI 03HAKOMIICHUS 3asiBUTENEH C
WHGOPMAIMOHHBIMU MaTepraliaMy, 000pyAYIOTCS HHPOPMAITMOHHBIMH CTEHIAMH.

Ha nHpopManMoHHBIX CTeHAAX WM WH(POPMAIMOHHBIX TEPMHHATIAX pa3MeEIlaeTcs BU3yallbHas,
TEKCTOBas M MYJbTHUMEIuHAs MHPOpMAIUS O MOPSAAKE MPEIOCTAaBICHUS MYHULMMANBHON YCIYTH.
NudopMallmoHHbIE CTEHABl YCTAHABIMBAIOTCA B YAOOHOM [UISI TpakJaH MeECT€ U JIOJDKHBI
COOTBETCTBOBATh ONTUMAIBHOMY 3PHUTEIBHOMY W CIYXOBOMY BOCIPHATHIO JTOH WH(POpPMALIUU
IpaKJaHaAMU.

19.6. TpeboBanus k 00eCTIeYeHUIO JOCTYITHOCTH ISl HHBAJIUAOB B COOTBETCTBUU C
3aKOHOJATeIbCTBOM Pocculickoit @enepanyi 0 COIUaNIbHON 3allIUTE UHBAIHU]IOB:

- yCIIOBUS U1 OeCIpensiTCTBEHHOIO JOCTyNa K 00beKTaM, MECTaM OTIbIXa U K
MIPEIOCTABIIIEMbIM B HUX YCIIyTaMm;

- BO3MOXKHOCTh CaMOCTOSITEJILHOTO MEpPEeABIKEHUS 10 TEPPUTOPUU, HA KOTOPOW PacIoOkKeH
00BEKT, BXOAa B Takhe OOBEKTHI M BBIXOJIA M3 HUX, MOCAJAKH B TPAHCIOPTHOE CPEJCTBO M BHICAJIKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KpEeCa-KOJISICKH;

- COIPOBOXJECHHE WHBAIHJIOB, HIMEIOIINUX CTONHKHE paccTporcTBa (GYHKIIUU 3pSHUS U
CaMOCTOSITENILHOTO MIEPEABMKEHUS, U OKa3aHUE UM ITOMOIIY Ha 0OBEKTE;

- CO/ICUCTBHE WHBAIMIY NPY BXO/E B 37[aHNE M BBIXOJIE M3 HETO, MH()OPMUPOBaHIE WHBAIUIA O
JOCTYIHBIX MAapHIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- nyOonupoBaHHE HEOOXOAMMOM JUIsl MHBAIMIOB 3ByKOBOW M 3pUTENIbHON MH(OpMALIMH, a TaKxkKe
HaAMHUCeH, 3HAKOB W HMHON TEKCTOBOM H rpaduueckoil wHPOpManMu 3HAKaMH, BBITIOJTHEHHBIMU
penbedHO-ToUeyHBIM mpudTom bpaiins, nomyck cypaonepeBoaunKka 1 THGIOCYpIOTIEPEBOIUNKA;

- JIOMYCK Ha OOBEKThl COOAKU-IIPOBOJAHMKA NPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€
crienuanbHOe 00ydYeHHe U BhIIaBAeMOro 1o (popMe U B TIOPsIZIKE, KOTOPBIE ONpenesioTes (heaepalbHbIM
OpPraHOM HCITOJTHUTEIBHON BJIACTH, OCYIIECTBISIOMIMM (YHKIMM TIO BBIPAaOOTKE W peaIH3aluu
roCy/IapCTBEHHOM MOJIUTUKU U HOPMATUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B Cepe COIUAIBHOM 3alUThI
HacCeJIeHUS;

- OKa3aHHUE JOJKHOCTHBIMHU JIUI[AMU, TPEIOCTABISAIOMIUMHU YCIYTY, IOMOIIN UHBAIUAAM B
MPeoA0IeHUH 0apbepoB, MEIIAIOIINX OTYUYEHUIO UMU YCIYT HapaBHE C IPYTUMHU JIMIAMU;

- BBIJICJICHHE Ha BCEX MapKOBKax OOIIEro MOJIb30BaHUs, OKOJIO OOBEKTOB W MECT OT/bIXa, HE
MeHee 10 mpoleHTOB MecT (HO HE MEHee OJIHOTO MecTa) /sl OecIUIaTHOM MapKOBKHU TPAHCIIOPTHBIX
CpeAcCTB, ympaBisieMblXx HMHBaMIaMu [, II rpynm, ¥ TpaHCHOPTHBIX CpPEICTB, MEPEBO3SIIMX TAKUX
WHBAIMIOB W (wiu) jaered-uHBanuaoB. Ha rpaxngan wu3 uyucna wusHBanmuuoB Il rpymmsr
pacrnpoCTpaHAIOTCS HOPMbI HACTOSIIEH YacTH B opsiike, onpeaensieMoM [IpaBurensctBom Poccuiickoi
@denepannu. Ha yka3zaHHBIX TPaHCIOPTHBIX CPEACTBaX MOJKEH ObITh YCTAaHOBIEH OIMO3HABATEIbHBIN
3Hak «MHBammmy W wHpOpMaIUs 00 AITHX TPAHCIOPTHBIX CpPEIACTBaX JODKHA OBITh BHECEHA B
benepanbHbIN peecTp WHBAIUIOB.



- HaJylexallee pas3MelleHHe O0OpylOBaHUS M HoOcUTeled HHpopMauy, HEOOXOAUMBIX IS
oOecrieyeHns OECTIPENITCTBEHHOTO JOCTYIIa MHBAJIUIOB K 00BEKTaM U yCIyraM C y4eTOM OTpaHUYEeHUI
UX KU3HEIESTEIbHOCTH.

B cnyuasx, ecnu cyuiecTByromue 00bEKTbl HEBO3MOXHO MOJHOCTHIO MPUCHOCOOUTH C yYETOM
NOTPEOHOCTEN WHBAIMIOB, A0 HX PEKOHCTPYKIMM WJIM KamUTaJIbHOTO PEMOHTAa, HPUHHUMAIOTCS
COIJIaCOBAaHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHMH HHBAJINIOB, OCYIIECTBIISIIOIIMX CBOIO
JIESITEIbBHOCTh HAa TEPPUTOPUU IOCEJEHMS, MYHULUIAIBHOTO paiioHa, TOpPOJICKOrO OKpyra,
MUHUMAaJIbHBIE MEPBI JJI 00ecTeueHus JOCTyNa UHBAJIMOB K MECTY IPEJOCTaBICHHUSI MyHULIUIATbHON
ycIyrd Jnubo, KOrja 3TO BO3MOXKHO, OOECIEUHUTh MPEJOCTaBlIeHHE HEOOXOAMMBIX YCIYyr IO MECTY
JKUTEJIbCTBA MHBAJIN/IA WIN B JUCTAHLIMOHHOM PEKUME.

19.7. JlomxHOCTHBIE JMLA, pabOTaoLIMe ¢ WHBAIUAAMHU, MPOXOASIT HMHCTPYKTUPOBAHHE WIH
o0ydeHHe MO BOMPOCAM, CBS3aHHBIM C OOECIEUYEHHEM JOCTYMHOCTH I HUX OOBEKTOB COLUAIIbHOIM,
MH)XEHEPHOW U TPaHCIIOPTHON MH(PACTPYKTYp U YCIIYT.

20. IToka3aTe/i JOCTYITHOCTH M KAa4eCTBA MYHHIIMIIAJIbHOMH yCJIyI'H

20.1. [NoxazaTensiMM JTOCTYITHOCTH IPEJOCTABIECHUS] MyHUIIUNIAIBHON YCIYTH SIBIISIFOTCS:

- IPU IPENOCTABICHUN MYHMIMIAIBHONW YCIYTH KOJIMYECTBO B3aUMOJEHUCTBUHI 3asBUTENS C
JOJKHOCTHBIMU JMIlaMu OpraHa, OTBETCTBEHHBIMU 3a IPEJOCTABICHWE MYHMIIMIAIBHOW yCIyTH, He
Oosee 3-X pa3, NPOJOJKUTENBHOCTD KaX/10r0 0OpallieHus He IpeBbIlIaeT 15 MUHYT;

- BO3MOKHOCTb IIOJIyYEHHUsI CBEJEHMM O XOJA€ NPEJOCTaBICHUS MYHULUNAIBHON YCIyTH
nocpencteoM PIII'Y (B ciiydyae momauun 3asBiieHHs] B 2JIEKTpoHHOM Buje depe3 PIIIY), snexrponHOU
HOYTHI, @ TAKKE IO CIpaBOYHBIM TenegoHam OpraHa, IpeJOCTaBIAIOLIET0 MyHULIUIAIBHYIO YCIYTy U
au4HOro mocemeHus: OpraHa, B ycTaHOBJIEHHOEe IpadukoM paboTel Bpems. [lomydyenue cBeneHuil o
X0Jle TPEJOCTaBICHUS] MYHUIMNAIBHON yciayru myTeM ucnoib3zoBanus PIII'Y Bo3moxxkHo B moboe
BpEMS C MOMEHTA [10/1aYy IOKYyMEHTOB;

- MyHHULHMIIAIbHAS yCJIyra MpeloCTaBiIsIeTCsl MOCPEACTBOM MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB B
COOTBETCTBUM C JACHCTBYIOLUIMM COTJIAIIEHHEM O B3aMMOIEMCTBHHU, 3aKIIOUYEHHOM Mexy OpraHom u
I'BY PK «M®L]»;

- BO3MOXXHOCTb MOJIYYEHHS] MyHULUIIAIIBHOM YCIYT'H IIOCPEICTBOM 3apoca O NpeJoCTaBICHUH
HECKOJIBKMX MYHMIIMIAIBHBIX YCIYT, IOCPEACTBOM KOMILJIEKCHOTO 3aIIpOCa OTCYTCTBYET.

20.2. KadecTBO IIPEIOCTABICHUS MyHULMIIAIBHON YCIYTH XapaKTepU3yeTcs MPeJoCTaBICHUEM
MYHMIIMIIAIBHON yCIyTH B COOTBETCTBUU CO CTAaHAAPTOM IPEAOCTABICHUS MYHUIMIAIBHOM yCIyrH, a
TaK)K€ OTCYTCTBHEM:

- 0€30CHOBATENIbHBIX OTKA30B B IPUEME 3asBJIEHUH O MIPEIOCTaBIEHUN MYHULIUNIAIBHON YCIyTH
OT 3asiBUTEJIEN U B IPEAOCTaBICHUH MyHULIMIIAJIbHON YCIIYTH;

- HapyUIeHUH CPOKOB MPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

- ouepeaeH Mpu MprueMe 3asiBJICHUN O MPEJOCTABICHUN MyHULIUITAIBHON YCIIYTH OT 3asiBUTEIEH
Y BBIJJa4€ PE3YJIbTATOB NIPEAOCTABICHNS MyHUIIMIIAIILHOU YCIIyTH;

- HEKOMIIETEHTHOCTH CIIELINAINCTOB;

- )kano0 Ha neiictBuA (6e3neiicTBre) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIIIEHUE K
3aBUTEISAM CIELIMAIUCTOB, OCYLIECTBIIAIOIUX IPEAOCTAaBICHUE MyHUIMIIAJIBHON YCIIYTH.

21. Unble TpeOOBaHNs, B TOM YHCJIe YIUTHIBAIOUIAE 0COOCHHOCTH NPEI0CTABJICHHUS
MYHHIHNAJBHON YCJIYIH 110 IKCTEPPUTOPHAIBLHOMY NPUHIUILY (B CiIy4Yae, eCId MyHHIHIAJIbHAA
ycJayra npegocTaBJsieTcsl 0 IKCTEPPUTOPHATbLHOMY NPHHIMILY) M 0COOCHHOCTH NPeJ0CTABICHHSA

MYHUIUNIAJTBHOM YCJIYIH B 3JIEKTPOHHOM (popme

21.1. MyHununanbHas yciayra 1o 3KCTeppUTOpUaIbHOMY IPUHLIUITY HE ITPEIOCTABIISAETCS

21.2. OcoOeHHOCTH MPeIOCTaBICHUS MYHHUIMIIATBHOMN YCIIyTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBneHre MyHUITUTIATLHON YCITYTH B 3JIEKTpOHHOM popme, mocpenctsom PIITY,
OCYLIECTBJISIETCS 1IOCIIE €€ MEPEBOJIA B JIEKTPOHHBIM BUJ B MOPAJKE, YCTAHOBIECHHOM JIEHCTBYIOIIUM
3aKOHOJATENbCTBOM.

OOpaiieHye 3a MOJYyYEHHEM MYHMLMIAIBHOW  YCIYTM  MOMKET  OCYILECTBISATHCS €
MCIIOJIb30BAHUEM DIIEKTPOHHBIX TOKYMEHTOB, IIOAMUCAHHBIX 3JIEKTPOHHOM MOJAIHUCHIO B COOTBETCTBUU C
TpeboBanusmu dexepanbHoro 3akoHa «O0 snekrpoHHOWM nogmucu» oT 06.04.2011 Ne 63-®03 u
tpeboBanusmu denepanpHoro 3akoHa Ne2 10-D3.

3ampoc ¥ MHbIE JOKYMEHTBI, HEOOXOOUMBbIE A MPEAOCTABICHHUS MYHHIMIIAIBHOW YCIyTH,
MOJIITMCAaHHBIE MTPOCTOM JIEKTPOHHOM MOMKICHIO U MOJIaHHBIE 3asiBUTENIEM € COOI0ICHHEM TpeOOBaHU
yacTH 2 ctath 21.1u vactu 1 crateu 5 @enepanbHOro 3akoHa «O0 AIEKTPOHHON MOATUCH U



tpeboBanusimu denepanbHoro 3akoHa Ne210-D3, mpusHarTCsd PaBHO3HAYHBIMU 3allpOCy U HHBIM
JOKYMEHTaM, MOJMUCAHHBIM COOCTBEHHOPYYHOH IOAMUCHIO W TPEACTaBIEHHBIM Ha OyMa)KHOM
HOCUTENE, 32 MCKJIIOYEHHUEM CIIy4aeB, €clid (efiepalbHbIMU 3aKOHAMM WJIM WHBIMU HOPMAaTHUBHBIMU
MIPABOBBIMU aKTaMU YCTaHOBJIEH 3alpeT Ha OoOpalleHHe 3a MOJy4YeHHEM MYHMIIMIMAIbHONW YCIYrH B
AIIEKTPOHHOU (opMe.

B coorBerctBum ¢ nyHktoM 2(1) IlpaBun omnpeneneHuss BHUIOB 3JIEKTPOHHOM IMOJIKCH,
UCIIONB30BAaHUE KOTOPBIX JOIMYCKaeTcsi MpH OOpalleHud 3a TMOJYyYeHHEM TOCYJapCTBEHHBIX H
MYHULMIIATBHBIX YCIYT, YTBEPKIEHHbIX NocTaHoBieHueM [IpaBurensctBa Poccuiickoit denepanuu ot
25 ntonda 2012 1. Ne 634 «O Buaax 3J€KTPOHHOM MOATMCH, UCIIOJIB30BAaHNE KOTOPBIX JOIyCKAaeTCA MPU
oOpallleHnu 3a MOJy4YeHHEeM TOCYJapCTBEHHBIX W MYHHIIMIIAJIbHBIX YCIyT» 3asBUTENb - (U3NYECKOE
JMIIO BIIPaBE MCIIOJIB30BaTh MPOCTYIO AJIEKTPOHHYIO TOANMKUCH B CiIydae, €CIM WIACHTU(DUKAIUS U
ayTeHTU(UKAIUS 3asBUTENS - (PU3MUYECKOTO JIMIAa OCYHIECTBISIFOTCS C HCIOJIB30BAHUEM €IUHOMN
CHUCTEMBbl WACHTU(QHUKAIMU W ayTEeHTU(UKAIUH, MPHU YCIOBMM, YTO IpPH BbIJAYe KIOYa MPOCTOM
AJIEKTPOHHOH MOANUCH JTUYHOCTH (PU3NUECKOTO JIUIA YCTAHOBIICHA MIPU JIMYHOM TpUEME.

21.3. 3asBieH”e MW JOKYMEHTBHI, YyKa3aHHble B nmyHktax 9.1., 9.2 Hacrosgiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA, NPEJCTABICHHBIC B (DOpPME 3JIEKTPOHHOTO JoKyMeHTa depe3 PIITY
MOJIMUCKHIBAIOTCS  3asiBUTENIEM JIMOO TpEeACTaBUTENEM 3asBUTENS C HCIOJB30BAaHMEM MPOCTOU
AIIEKTPOHHOM MOANUCH (aBTOMATHUECKU) WU YCUIIEHHOW KBaNU(UIIUPOBAHHOM AIIEKTPOHHON MOAMUCH
3asiBUTENS (MPEICTABUTENS 3asIBUTEIS).

[Tpu npeacTaBICHUH 3asBICHUS MPEICTABUTEIIEM 3aIBUTEINS B (POPME IEKTPOHHOTO JOKYMEHTA
K TaKkoOMy 3asBJICHHUIO IpWJIAracTcs HaAJeKammM o0pa3oM OQOpMIICHHAs JOBEPEHHOCTh B (opme
AIIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOTO JIMIIOM, BBIJIABIIUM (TOAMKMCABIINM) JIOBEPEHHOCTb, C
UCTIOJIb30BaHUEM YCHJICHHON KBaNMM(UIIMPOBAHHOM 3JEKTPOHHOW moanmucu (B ciydyae, €ciu
IIPEJICTaBUTEIb 3asiBUTENS AEHCTBYET HA OCHOBAHUHU JJOBEPEHHOCTH).

I1I. CocraB, mocje10BaTeIbHOCTh U CPOKH BBINOJTHEHUS] AIMHHUCTPATHBHBIX NpoLeayp,
TPeOOBAHMS K MOPSAAKY UX BbINOJTHEHHUS, 0COOEHHOCTH BBINOJHEHUS A/IMUHHCTPATHBHBIX
Nnpoueayp B JIEKTPOHHOH (popMe U B MHOTO(PYHKIIHOHAJIBLHOM LIEHTpe
22. UcyepnbiBaromuii nepeyeHb aAMMHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTABICHUN

MYHUIUNIAJIbHOM YCJIYTH

22.1. IlpenmocraBieHne MYHULMINAIBHONH  YCIYrH BKIIOYaeT B ce0s  CIeAyolue
aJMUHUCTPATUBHBIE MPOLEAYPHI:

1) mpueM u perucTparys 3asBICHHUS U JOKYMEHTOB, 00513aTENbHBIX K MPEI0CTABICHUIO;

2) pacCMOTpEHHUE NPEICTaBICHHBIX JJOKYMEHTOB;

3) npuHATHE PELIEHUS O IPEJOCTABIEHUN MyHULIMIIAIILHON YCIYTH;

4) BbI1aya WM HaNpaBJIeHHUE 3asBUTEIIO Pe3yJIbTaTa MpeJOCTaBICHIS MyHUIIUTAIBHON YCIyTH.

23. [Ipuem u perucTpanus 3asiBJeHUs] U JOKYMEHTOB, 0013aTeJIbHbIX K MPe10CTABJIEHHUIO

23.1. OcHOBaHMEM IJIs Hadajla aJMUHUCTPATHBHOW MPOLEAYPHI SABISETCS IOCTYIUICHHE B
aaMuHucTpanuio Ilerposckoro cenbckoro nocenenust Kpacuorsapaeiickoro paiiona Pecy6mnuku Kpsim
(manee — OTaen), COOTBETCTBYIOIIETO 3asBJICHUS. 3anpoc (3asBICHHUE) MPEICTABISACTCS 3asiBUTENIEM
(mpencraBuresnem 3asButesi) B Opras, mocpeaCTBOM MOYTOBOW CBSI3H HIIM B DJIGKTPOHHOU (hopMe uepes
PIITY, m16o npu nu4HOM 00paIleHnH B MHOTO(YHKITMOHAIBHBINA LIEHTP.

Cneunanuct, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALMIO JTOKYMEHTOB, MPOM3BOAMUT IIPUEM
3asBIICHUS, COTJIACHO YCTaHOBIEHHOW ¢opMe, U NPUIOKEHHBIX K HEMY JOKYMEHTOB JIUYHO OT
3agBUTENS WM €ro YIOJIHOMOYEHHOrO NpEeACTaBUTENs. B ciayuae mnpencraBieHMsl 3asBICHUS NpU
JUYHOM OOpamieHWuW 3asBUTENS WM TPEACTABUTENS 3asABUTEIS TMPEIBSIBIACTCS JOKYMEHT,
YAOCTOBEPSIOIINNA COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIS WIIHA MIPEACTABUTEINS 3asIBUTEIISL.

Jluo, wmMeroliee MpaBo JAECWCTBOBATH 0€3 JOBEPEHHOCTH OT HMMEHH HOPUAMYECKOro JIMIA,
MPEIbABISET TOKYMEHT, YJOCTOBEPSIONIMIA €ro JUYHOCTb, U COOOIIAET PEeKBU3UTHI CBUIETEILCTBA O
rOCy/IJapCTBEHHOM PETUCTPALUK IOPUINYECKOro Jjuia (Jiucta 3amucd EAMHOrO rocyaapcTBEHHOIO
peecTpa IOpUAWYECKUX JIML), a MPEACTABUTENb FOPUIUYECKOIO JHUIA MPEAbSBIAET TaKXKe JHOKYMEHT,
MOATBEPKJAIOLIUI €ro MOJIHOMOYHUS IEHCTBOBAaTh OT UMEHM ATOIO FOPHUIMYECKOIO JIMLA, WU KOIUIO
3TOr0 JIOKYMEHTa, 3aBEPEHHYIO N€4aThi0 (MpU HAJIMYUU I€4aTH) U MOANMCHIO PYKOBOAMTENS ITOrO
FOPUIUYECKOTO JIULIA.

[Ipu mpencraBiaeHUM 3asiBUTENIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTh 3asBUTEINS,
IIPOBEPSIIOTCS MTOJIHOMOYMS 3aBUTENS, OCYIIECTBIISAETCS IPOBEPKA COOTBETCTBUS CBEIACHMMN, YKa3aHHBIX
B 3a5BJICHUH, MIPEJICTABICHHBIM IOKYMEHTaM, TIOJHOTA U TPABMIIBHOCTH 0(DOPMIICHNS 3asBICHUSI.



B xopne npuema 3asiBiieHUs U IpUIaraéMbIX K HEMY TOKYMEHTOB CHELIMATIUCT OCYILECTBISIET UX
IIPOBEPKY HAa:

- IPaBUWJIBHOCTH O(hOPMIIEHUS 3asBICHUS;

- KOMIUIEKTHOCTb IIPUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, YKa3aHHbIX B MMyHKTE 9.1.
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTa;

- OTCYTCTBHME B 3asBICHUHM U TMpPWIAraéMblX K 3asBJICHUIO JTOKYMEHTaX HEOrOBOPEHHBIX
UCIPABJICHUH, CEPbE3HBIX MMOBPEKICHHM, HE O3BOJIIOIIUX OJHO3HAYHO MCTOJIKOBATh UX COJEpKaHUE,
MOIYUCTOK JTMOO0 MPUITUCOK, 3a4€PKHYTHIX CJIOB;

- OTCYTCTBUE B 3asIBJICHHH U MPHUJIAraeMbIX K 3asBICHUIO IOKyMEHTaX 3aMUCeil, BHITOTHEHHBIX
KapaH/IalIioM.

[Tocie mpoBepKH TOKYMEHTOB CHEIHAINCT Ha OOOPOTHON CTOPOHE 3asIBIICHUS CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB MPEIbABISEMbIM TPEOOBAaHUAM, IOCIIE YETO 3asBJICHUE PETUCTPUpPYETCS B
JKypHaJle ydeTa BXOJSAIINX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp M JlaTa perucTparyi.

3asButento BeigaeTcs pacnucka (IIpunoxenne Ne4 k AIMUHUCTPAaTUBHOMY periiaMeHTY) B
MOJIyYEHUU OT 3asBUTENS JOKYMEHTOB C YyKa3aHMEM HUX MepedyHs U Jarbl mnoiydeHuss OpraHoMm,
IIPEIOCTABIISAIOIUM YCIYTy, MOPSAIKOBOrO HOMEpA, TAKOTO e, uTo U B kypHane, DO, nomkHocTu n
MOJMNKCHIO COTPYAHHKA, a TAaKKE C yKa3aHMEM IepeyHs CBEJCHUH M JOKYMEHTOB, KOTOpbIE OyayT
MOJYYEeHbI IOCPEICTBOM MEKBEJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3auMojeicTBus. B ciyuae
MPEJICTaBICHUS JOKYMEHTOB uYepe3 MHOTO(YHKIIMOHANBHBIM IEHTP PACMUCKa BBIAACTCS yKa3aHHBIM
MHOT'0()yHKIIMOHAJIBHBIM LIEHTPOM.

23.2. Ilpu ycraHoBieHHH (AKTOB OTCYTCTBHUS HEOOXOIMMBIX TOKYMEHTOB, HECOOTBETCTBHS
MIPEIOCTaBICHHBIX TOKYMEHTOB TpeOOBAaHUSAM, YKa3aHHBIM B MyHKTaxX 9.1. — 9.2. AAMUHUCTPATHBHOTO
periaamMeHTa CIEeUMaINCT YBEIOMIIAET 3asBUTENs JUYHO O HAJIWYUM NPENSTCTBUN JUIsl BbIIAYU
apXUBHBIX CIPABOK, APXUBHBIX BBIMMCOK M APXUBHBIX KOMNHM, OOBSCHSET 3asBUTENIO COJIEp)KaHUE
BBISIBJICHHBIX HEJOCTaTKOB B IPEACTABIEHHBIX JOKyMEHTaX M MpeajsaraeT NPUHATH MEpbl MO HX
YCTPaHEHHUIO.

23.3. B ciyuae, ecnu 3asiBJICHUE U JOKYMEHTHI, YKa3aHHble B MyHKTax 9.1. — 9.2.. HacTos1ero
AJMUHUCTPATUBHOTO perjiaMeHTa, mnpezicTaBieHbl B OpraH MOCpPelCTBOM IOYTOBOIO OTHPABICHHUS,
pacrucka B MOJYyYEHUHM TaKUX 3asBICHHUS U JIOKYMEHTOB Hampapisiercss OpraHoMm Mo yka3aHHOMY B
3asBJICHUU TIOYTOBOMY aJpecy B I€Hb MosydeHuss OpraHom TOKYMEHTOB.

23.4. TlonyueHue 3asgBICHUA U JOKYMEHTOB, YKa3aHHbBIX MyHKTax 9.1. — 9.2. Hacrosiiero
AJZIMUHUCTPAaTHBHOTO  pETJIAMEHTa, NPEACTAaBIsIeMbIX B  (QOpME  IJIEKTPOHHBIX  JIOKYMEHTOB,
MOJTBEPXKJIAETCSl IyTE€M HamlpaBleHUs 3asBUTENIO (MPEACTAaBUTENIO 3asgBUTENS) COOOLIEHHUS O
MOJTyYEHUH 3asBJICHUS U JOKYMEHTOB C YKa3aHHEM BXOJAIIET0 PErUCTPAlMOHHOTO HOMEpA 3asiBICHUS,
JaTbl TOJYYEHHUs 3asABJICHUS M JIOKYMEHTOB, a TaKkke IlepeueHb HauMEHOBaHUHU (ailnos,
NPEJICTaBICHHBIX B (JOPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM MX 00beMa.

Coo0mieHre o MOMy4YeHUH 3asBJICHUS U JIOKyMEHTOB, yKa3aHHBIX B IMyHKTe 9.1. HacTosmiero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA, HAIPABIIAECTCS II0 YKAa3aHHOMY B 3asBJICHHMU aJpecy 3JIEKTPOHHOU
MOYThl WJIM B JIMYHBIM KaOWHeT 3asBuTens (mpeactaButens 3asBurenss) Ha PIITY B ciyuae
MPEJCTABIICHUS 3asBJICHHS U JOKyMEHTOB uepe3 PIITY.

23.5. 3asgBieHHE M JIOKyMEHTbI, IPEJCTABJICHHbIE 3asBUTENEM (IIPEICTABUTEIEM 3asBUTEIS)
yepe3 MHOrO(YHKIIMOHAJIBHBIA LEHTP MNepeAaroTcss MHOrO(yHKIMOHAIBHBIM LeHTpoM B OpraH Ha
OyMaXHOM HOCHTEJIE, a MOociIe OO0ecreueHus] TEXHUYECKOM BO3MOYKHOCTH, - U B JJIEKTPOHHOM BHJIE, B
CPOK, YCTAHOBJICHHBIN corjameHueM, 3akintoueHHbIM Mexay Opranom v I'BY PK «M®L».

23.6. KputepueM NpUHATHS PEILICHUS SBISETCS HAJUYKE 3asBJICHUS U TIOJTHOTO KOMIUIEKTa
JIOKYMEHTOB, 00513aTEJIbHBIX JUIS [TPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCITyTH.

23.7. Pe3ynpTaTOM WCIONHEHUS aJIMUHUCTPATUBHON NPOLEAYPHl SBISETCS PErUCTPALIUS
MOCTYIUBIIETO 3asBJICHUS W IOJIHOTO KOMIUIEKTa JOKYMEHTOB, OO0S3aTENbHBIX JJISl MPEIOCTABIICHUS
MYHHIIMIIAIBHON YCITyTH.

23.8. Cnoco6oM ¢ukcauu pe3yibraTa aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS pErUCTpaLHs
3asBJICHUS U JIOKYMEHTOB B KypHAaJIe yueTa BXOSAIINUX JTOKYMEHTOB.

23.9. [Ipouenypsl, ycTaHaBIMBaeMble MyHKTaMu 23.1. — 23.2. ocyniecTBIAIOTCA B TeUeHue 15
MUHYT.

Peructpanus 3asBineHuss mnoctynuBmiero B OpraH oT MHOTOQYHKIIMOHAJIBHOTO LIEHTpa
OCYLIECTBJISIETCS B TeueHUe 1 pabouero AHS WM HA CIENYIONIMHA €Hb C MOMEHTA €ro MOCTYIUIEHUS B
Ortnen.



24. PaccMoTpeHHe MPeACTABJICHHBIX IOKYMEHTOB

24.1. OcHoBaHME€M [JI1 HadaJla aJMUHHUCTPATUBHOW TMPOILEAYPhl IO PaACCMOTPEHUIO
IIPEJICTABICHHBIX JOKYMEHTOB SIBJISIETCS MOJIyYEHUE JOJKHOCTHBIM JUIIoM OT/ena, OTBETCTBEHHBIM 3a
IIPUEM JOKYMEHTOB, 3as1BJICHUS ¢ KOMIIEKTOM IIPUJIAra€MbIX JOKYMEHTOB.

3asBIEHUE PETUCTPUPYETCS CIIELUAIMCTOM U IIEpelaeTcs YIOJIHOMOYEHHOMY July Otnena.

YnonHomoueHHoe nuio OTrena B COOTBETCTBUU CO CBOEH KOMIIETEHIIMEN epeaacT 3asiBICHNE
JUIS1 UICTIOJTHEHUS TOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY 33 PACCMOTPEHUE MOCTYIUBUIETO 3asIBICHUS.

JIOJDKHOCTHOE JTMII0, OTBETCTBEHHOE 32 pACCMOTPEHHE MOCTYIUBIIETO 3asIBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTb IMOJYYEHHBIX JJOKYMEHTOB U CBEJICHUM, B HUX COJAEPKALINUXCS;

3anpoc, He OTHOCSILUICS K COCTaBy XpaHAIMXcs B OpraHe 10KyMEHTOB (HENMPOQPUIbHBII
3arpoc), B TeueHue 7 KaJeHIapHbIX THEH CO JHs perucTpalyy 3anpoca HalpaBisieTcs B OpraHU3aluio,
I'Jle MOTYT XpPaHUTBCS HEOOXOAUMBIE JOKYMEHTBI C YBEIOMIIEHUEM 00 3TOM MOJIb30BATENS.

B cnydae oTcyTCTBMS OCHOBaHMW IJis OTKa3a B INpPHUEME JIOKYMEHTOB, IPEAYCMOTPEHHBIX
nyaktamu 12.1. u 12.2. nHacrosimero AJIMUHUCTPAaTUBHOTO perjiaMeHTa, crneunanuct Ortnena,
OTBETCTBEHHBIM 3a pPAacCMOTpEHHE TMPEACTABICHHBIX JOKYMEHTOB KOMIUIEKTYEeT MpPEI0OCTaBlIEHHbIE
JIOKYMEHTBI B YUETHOE JI€JTIO 3asIBUTEIIS.

24.2. KputepueM NpUHATHS PELICHUS SBIIAECTCS OTCYTCTBUE OCHOBAHMM JJIs1 OTKAa3a B IIPUEME
JIOKYMEHTOB.

24.3. Pe3ynbTaToOM UCIOIHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI ABIsIeTCS (OPMUPOBAHKE
YYETHOIO JieJa 3asiBUTEIS.

24.4. Criocobom ¢uKcaruy pe3ysibTata aIMUHACTPATUBHON IIPOLICTYPHI SBIISICTCS
3aperuCcTPUPOBAHHOE 3asBJICHUE.

MakcuMalbHBIA CPOK BBHITIOTHEHHUS aIMUHACTPATUBHOMN IIPOLIEYPhl COCTaBIsACT 3 pabounx
TTHSL.

25. IlpuHsiTHE pelIeHNs O MPeI0CTABJICHUN MYHUIIUNIATbHOM yCIYyTH

25.1. OcHoBaHMeM Il Hayasla aAMMHUCTPATUBHON NPOLEAYPHI SABJISETCS HaJIUUne OJTHOTO
MaKeTa JJOKYMEHTOB, HEOOXOAUMOTO IS PEIOCTABICHHUS] MyHHIIUTIAIBHON yCIYTH.

Croenumanuct OTaena Ha OCHOBAHWHM CBEICHUI:

- IPUHUMAET PELICHNE O MPEIOCTaBICHUN MyHUIIUNAIBHOU YCIYTH;

- IOJIFOTaBJIMBAET B JIBYX SK3EMILIApaxX pe3ysbTaT NpeJoCTaBICHHUs] MyHUIIUIAIBHON YCITyTH.

CrpaHulLibl TOKyMEHTA, IOJATOTOBJIEHHOT'O B XO/1€ IIPEIOCTABICHUS MyHULIUIIAIbHON YCIIyTH,
KOJIMYECTBO KOTOPBIX 00JIee OAHOM, TOJKHBI OBITh TPOHYMEPOBAHBI.

25.2. ApxuBHble cripaBku oopmisitoTest Ha Oitanke Oprana (apxua OpraHa, OpraHU3aIuN) ¢
o0o3HaueHneM HazBaHus Buaa gokyMeHnTa: «KAPXMUBHAS CITPABKA».

ApxuBHas clipaBKa OJAINUCHIBaeTCA pykoBoauTeneM OpraHa Wiy UHBIM YIIOJTHOMOUYEHHBIM UM
JIOJIKHOCTHBIM JIMIIOM U 3aBEpsieTCs NeYaThl0 OPraHU3allH.

ApxuBHas cIipaBKa, 00beM KOTOPOIl MPEBHIIIAET OJIUH JIUCT, TOJKHA ObITh IPOHYMEPOBAHA.

B Texcre apXuBHOMN CHpaBKH B XPOHOJIOTHYECKOH MOCIE0BATEILHOCTH U3J1araloTcsi COOBITUS C
yKa3aHWEM BHJOB MHCIIOJIb30BAHHBIX JOKYMEHTOB, MX JaT W HOMepoB. B apxuBHOH cmpaBke
JIOITYCKAaeTCsl UUTUPOBAHHUE TOKYMEHTOB.

HecoBnanenue OTIENbHBIX CBEACHUN/TAHHBIX JOKYMEHTOB CO CBEICHHUSMH, W3IIOKEHHBIMHU B
3arpoce, He SBJSIeTCS NPENATCTBUEM JIJIsl BKJIIOUEHHUSI UX B apXUBHYIO CIIPABKY, €CJIM COBIAJIEHUE BCEX
OCTaJIbHBIX CBEJICHUN HE BBI3BIBACT COMHEHHMH B TOXKIECTBEHHOCTH JIMIA WU (PAKTOB, O KOTOPBIX
TOBOPUTCS B JOKYMEHTaX.

B apxuBHO# crnpaBke JaHHBIE BOCIPOU3BOJIATCS TaK, KaK OHU M3JIOKEHBI B JIOKyMEHTax, a
pacxo’kJIeHUs, HECOBIIAJECHHUSI U HETOUYHBIE Ha3BaHMsI, OTCYTCTBUE MMEHM, OTUECTBA, MHMUIIMAJIOB WJIU
HaJIMYUE TOJIbKO OJHOTO M3 HMX JIOJIKHBI ObITh OTOBOpPEHBI B TEKCTE CHpaBKH B ckoOkax: «Tak B
JIOKyMeHTe», «Tak B TEKCTE OpUTHHAII.

CBeneHusi, MIMEIOIIKECS B apXUBE 110 3a1pocy o padbote u (Win) yuede B HECKOIbKUX
OpraHU3alMIX, KaCaroLIMeCs: OJHOIO JIMIA, BKIFOYAIOTCS B OJIHY aPXUBHYIO CIPABKY.

[To TexcTy apXHMBHOHM CIpaBKH B KayecTBE MPUMEUAaHUN MOTYT OBITH OTOBOPEHBI HEPa30OPUKBO
HalMCaHHbIE, UCTIPABJICHHbBIC aBTOPOM, HE MOJIAI0IINECs TPOYTEHHIO BCIIEICTBUE TIOBPEXKICHUS TEKCTa
opuruHana: «Tak B TekcTe opuruHaia», «B Tekcte HepazdopuruBoy.

B Tekcre apXxuBHOM CIpaBKM HE JOMYCKAKOTCS W3MEHEHHUs, HCHPABICHUs, CYMMHPOBAHUE
JTAaHHBIX, KOMMEHTapHUH, COOCTBEHHBIE BBIBO/IbI UCIIOJIHUTEINS 110 COAEPKAHUIO JOKYMEHTOB, Ha



OCHOBaHUU KOTOPBIX COCTaBJICHA apXMBHas cipaBka. [log4ncTKU U TOMAapKU B apXUBHBIX CIIPAaBKax HE
JIOTTYCKatOTCA.

B apxuBHOI1 cripaBke JOJIKHBI ObITH IPUBEIEHBI apXUBHBIE IUGPBI U HOMEPA JIUCTOB €NHMII
XpaHEHUs TOKyMEHTOB, UCIIOJIb30BABLINXCS ISl €€ COCTABIICHMS.

I[To 3ampocy mnosb3oBarenell apXUBHbIE CIPABKU MOTYT BBIJABAThCS B 3JIEKTPOHHOM (opme Ha
AJIEKTPOHHOM HOCHTEJE JINOO MepechlaThCsl MO HH(OPMALMOHHO-TEIEKOMMYHHUKAIIUOHHBIM CETSIM.
OJNEKTPOHHBIE APXMBHBIE CIIPABKU 3aBEPSAIOTCA IJIEKTPOHHON MOJIMUCBHI0 PYKOBOAMTENS OpPTraHU3alluN
WJIM NHOTO YIIOJIJHOMOYEHHOI'O UM JOJKHOCTHOTI'O JIMLIA.

25.3. ApxuBHBI€ BBITUCKHA O(DOPMIISIFOTCS Ha OJIaHKE OpraHU3aliK (apXHBa OpraHU3aINH) C
o0o3HaueHneM HazBaHMs BUjaa qokyMeHTa: «APXMBHAS BBIIIMCKA.

B apxuBHOI BeINUCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP U J1aTa BOCIPOU3BOATCS MOTHOCTBIO.

Brimmcka npou3BoAUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJEPKUTCS HECKOJIBKO OTIENIbHBIX,
HE CBS3aHHBIX MEXIy CcOOOH BONpOCOB. BhimMcka nomkHA BOCHPOM3BOAUTH IMOJHBIA TEKCT YacTH
JIOKYMEHTA, OTHOCSIIIENCS K 3apocCy.

M3BneueHneM U3 TEKCTa JOKYMEHTa JOJKHBI ObITh MCUEpIaHbl BCE MMEIOIIMECS JaHHbIE IO
3anpocy. Hadamo u KOHell KaXJIO0ro H3BJICYEHMS, a TaKXKe IPOIYCKU OTACIbHBIX CJIOB B TEKCTE
JIOKYMEHTa 0003Ha4al0TCsI MHOTOTOYHEM.

B apxuBHOIi BBINMKCKE JOJKHBI OBITH CHIENaHbl COOTBETCTBYIOIIUE MPUMEYAHUS M OTOBOPEHBI
YacTU TEKCTa OpUTMHAJIAa, HEpa30OpPUMBO HAIMCAaHHBIE, MCIPABIEHHBIE aBTOPOM, HE IOJJAIOLIMecs
IIPOYTEHHUIO BCIIEJICTBUE MOBPEXKACHUS TEKCTa M JAPYruM npuuuHam. OTaenabHbIE CI0BA U BBIPAKEHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B MX TOYHOCTH, a TAK)KE MCIPABICHMSI, TIOJYUCTKH, BbI3bIBAIOIIINE
COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuBatoTcs: «Tak B JOKyMeHTe», Ui «B TekcTe Hepaz0opuuBo»,
win «Tak B TekcTe opuruHaia». [locie TekcTa apXMBHON BBIMUMCKM YKa3bIBAIOTCSl apXMBHBIN MIH(p U
HOMEpa JIUCTOB €MHHUIBI XPAaHEHUSI apXUBHOTO IOKYMEHTA.

ApXUBHasl BBIITUCKA MOJMUCHIBAETCA PYKOBOJAUTEIEM OPIaHU3alUN WIH UHBIM
YIOJHOMOYEHHBIM UM JTOJKHOCTHBIM JIMIIOM U 3aBEPSIETCS 1€YaThl0 OpraHU3aliH.

Ecnu apxuBHas cipaBka COJEPKUT HE BCE CBEJCHUS 110 3aIlpocy, TO, KaK IMpaBuUiio, nHGopManus
O TOM, KakM€ CBEJEHHUS M 3a Kakue rojsl B OpraHe OTCyTCTBYIOT U IIOYEMY, IZI€ MOYKHO IOJIYYHUTb
HEJIOCTAIOUIME CBEJECHUS H3JIararoTcsi B COIPOBOJIUTEIBHOM IHCbME apXuBa K apXUBHOM CIIpPaBKE,
KOTOpOE IeyaTaeTcsl Ha OJlaHKe MHChbMa apXuBa U MOJNKMCHIBAETCS PYKOBOJICTBOM apxuBa. Kpome Toro,
B COIIPOBOAMTEIHHOE NMUCHMO BKJIIOYaeTcs MHGOpManus O HAJIMYUU WIA OTCYTCTBUU CBEACHUU IIO
KOJaM BUJIOB OIUIAThI TPyAa U yJep>KaHUM U3 3apaO0THO Iu1aThl (M X paciin(poBKe) 3a YKa3aHHBIN B
apXHMBHOM CIIpaBKe MEPUOJ U O pacn(pPOBKE KOJOB, €CIH BUIBI OIUIATHI TPYAA AAHBI IO KOJAM.

25.4. ApxuBHble KONUU O(GOPMIISIOTCS Ha YHMCTBIX JMCTax Oymaru. Ha apXMBHBIX KOMMSAX
JOKYMEHTOB, KaK Ha OyMaXHOM HOCUTENe TaK »JJEKTPOHHBIX HOCHUTENSX, ApPXUBHbIE MIHQPHI
IPOCTABIISIOTCS Ha 000POTE KaKIO0ro JHCTa apXUBHOM KOMMH, a 3aBEpUTENIbHAs HAAMNUCH U NIeYaTh - HA
000poTe MOCIIEHEr0 JIUCTa KOMTUHU TOKYMEHTA.

[Tpr HEOOXOIUMOCTH MPOBEACHUS O0OBEMHOM PabOTHI MO MOMCKY M KONMPOBAHUIO apXUBHBIX
JIOKYMEHTOB apXHB MHCbMEHHO M3BEIIAET MOJIb30BATENs O MPOMEKYTOUHBIX pe3yibTaTax padboTsl. Bun
MHQOPMALIMOHHOTO  JIOKYMEHTa, IOArOTaBIMBAEMOr0 apXWBOM IO  3alpocy  IOJIb30BaTels,
COTJIACOBBIBACTCS C HUM, €CIIM 00 3TOM HE yKa3aHO B 3alpoce.

B apxuBHOH BBIMUCKE Ha3BaHUE APXUBHOIO JIOKYMEHTa, €r0 HOMEp M JlaTa BOCIPOU3BOIATCA
MOJIHOCTHIO. M3BN€UeHUSAMH U3 TEKCTOB apXUBHBIX JIOKYMEHTOB JOJDKHBI OBITH HMCYEpIIaHbl BCE
UMeroIMecs JaHHble 1o 3anpocy. Havano u KoHell KaXJ10ro M3BJI€UEHMs, @ TaKXkKe MPOIYCKU B TEKCTE
apXMBHOTO JOKYMEHTA OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOTOTOYHEM.

HMHpopMalmoHHOE NUCbMO 3asiBUTENIO COCTABJISIETCS NMPU OTCYTCTBUU B apXUBE JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl UCIOJIHEHMs 3alpoca COLUAIbHO-IPABOBOIO XapakTepa, U HHPoOpManuu 00 HX
MECTOHAXOXAEHUHU, B Cllyyae IEpPeChUIKM 3ampoca B NPOQUIbHYIO OpraHusanui. B nucbeMme
YKa3bplBAIOTCSA TPHUYUHBI, O KOTOPBIM 3allpalllMBacMble CBEJIEHHs He OBbUIM BBIABICHBI, M, IO
BO3MO>KHOCTH, IIPEAIAraeTCsl AITOPUTM JajlbHENIIEro OKCKa.

25.6. OcHOBaHUS U TOATBEPXKICHHS 3alPOILIECHHON B 3asBJICHUU MH(OPMAIMM OTPAXKEHHI B
«MeToanueckux pEeKOMEHJAIMSIX IO MCIOJHEHHUIO 3allPpOCOB COLMAIBHO-IIPABOBOIO XapakTepa
denepalbHOTO apXMBHOI'O AareHTCTBA BcepoccHilckoro Hay4HO-MCCIEA0BAaTENbCKUN HMHCTUTYTA
JIOKYMEHTOBE/IEHHUs W apxuBHOro jena (yTBepkiaeH denepanbHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKyMEHTa TIPUBEJCH B COOTBETCTBHHM C IMyOIHMKaluen Ha caite http://archives.ru/).



25.6. KputepueM npUHATUS pELICHUS SBISIETCd OTCYTCTBHE OCHOBAaHMW Ui OTKasa B
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

25.7. Pe3ynpTaTOM HCHOJIHEHHsI aJAMHUHUCTPATHBHOW NPOLEAYpHI SBIAETCA IMOANMCAHHBIN
pe3yJIbTaT NPeJoCTaBICHNS] MyHUIUIIAIBHON YCIyTH.

25.8. Cnocobom (puxcanmu pe3ysbTaTa BBIIIOJHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
OTMETKa B KaHuemsipuu OpraHa, IOyTeM pPETUCTPALlMd B JKypHaJe pPETUCTpallUU pe3yJbTaTa
IIPEIOCTAaBIEHUS MyHULIUIIATbHON YCIyTH.

IIpouenypa, ycraHaBiauMBaeMasi HACTOSIILIUM IIYHKTOM, OCYLIECTBISETCS B TedeHue 23
KaJICHIapHBIX THEH C MOMEHTA MOCTYIIJICHHUS] OTBETOB Ha 3alpOCHI.

26. Beinaua niiu HanpasJIeHHe 3asiBUTENI0 pe3yJibTaTa MpeJocTaBIeHHA

MYHHIHMIAJIBHON yCJIYIH

26.1. OcHoBaHueM U1 Hayala aJMUHUCTPATUBHOM NpoLEAypbl SBISETCS IOANMCAHHBIN
pe3yNbTaT NpeoCTaBICHHS] MyHUIIUIATIBHON YCIyTH.

Cnennamuer Otznena He MO3HEE 4eM 4yepe3 3 KaJeHJApHBIX AHsS €O JHS NPUHATHS PEILICHUs
BbIIa€T WJIM HampaBisieT M0 aJpecy, YKa3aHHOMY B 3asBJICHHUM, 3asBUTENIO JIOKyMEHT,
MOATBEPKJAIOIINI IPUHATHE TAKOTO PEILEHUS.

[Ipu oOpamieHun 3asBUTENs WIM MPEJACTABUTENs 3asgBUTENS 3a pe3yJbTaTOM OKa3aHUs
MyHULIMNAIBHON ycinyru B Opran, cnenuanuct Otaena:

- YCTaHAaBJIMBAET JIMYHOCTD 3asBUTENS WIN IIPEJICTABUTENS 3asIBUTENSA, B TOM YHCIIE IIPOBEPSIET
JIOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTb;

- TIPOBEPSIET MTOJIHOMOYMS NPEACTABUTENS 3asBUTENS IEHCTBOBATh OT UMEHU 3asIBUTENS IIPU
MIOJIyYE€HUH IOKyMEHTOB;

- 3HAKOMMUT 3asBUTEJIS WM IIPEJCTABUTENS 3aIBUTENS C IEPEUHEM BbIIABAEMBIX JOKYMEHTOB
(ornamaeT Ha3BaHUS BBIAABAEMBIX IOKYMEHTOB);

- BolgaeT TOKYMEHTBI 3asIBUTEITIO WU NPEACTABUTEIIO 3aIBUTEIIA.

Ha komum 3ampoca JienaeT OTMETKY O BBIJABAaE€MBIX JOKYMEHTaX, C YKa3aHHUEM HMX IE€pEyHs,
IpPOCTaBIsieT CBOM (aMWIMIO M WHULIMANBI, JOJDKHOCTh M moiamuch, D.M.O 3asgBuTens wim ero
IIPEJCTaBUTENS U IPEJIaraeT MPOCTaBUTh MOAINNCH 3assBUTEIIS.

26.2. Ilepenaya B MHOTO(YHKIIMOHAIBHBIN IIEHTP pe3yiIbTaTa MPeA0CTaBICHHUS MyHHUIIUITAIbHOM
YCIYTH 1O 3asBJICHUSM, MOCTYNUBLIMM Yepe3 MHOrO(QYHKIHMOHAJIbHBIA LIEHTpP, OCYLIECTBISETCS HE
no3nHee 2 pabouyMx JHEW, CIEeAYIONMX 3a JHEM OKOHYaHMSA, YCTAHOBJIEHHOTO JIEHCTBYIOIIMM
3aKOHO/IaTeIbCTBOM CPOKA MPEJAOCTABICHNS MyHUIIMITATILHOW YCIIYTH.

MHoro¢pyHKIHOHATIBHBIN LEHTP OCYIIECTBIISET BhIJAUy 3asiBUTENIO pe3yIbTaTa MpeaoCTaBICHHS
MYHHMLMIIAJIBHOW YCIyTH B TEYEHHE CPOKA XPAaHEHUS TIOTOBOIO peE3yJbTaTa, IPEeRyCMOTPEHHOIO
COIVIAIIEHUEM O B3aUMOJCHCTBUHM MEX/1y MHOTO(YHKIMOHAIBHBIM HEHTPOM U OpraHom.

26.3. B cnywyae mnomaud 3asBJICHUS B DJJEKTPOHHOM Bujae mnocpeactBom PIII'Y, mocie
pETUCTpAaLlUK  pe3ysibTaTa IPEJOCTABJICHUS MYHHULIMIAIBHOM YCIYIM 3K3EMIUIpP, 3aBEPEHHBIN
YCUJICHHOM KBaJU(HUUIHUPOBAHHON 3JIEKTPOHHOM MOINHMCHIO YIMOJIHOMOYEHHOIO JOJDKHOCTHOTO JIUIA,
Harnpasisercs 3asBuTento B «JIuuneiii kabuner» PII'Y. Ilpu Hanmuuuu B 3asiBICHUN yKa3aHHS O BblJaue
pe3yibTara IpeJoCTaBIeHUs] MyHUIUNAIbHON yCIyrd Ha OyMa)kHOM HOCHTEINE, SK3EMIUISIp NepesaeTcs
3aBUTEIIIO IIPU IPEIBABICHUH TOKYMEHTA, Y IOCTOBEPSIOLIETO JINYHOCTD.

Bropoii sx3eMIutsip pe3yiipTaTa NpeaoCTaBlIeHNUs MyHUIUITAILHON YCIIyTH HA OyMaXHOM U (WJIH)
AIIEKTPOHHOM HOCHUTEJIC, 3aBEPEHHbI YCWJIEHHON KBaIM(PUKALMOHHON 3JIEKTPOHHOW IMOIMHUCHIO
YIOJHOMOYEHHOTO JODKHOCTHOIO JIMIa, OCTaeTcss Ha XpaHeHun B OpraHe, BBbIJABIIEM AapXHBHYIO
CIIPABKY, apXHUBHYIO BBIINKMCKY, aDXUBHYIO KOIHIO.

26.4. KputepueM NpUHATUS DELIEHUS SBISIETCS MOANUCAHHBIA pe3yJbTaT MPEeAOoCTaBICHUS
MYHMIIMIIAIbHON YCITyTH.

26.5. Pe3ynpTaTOM HCIIOJIHEHUS aJMUHUCTPATUBHOW MpOLETYphl SBJISETCS Bbllada pe3yibTara
IIPEIOCTABIEHUS] MYHULMIAIBHON YCIYI'M WM HAIPABJICHUE €r0 3asBUTENIO0 3aKa3HbIM IHCBMOM C
YBEAOMJIEHUEM.

26.6. CnocoboM (uKcanuu pe3yapTaTra BBIIOJHEHUS aJMUHUCTPATUBHON MPOLETYPHI SIBIISETCS
BbIJIaya 3asBUTENIO pe3yJibTaTa MPEJOCTaBICHUS MYHUILMIAILHONW YCIYTU IMOJ POCIHCH, B JKypHaie
BBIIAHHBIX PEILICHUM.

27. Ilopsaaok ocymiecTBJICHHs AAMHHUCTPATHBHBIX NPOLEAYP B JICKTPOHHOI (opme, B

TOM yHncie ¢ ucnojab3oBanuem EITY, PIIT'Y, a takxke opunmuansbHoro caiita Oprana

27.1. llonyyenune uHGopManuM 0 MOPAIKEe U CPOKAX NMPeIOCTABICHHUA YCIYT'H



[TocpenctBom EINITY u PIII'Y oGecneunBaeTcss BO3SMOKHOCTh HHOOPMUPOBAHUS 3asIBUTEIIS B
YacTu:

1) noctymna 3asBUTENEH K CBEACHUAM 00 yCIIyTe;

2) KOIMPOBAHUS B AIEKTPOHHOH (hopMe 3aIrpoca U MHBIX JOKYMEHTOB, HEOOXOUMBIX IS
MIOJTyYEHUS YCITYTH;

3) monxayu 3asABUTENIEM C UCTIOIB30BAaHUEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH 3ampoca 0 MpeOCTaBICHUH YCIIYTH;

4) mosydeHus 3asIBUTEJIEM CBEJICHUH O XOJI€ BBIIOJIHCHUS 3aIIpoca O MPEJIOCTABICHUN YCITyTH,
B Clly4ae I10JIa4yH 3aIrpoca B 3JIEKTPOHHOM Buze, nocpeactsom EINY, PIITY;

5) noxy4eHwus pe3ynbTara IpeaocTaBIeHus YCIYTH B 3JIEKTPOHHOM (opme;

6) oCyIeCTBJICHHS OLIEHKU KayecTBa MPEAOCTaBICHUS YCIyTH;

7) nocyneOHoOro (BHECYIeOHOro) oOkajoBaHHME PELICHUH W JIedcTBuil (Oe3aeiicTBHs) opraHa
(opranmsaiuu), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHm3aiuu) Ju00 TOCYJapCTBEHHOTO  WJIH
MYHHIIUIIATIBHOTO CITYXKAaIlIero.

Ha odunmansHOM caliTe oprana, mpeoCTaBiIsIONIEr0 YCIyTry 00ecrneunBaeTcss BO3MOKHOCTE:

1) noctymna 3asBuUTENEH K CBEACHUAM 00 yCIIyTe;

2) KONUPOBAHUS B AIEKTPOHHOH (hopMe 3arpoca U MHBIX JOKYMEHTOB, HEOOXOUMBIX JUIS
MOJTyYeHUs YCIYTH;

3) ocyl1ecTBIEHHSI OLIEHKU KayecTBa PEA0CTaBICHUS YCIIyTH;

4) nocyaebHoro (BHecyaeOHOro) oOajoBaHHWE pEIICHUN W JaehcTBUN (Oe3AeHCTBUS) opraHa
(opranmsanuu), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHm3anuu) Ju00 TOCYJapCTBEHHOTO  WJIH
MYHHIIUIIATIBHOTO CITYXKAaIlEero.

27.2. 3anuch HA IPUeM B OpPraH (OpraHu3anuio), MHOroQyHKIHOHAJIbHbIE HEHTPbI
MpeI0CTABIECHHS IOCYIaPCTBEHHBIX H MYHUIHNAJIBHBIX YCJIYT 15 MOJA4H 3a1poca o
NPeJ0CTABJICHUH YCJIYIH

[TpenBapuTenpHast 3aMuUch Ha IPUEM B MHOTO(YHKIMOHATIbHbIE LIEHTPhI OCYIIECTBIIETCS HA
opunmansaom caiite ['BY PK «M®ILl». MHoropyHKIHOHAIBHBIE IIEHTPHI HE BIIpaBe TpeOOBaTh OT
3asBUTEIISl COBEPILEHUsS MHBIX ACUCTBUI, KpOME MPOXOXKICHUSA WIACHTU(DUKALMY U ayTeHTU(UKALUU B
COOTBETCTBUM C HOPMATHUBHBIMHU IIPAaBOBBIMU akTamMu Poccuiickoit denepanuu, yKa3aHus LEIH IIpueMa,
a TaKKe MMPelI0CTaBIICHUs CBEICHHUM, HEOOXOIUMBIX JJISl pacyeTa JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIil HEOOXOAUMO 3a0pOHUPOBATH JJIS pHUEMa.

27.3. ®opMupoOBaHHUe 3aNPOCa

dopMHUpoOBaHHUE 3apoca 3asBUTEJIEM OCYLIECTBIISETCS IOCPEACTBOM 3aIIOJIHEHUS JIEKTPOHHOMN
dbopwmsl 3arpoca Ha PIIT'Y 6e3 HEOOXOIUMOCTH JOTIOJHUTEIHHOM MOAAYM 3armpoca B KaKOH-THO0 MHOM
dopme.

dopmaTHO-JIOTHYECKas IIpOBEpKa c(OPMHPOBAHHOTO 3armpoca OCYIIECTBIIAETCS
aBTOMATHUYECKH IOCIIE 3aMOTHEHUS 3asBUTEIEM KaXXJI0ro U3 MoJiel AMeKTpoHHOH (Gopmbl 3ampoca. [pu
BBISIBIICHUHM HEKOPPEKTHO 3aI0JIHEHHOTO TOJISI AJIEKTPOHHON (hOpPMBI 3aIpoca 3asBUTEIb YBEOMIISETCS
0 XapakTepe BBIABIECHHOW OIMOKU U MOPSAKE €€ YCTPAaHEHHS IOCPEICTBOM HHPOPMAIIMOHHOTO
COOOIIEHHUsI HETIOCPEACTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Tpu popmupoBaHUM 3ampoca 3asIBUTENIO 00ECTIEUNBACTCS:

a) BOBMOKHOCTh KOMMPOBAHUS M COXPAaHEHHs 3aIIpoca, HEOOXOIUMOTO JIJIsl IPEOCTaBICHHS
YCIYTH;

0) BO3MOXKHOCTb I€YaTH Ha OYMa)KHOM HOCHTEJIC KOIHU JICKTPOHHOH (hOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEJECHHBIX B AJIEKTPOHHYIO (hopMy 3ampoca 3HaAYCHUH B JIFOOOH MOMEHT
M0 KEJIAHWIO TOJIb30BaTeNs, B TOM YHCIE MpU BO3HUKHOBEHHHM OIIMOOK BBOJAa W BO3BpaTe s
MOBTOPHOTO BBO/Ia 3HAUYEHUH B AJIEKTPOHHYIO (hopMy 3arpoca;

') BO3MOKHOCTh BEPHYTHCS Ha JTFOOOW U3 ATAIOB 3aIOJIHCHUS YJICKTPOHHOH (hOPMBI 3ammpoca
0e3 moTepu paHee BBEICHHON HHGOpMAIINH;

1) BO3MOKHOCTh JlocTyna 3asButels Ha PIII'Y k panee mojaHHBIM UM 3aripocaM B T€UEHHUE HE
MEHEe OJTHOTO T0/1a, a TAKXKe YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBanHbIN U OANKMCAHHBIN 3anpoc nocpenctsom PIIT'Y nHanpasmisercs B opras,
MPEIOCTABISIONINHN YCIYTy, KOTOPBI 00ecredrBaeT perucTpaluio 3ampoca.

[Tpu obpaieHnH 3a MOJYYEHHUEM YCIYTH NPEACTABUTENS 3asBHUTENS, K 3alPOCy MpHIaraeTcs
HaJexamuM o0pa3zoM opopMIIeHHAS TOBEPEHHOCTH B (POPME 3IEKTPOHHOIO JOKYMEHTA,



MOJIMUCAHHOIO JIULIOM, BBIJABIIUM (TIOJIMCABIINM) JIOBEPEHHOCTb, C HCIOJIb30BAaHUEM YCHJIEHHOU
KBTU(DUIIMPOBAHHOM AIEKTPOHHON MOAMUCH (B ClIy4ae, €CIU MPEACTABUTENb 3asBUTEIS ACHCTBYET Ha
OCHOBaHUU JI0BEPEHHOCTH ), TM00 HOTAPUYCOM.
27.4. IlpueM u perucrpanus OpraHoM (opraHu3anueii) 3anpoca U MHbIX
AOKYMEHTOB, He00XOAUMBIX /ISl IPEAOCTABJICHUS YCIYTH

3asBUTETL UMEET MPABO MOJATh 3asIBJICHUE B JJICKTPOHHOU (hopme ¢ ucroiab3oBanuem PIITY.

dopMHpOBaHUE 3aMpoca 3assBUTENIEM OCYIIECTBIISIETCS TOCPEACTBOM 3aIIOTHEHUS AIEKTPOHHON
dopmer 3ampoca Ha PIIT'Y 6e3 HEOOXOAMMOCTH JOTIOJHUTEIHHON TMOJauu 3ampoca B KaKOW-T1M00 MHOM
dopme. Ha PIIT'Y, EIIT'Y, odurnmansHOM caiite OpraHa, MpeaoCTaBISIONIETO YCIYTY pPa3MEmarTCs
00pa3iibl 3aM0IHEHUS 3JIEKTPOHHON (hOPMBI 3ampoca.

dopMaTHO-JIOruuecKas IIPOBEpKa c(OPMHUPOBAHHOTO 3ampoca OCYILLECTBIISAETCS
aBTOMATHUYECKH IOCIIE 3a0THEHUS 3asBUTEIEM KaXXI0ro U3 MoJiel AMeKTpoHHOU (Gopmbl 3anpoca. [pu
BBISIBJICHMH HEKOPPEKTHO 3aMOJTHEHHOTO OIS AIEKTPOHHOHN (hOPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS
0 XapakTepe BBIABICHHOW OMUOKU U MOPSAKE €€ YCTpaHEHHS TOCPEICTBOM HHPOPMAIIIOHHOTO
COOOIIIeHNUsT HEMOCPEICTBEHHO B 2JIEKTPOHHOU popme 3ampoca.

CdopmupoBaHHBIH 3aMpoc, HAMPABISETCS B OpPraH, MPeA0CTaBISIIONINM YCIYTY TOCPEICTBOM
PIITY.

Ilpuem wu perucTpanust 3asBIEHUS OCYLIECTBIIIOTCA JIOJDKHOCTHBIM JIMLIOM OpraHa
MPEAOCTABISIONIETO YCIYTy, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO 3asBICHUN C TOKYMEHTaMHU,
HEOOXOIUMBIMU JJIs TIPEIOCTABIICHUS YCITYTH.

Ilocne peructpanny 3asBJI€HNE HAIIPABISAETCS B CTPYKTYPHOE IIOApa3/IeJIeHNEe, OTBETCTBEHHOE
3a [IPEIOCTABIICHUE YCIYTH.

[locne mpuHATUS 3asBJICHUS JOJKHOCTHBIM JIMIIOM, YIOJTHOMOYEHHBIM Ha MPEIOCTaBICHUE
yCIIyTHU, CTaTyC 3ampoca 3asBuTelss B «IMuHOM Kabunere» Ha PIII'Y, oOHoBisercs no crartyca
CIPUHSTOR.

27.5. BzaumojeiicTBHe OPraHoOB, MPeJ0CTABJIAIOIIMX FOCYAapCTBEHHbIE YCJIYTH, OPTaHOB,

MPe0CTABISIIOIMX MYHUIIMNIAJIbHBIE YCIYTH, HHBIX TOCY1aPCTBEHHBIX OPIraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS, OPraHU3alUii, y4aCTBYIOIIUX B NPeI0CTABJICHUH MPEAYyCMOTPEHHBIX
yacTtbio 1 ctatbu 1 @PenepanabHoro 3akoHa Ne 210-P3 rocyrapcTBeHHbIX M MYHUIIUIIAJIBHBIX
yeJayr

B3auMmopeiicTBue  OpraHoB, MPEAOCTaBIAIOIMIMX  YCIYI'M, B  YaCTH  OCYIIECTBIICHHS
MEXXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUSL OCYILECTBIISIETCS COIVIACHO IyHKTa 2 4acTu |
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke MpeAocTaBlIeHUE JTOKYMEHTOB M MHGOpMAIMU B
ciydae, MpeycMOTpeHHOM 4acThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs B
TOM 4YHCIIE B OJJIEKTPOHHOH (hopMe C WCIONB30BAaHHEM E€IUHONH CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aMMOJEHCTBUS U MOJAKIIIOUAEMBIX K HEH PEerHOHalIbHBIX CHUCTEM MEKBEIOMCTBEHHOI'O
AJIEKTPOHHOT'O B3aMMOJEHCTBUSI IO MEXBEAOMCTBEHHOMY 3aIlpOCy OpPraHa, IPEJOCTaBISAIOLIETO YCIYTy,
IIOABEZIOMCTBEHHOM IOCYJapCTBEHHOMY OpraHy WJIHM OpraHy MECTHOI'O CaMOYIIPaBJICHHUs OPraHU3aLuH,
Y4acTBYIOIIEH B NMPEJOCTABICHUHM NPENyCMOTPEHHbIX 4acThio 1 crathu 1 PenepanbHOro 3akoHa Ne
210- @3 rocyaapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT, JINO0 MHOTO(QYHKIIMOHATHHBIX IIEHTPOB.

27.6. OnjiaTta rocy1apcTBeHHON MOLLTHHBI 32 MPeA0CTABIEHHE YCIYT U YIUIATa MHBIX
IJ1aTexKeil, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTeJIbcTBOM Poccniickoii @enepanun
Ormata rocy1apCTBEHHOM MOIUIMHBI 32 MTPEAOCTABICHUE YCIYT U YIIJIaTa UHBIX IJIaTEXKEH He
B3UMAaETCHl.
27.7. llosryueHnue pe3yabTaTa MpPeAOCTABJIEHUS YCIYTH

B cmydyae HanuuMs BO3MOYKHOCTH, pe3yjibTaT IPENOCTABICHUS YCIYT'H, 3aBEPEHHBIN
YCUJICHHOM KBaJU(HUIHUPOBAHHON 3JEKTPOHHOM MOJNKMCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIUIIA,
HarpaBysieTcs 3asBuTen0 B «JInunenii kabuner» PIITY. B wuHBIX ciy4asx Bbigada pesyjbTaTa
MIPEIOCTABIICHUS YCIYTU OCYIIECTBISETCS Ha OyMa)KHOM HOCHUTEIIE.

27.8. llosryueHnne cBeleHNi 0 X0/ie BbINOJHEHMS 3allpoca

3asBUTENb UMEET BO3MOXKHOCTb MOTyUeHHs HH(POPMAIMU O XOE MPEJOCTABICHUS YCIyTH.

Nudopmaiuss o0 XoJe TMPEAOCTaBICHUS YCIYTH HAMpPAaBIsAETCS 3asBUTENI0 OPraHOM,
MPEIOCTABISAIONIMM YCIYTY B CpPOK, He TMpeBblmaromuid 1 pabounii geHb Mocie 3aBeplleHus
BBITIOJTHEHHSI COOTBETCTBYIOIIETO JICUCTBHS, HA aJIpecC dJICKTPOHHOU MOUTHI Wi mocpenctsoM PIITY (B
ciydae, €ClIM 3asBJieHre moaaBanochk uepe3 PIITY).



IIpu npenocraBiaenun yciayru mnocpenctsom PIIIY B nuuyHoMm kabuHere 3asiBUTENs
0TOOpaXkaloTCsl CTAaTYCHI 3ampoca:

a) 3adBICHME 3apeTrUCTPUPOBAHO — HH(POPMALMOHHAs CHCTEMa OpraHa  BIAcTH
3aperucTpupoBalIa 3asBiIeHUE (IPOMEKYTOUHBIN CTATYC);
0) 3asgBiICHME NPUHATO K PACCMOTPEHHUIO - 3asdBJIEHUE TMPUHATO K PACCMOTPEHUIO

(IIpomesxyTOUHBIH CTATYyC);

B) NPOMEXYTOUYHBIE PE3yJbTaThl IO 3asBICHUI0O — BBIIOJHEHUE MPOMEXKYTOUHBIX 3TaIloOB
paccMOTpEHHUs 3asiBIEHUS (IPOMEXKYTOUHBIN CTATYC);

I) ycilyra OKasaHa — ycliyra ucnojHeHa. Pe3ynbrat nepena B «JIMUHbIN KaOUHET» 3asBUTEIIS
(buHaANTBHBIN cTATYC);

1) OTKa3aHO B MPEIOCTABICHNUN YCIYTH - OTKa3aHO B PEAOCTABICHUN yCIYTH ((PUHATBHBIN
CTaTyc).

JlonomHUTENBHO K CcTaTyCy, MH(GOpPMAIlMOHHAs CHCTEMa OpraHa, MpeJoCTaBIISIONIEro yCIyry,
MOJKET IepejaBaTh KOMMEHTApHil.

Ecnu 3asBuTENS Mo/IaBaN 3asBKy Ha npejpocrasieHue ycayru yepe3 PIIIY, To unpopmanuio o
XOJIe TIPEIOCTABIICHUS YCIIYTH 3asIiBUTENIb MOXKET TOCMOTPETh B «JImuHoM kabunere» Ha PIITY.

s mpocMoTpa CBEIEHUM O XOA€ M pe3yJsIbTaTe IPENOCTABICHUS YCIYyTH 4epe3 JINYHBIN
kabuner PIITY 3asBuresnto He0OXOIUMO:

a) aBropuzoBatbes Ha PIITY (BoWTH B TMUHBIN KaOWUHET);

0) HAlITH B TUYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asBKY;

B) IPOCMOTPETh UH(OPMALIHIO O XOJ€ U pe3yJIbTaTe MPEAOCTaBICHUS YCIYTH.

27.9. OcymecTB/IeHHE OLIEHKH Ka4eCcTBa NPeJ0CTaBJIeHUs YCIYTH

3agBuTensAM  00eCHeuMBACTCS  BO3MOXKHOCTH  OIIGHUTh  JOCTYHHOCTH M KadecTBO
npenocraBineHuss ycayru mnocpeactsoM PIITY, odunmansHOro caiita oprana, MpeaoCTaBISIONIETO
YCIIyTY.

27.10. DocyaedoHoe (BHecy1e0HOE) 00:kaT0BaAHNE PellleHUiT U NelicTBUii (0e3meiicTBus)
opraHa (OpraHu3anum), 10J’KHOCTHOTO JIMIA OPraHa (OPraHU3aIH) JTHOO0 roCyIapCTBEHHOT0 HIIH
MYHHMIHNAJIBHOTO CJIYy:KaIlero

3asgBuTensaM oOecreynBaeTcs BO3MOXHOCTh J0CyneOHOro (BHecyneOHOro) o00)KaloBaHUs
pemeHnii w aedcTBui  (OesnmelicTBHs) opraHa (OpraHu3anyu), JOJDKHOCTHOTO JIMIIA OpraHa
npenocTasisitoniero ycuayry nocpeactsom EINTY, PIITY, anekTpoHHO# MOYTH U 0QUIIHATEHOTO caiTa
oprasa, mpeIoCTaBIsAONIEro ycnyry, opuiuansioro caiita 'bY PK «M®L».

28. IlopsaaoK BBINOJTHEHNS] AAMUHUCTPATHBHBIX Npoueayp
(aeicTBHII) MHOTO(PYHKIIMOHAJBHBIM LIEHTPOM

28.1. UudopMupoBanue 3asiBUTe/Iel 0 MOPSAKE NMPeI0CTABJIEHUS MYHUINNIAJIBHON YCJIYTH

B MHOTO()YHKIMOHAJIHHOM LIeHTPe, 0 X0/1€ BbINOJTHEHHS 3a1IPOCa 0 MPeI0CTABICHHH
MYHHUIUTIAJIBHOM YCJIYTH, 10 HHBIM BOIPOCAM, CBA3aHHBIM C NPEI0CTABIEHHEM MYHUIIUNIAIBHOM
YCJIYTH, a TAK:Ke KOHCYJIbTHPOBAHME 3asiBUTEJI€eli 0 MOPsIIKe MPeA0CTABIEHUS] MYHHIIHNIATbHOI

yCJIYT¥ B MHOTO(YHKIIHOHATbHOM LIEHTPe

[Tpu oOpareHnu 3asBUTENS B MHOTO(DYHKIIMOHAIBHBINA HEHTP 32 MMOJyYeHHEM KOHCYJIbTAIlH 1O
BOIIPOCAM MPEJI0CTABICHNUS MyHUITUIAIBHON YCIyTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
OCYILECTBIISIOLINNA MTPUEM JIOKYMEHTOB, HHPOPMUPYET 3asiBUTEIIS:

- 0 CpOKax IMpeJI0CTaBICHUSI MyHUIIUIIAIbHON yCIyTH;

- 0 HEOOXOAUMBIX JOKYMEHTaX ISl MOYYeHUs MyHHUIMITAIbHON yCIIyTH (110 BUJAM CIIPABOK);

- 0 BO3MOXHOM OTKa3e B MPEIOCTaBICHUN MYHUIIUTIAIILHOM YCIYTH, B CIIyyae OTCYTCTBHE
JIOKyMeHTOB B Oprase 1o 3anpaiiBaeMoil TeMaTHKE.

[Ipy HEOOXOAMMOCTH TOJIyY€HHs KOHCYJNbTAallMM B IUCHbMEHHOW ¢opMe pabOTHHK
MHOTO()YHKIIMOHAJILHOTO [IEHTPa PEKOMEH/IyeT 3assBUTEIIO JIMYHO HApaBUTh MMCbMEHHOE OOpalleHne
B Opras, pa3psiCHUB NpU STOM MOPSAOK PACCMOTPEHHS MUCBMEHHOTO OOpAIleHUs 3asBUTENS B
coorBercTBUM ¢ PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsanke paccMOTpeHUs
oOpamenuit rpaxknan Poccuiickoii @enepariumy.

28.2. IIpueM 3an1pocoB 3asiBUTe el 0 MPeI0CTABJICHMN MYHHIMIIAJIbHON yCJIYTH U
HHBIX JOKYMEHTOB, He00X0AMMBIX JJIsl IPeJ0CTABICHHUS] MYHUIIUNIAIbHON YCIyTH

B MHOroQyHKIMOHAIbHOM IIEHTPE OCYILIECTBISETCS MpPHEM 3asBICHUH U JJOKYMEHTOB,
HEOOXOJUMBIX Ul TNPEAOCTaBICHHUS MYHULMIAIbHOW YCIyrH, a TakKe BblJaya JOKYMEHTOB,
SBIISIOIIMXCS PE3YIbTaTOM MIPEJOCTABICHUS] MyHUIIUIAIBHONW YCIYTH TOJIBKO MPH JMYHOM OOpaIeHUN



3asgBUTENS, JMOO €ro MpeACTaBUTENS, IMPU HAIUYUU JOKYMEHTA, YAOCTOBEPSIOIIEro JHUYHOCTh
IIPEJICTaBUTENS 3asIBUTENS, JOKYMEHTA, YIOCTOBEPSIOLINI IOJTHOMOYNS IPEICTAaBUTENS 3asIBUTENIS.

[IpuieM HOKyMEHTOB, MOJIYYEHHBIX MOYTOBBIM OTIPABIIEHUEM, JHOO B 3JIEKTPOHHOU (hopme He
JIOTTYCKaeTCsl.

[Ipu oOpamieHnn B MHOTOQYHKIMOHAIbHBIA LEHTP 3asBUTEIb MPEJOCTABISET JIOKYMEHTHI,
yKa3aHHbIE B MyHKTax 9.1. - 9.2. HacToAIIEro aIMUHUCTPATUBHOI'O perjlaMeHTa

B xome nmpuema JOKYMEHTOB, HEOOXOOUMBIX JUISI OpraHU3aluu  MPEJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, pAOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA!

VYcraHaBnMBaeT JIMUHOCTh 3asBUTENS WM NPEACTABUTENS 3asBUTENS, B TOM UYHCIE MPOBEPSET
JOKYMEHT, YJOCTOBEPSIOIINANA JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUN IOIHOMOYHS IPEICTaBUTEIS
3asBUTEIIS.

B cnyuae ecnu He ycTaHOBIIEHA JTUYHOCTH JIMIA, oOpaTuBIIerocs 3a noiaydeHneM OCHOBaHHEM
JUIS OTKa3a B MpHUEME JIOKYMEHTOB 3asBHUTENs paOOTHUKOM MHOTO(YHKIHMOHAIBHOTO LIEHTpA SBIISETCS
OTCYTCTBHE JHOO OTKa3 B MPEJOCTABICHHM 3asBUTEIIEM OpHUIHHAja JOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTb 3asBUTENS, NPEICTaBUTENS 3asiBUTENs, a TaKXe IPEJOCTaBICHUE HEACHCTBUTEIBHOIO
JIOKYMEHTA, YJJOCTOBEPSIIOIIETO JTUYHOCTD 3asBUTEII.

[TpoBepsieT npaBUILHOCTH O(OPMIIEHUS 3asBJICHUS O PEAOCTABICHUN MYHUIUIAIBHON YCIIyTH.
B ciyuae, eciin 3asBUTENh CAMOCTOSITETIFHO HE 3aMOHIIT (JOpMY 3asBIICHHUS, TI0 €T0 MPOCchOe, pabOTHUK
MHOTO()YHKIIMOHAJIBHOTO [IEHTPA, 3aM0JIHSIET 3asBJICHUE B 3JICKTPOHHOM BHJIE.

Ecnu B 3asBiIeHUM He yKa3aH aJpec AJIEKTPOHHOW IMOYTHI 3asBUTENs, NpeylaraeT (B yCTHOM
¢dopme) ykazaTh B 3asBJICHUH aJpec SJIEKTPOHHOW MOYTHI B LIENAX BO3MOXKHOCTH YTOYHEHHUS B XOJI€
IIPEIOCTABIEHUS] MYHUIIUIIAIIBHOM YCIIyI'M HEOOXOJUMBIX CBEJICHUI IyTEM HaIlpaBJICHUS AJIEKTPOHHBIX
COOOIIIEHUH, a TaK)Ke B LEIIX HTHPOPMUPOBAHUS O X0JIe OKa3aHUSI MyHULIMIIAIBHON YCIyTH.

B cnywae nmpenocTtaBieHus 3asBUTENEM IMOJJIMHHHMKA JAOKYMEHTA, NPEACTABICHUE KOTOPOIrO B
HOJUIMHHUKE He TpeOyercs, paOOTHUK MHOTO(YHKIHMOHAIBHOTO LIEHTpa CBEpSeT KOMHMM MOJUIMHHHUKA
JIOKYMEHTOB, IIPEJCTaBICHHBIX 3asiBUTEIEM, C IOJUIMHHUKAMM TaKuUX JOKYMEHTOB, Ha KOIHH
IIPOCTABIISIET OTMETKY O COOTBETCTBUM KOIIMHU JOKYMEHTA €T0 MOJAJMHHUKY 3aBepsis €€ CBOEH MOIMUCHI0
C yKa3aHUeM JOJDKHOCTH, paMUINU U MHUIMANIOB. [l0IMHHYK TOKyMEeHTa BO3BpAIaeTCsl 3asBUTEINIO, a
KOMHMS TPUOOIIAETCS K KOMIUIEKTY JTI0KyMEHTOB, IlepeiaBaeMbIX B Opras.

KommekTtyer 3asBieHHe ¥ HEOOXOAMMBIE JOKYMEHTHI (Jajiee - KOMIUIEKT JIOKYMEHTOB),
COCTaBIISIl PACHUCKY IPHUHATBIX KOMIUIEKTOB JOKYMEHTOB B JIBYX DK3EMIULIPAX, KOTOpas COAEPIKUT
IIEPEUEHb MPEAOCTABICHHBIX 3asBUTEIEM [JOKYMEHTOB, C YKa3aHUEM JaTbl M BpPEMEHM HX
IIPEIOCTABIIEHUS, U IPUKPEIUISAET €0 K 3asBJICHUIO.

Breimaer  3adBUTENI0  ONMH  DK3EMIUIIP  PAaclMCKM B MOATBEPKACHHUE  IPHUHATHSA
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM KOMIUIEKTa JIOKYMEHTOB, NMPEIOCTaBICHHBIX 3asBUTENEM, BTOPOU
AK3EMILIIP pacnUCKy nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOmuraer 3asiBUTENIO O J1aTe MOJIYUYEHHs pe3yibTaTa MyHHUIIUINIATbHON yCIyTH, COIVIACHO IMTyHKTY
7.1. HacTos1Eero AAMUHUCTPATUBHOIO PErIaMeHTa.

B cpok, He mpeBbimaronuii 2 pabo4yux HEHW, CIEAYIONIMX 3a JHEM IpHeMa KOMIUICKTa
JOKYMEHTOB, 3KCHEIUTOPOM MHOTO(YHKIIMOHAIBFHOTO IIEHTPAa WM WHBIM YIOJTHOMOYECHHBIM JIUI[OM
MHOTO(QYHKIIMOHAIIBHOTO II€HTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEIOCTaBIICHUS
MYHMIMIIATIBHON yCIIyru nepenaercs B Opras.

[IpueM JOKyMEHTOB OT 3KCHEIUTOpa MHOTO(QYHKIMOHAJIBHOIO IIEHTpAa WM HHOTO
YIOJHOMOYEHHOTIO JIMIA MHOTO(YHKIHMOHAIBHOTO IEHTpa, OCYLIECTBIsAETCS coTpyAaHukamu Oprana
BHE OUYE€peIH.

B xonme mpuema JOOKYMEHTOB OTBETCTBeHHOE Juio OpraHa, HpoBepsieT KOMIUIEKTHOCTh
JOKYMEHTOB B NPUCYTCTBHHM  JKCIEIUTOpPa MHOTOQYHKIHMOHAJIBHOTO LIEHTpAa WM  HHOTO
YIOJHOMOYEHHOTO JINa MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa.

B cnydae oTCyTCTBHS NOKYMEHTOB, YKa3aHHBIX B PACIIHCKE, OTBETCTBEHHOEe nuuno OpraHa, B
NPUCYTCTBUH JKCIEAUTOPAa MHOTO(QYHKIIMOHAIBHOTO IEHTpPa WM HHOTO YIIOJHOMOUYEHHOTO JIMIA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, JAETAeT COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOIUTEIHLHOM PEECTpE.

OauH SK3eMIUIAp CONPOBOJUTEIBLHOTO peecTpa IepeJaBaeMblX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcs MHOTO()YHKIIMOHATBHBIM IIEGHTPOM C OTMETKOM, JOJDKHOCTHOTO Jinija OpraHa, OTBETCTBEHHOTO
3a MpeAO0CTaBICHUE MYHUIUMNAIBHON YCIIyTH, O MOJyYE€HUH, C YKAa3aHWEM JIaThl, BPEMEHU U MOANHCU
JIMIA, TPUHSABILETO JOKYMEHTHI.



B ciydae oTkaza B nmpueme JOKYMEHTOB OT 3KCIEIUTOPAa MHOIO(QYHKIMOHAIBHOIO LIEHTpa WU
YIOOJHOMOYEHHOTO  JIMIA MHOrO(YHKIMOHAJIBHOTO  ILEHTpa, JoJukKHOcTHoe Jjuno  Oprana,
HE3aMCAJIUTCIIBHO, B IPUCYTCTBUMU OKCIICAHUTOpA MHOFO(bYHKIII/IOHaJ'H)HOFO OCHTpa HWJIX HHOI0
YHOOJIHOMOUYCHHOT'O JIMIIA MHOFO(pYHKHHOHaJILHOFO HCHTpA, 3alOJHACT YBCIOMIICHHC 00 OTKaze B
npueme oT MHOI‘O(I)YHKI_[I/IOHEUIBHOI‘O LHCHTpA 3asdaBJICHUA W OOKYMCHTOB, HNPHUHATBIX OT 3asdABUTCIIA C
yKa3zaHHeM IMpUYHH(bI) OTKa3a B IIPUEME.

28.3. Boitaua 3asBUTENI0 pe3yJbTaTa NPeJ0CTABACeHHI MyHUIIMIIAIbHOM YCIYTH, B

TOM 4HcJ/Ie BbIIa4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, IOATBEPKIAIIUX CoAepKaHue
3JIEKTPOHHBIX JTOKYMEHTOB, HAINIPABJECHHBIX B MHOTO(YHKIMOHAJIBbHBIA LEHTP MO pe3yJbTaram
NPEeAOCTABJICHUA TOCYyJAPCTBCHHBLIX M MYHHIHUNAJBHBIX YCIYI OpraHaMi, NpeaoCcTaBJAAIOIIUMU
TOCYAApCTBEHHbIE YCIAYI'M, 1 OPraHaMu, NPeJoCTABJAIMMMUA MYHUIMIAJAbHbIE YCIYIH, a TaKKe
Bblla4ya JOKYMEHTOB, BKJ/JIIKO4Yasd COCTABJICHHEC Ha ﬁyMa)KHOM HOCHUTEJIC H 3aBCPEHUEC BBLINMCOK M3
I/IH(l)OpMaIII/IOHHbIX CHCTEM OPraHoB, MPEAOCTAB/IAKIINX I'OCYAAPCTBEHHbIC YCJIYI'H, U OPraHoOB,
NPeJOCTABIAIOINX MyYHUIIUNIAJIbHBIC YCJIYTH

[Tepenaua OpranoM pe3ysbTaTOB OKa3aHHUsI MyHULIMIAIBHON YCIyIH B MHOIMO()YHKIIMOHAJIEHOM
LEHTPE OCYUIECTBIIIETCS HE IMo3AHee 2 padouux JHEH, CIEOyIoIIMX 3a JHEM OKOHYaHWS,
YCTaHOBJICHHOT'O JEMCTBYIOIUM 3aKOHOIATEIILCTBOM CPOKA IIPEIOCTABICHUSI MyHULIUIIAIbHON YCIyTH.

JomxHocTtHOe Mo OpraHa, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHHUIMIIAIBHOW YCIYTH,
MOCPEACTBOM Telle(OHHOW CBSA3HM, YBEAOMISET MHOTO(YHKIMOHAJIBHBIM LEHTP O TOTOBHOCTH
pe3yJibTaTa MyHULIMIIAIBHON YCIIYTH;

B cnyudae mpunsTHs perieHus 00 oTKa3e B MPEOCTaBICHHMH MyHHIMIAIBbHOW yciyru Oprana,
JOJDKHOCTHOE Juio OpraHa B NMCBMEHHOM BHJE YBEIOMIISIET 3asBUTEN O TaKOM DELIEHUH, C
YKa3aHHWEM IIPUUYMH IPUOCTAHOBJIEHMSI, OTKAa3a MIPEIOCTABIEHUN MYHULIUIIAIBHON YCIyTH.

HomwxuoctHoe o Oprana, mnepegaeT B MHOTO(QYHKIMOHAIBHBIA LEHTP pPE3ysbTaT
MYHMIMIIAIBHON YCIIyTHM Ha OCHOBaHMM COIIPOBOJUTEIBHOIO PEECTPA, C YKAa3aHWEM JaThbl, BPEMEHU U
MNOAINMUCH ISKCHICAUTOPA MHOFO(I)yHKI_II/IOHaJIBHOI‘O HCHTpa WM HWHOI0 YIOJHOMOYCHHOI'O JIMIA
MHOTO(YHKIIMOHAIBHOTO LEHTPA, IPUHSABIIETO JOKYMEHTHI.

[Ipu oOpamieHun 3asBUTENsT WIM MPEJACTABUTENS 3asgBUTENS 3a pe3yJbTaTOM OKa3aHUs
MYHUIUNAIBHON YCIyTH B MHOTO(QYHKIMOHAIBHBIN LIEHTP, pAOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa:

- YcTaHaBIMBAeT JMYHOCTD 3asIBUTEIIS WIM NIPEACTABUTEINS 3asIBUTEIIS, B TOM YHUCIIE IPOBEPSIET
JIOKYMEHT, YI0CTOBEPSIOIINI JINYHOCTb;

- [IpoBepsieT NOITHOMOYHS NIPEACTABUTENS 3asIBUTEIIS J€HCTBOBATH OT UIMEHU 3asBUTENS IIPU
MOJIYYCHHUU JOKYMCHTOB,

- 3HaKOMMUT 3asIBUTEIS WU MPpEACTAaBUTEIA 3adBUTCIIA C ICPCYHEM BbIAABACMBIX TOKYMCHTOB
(ornamaet Ha3BaHUS BbIIABAEMBIX JTOKYMEHTOB);

- BBII[aCT JAOKYMCHTHBI 3asAIBUTCIIIO UJIU MPEACTABUTCIIIO 3aABUTCIIA.

Ha xonmm 3arpoca ACIacT OTMETKY O BbIJABACMbBIX JOKYMCHTAaX, C yYKa3aHHEM HX IICPCYUHA,
NPOCTaBIsieT CBOM (PaMWIMIO M WHHUIMAIBI, JOJKHOCTh M momamuch, @.M.O 3agBuUTEns Wi €ro
NpEaACTAaBUTCIA U NIpCAJIaracT MMpoCTaBUTh MOAIMNCH 3aABUTCIIA.

Ecim  mpu  mosmydyeHMHM — 3asgBUTENEM — pe3yjbTara  MyHHUIMIAIBHOM  yCIyI'H B
MHOFO(l)YHKIII/IOHaJII)HOM LOCHTPEC, 3aABUTCIIEM WA MMPCACTABUTCIICM 3asABUTCIIA BBIABJIICHBI OIICYATKU U
(unmu) omMOKM B BBIJAHHBIX B pe3yJibTaTe MNPEAOCTaBICHHMS MYHUIUMNAIBHON YCIYrd JOKyMEHTaXx,
paOOTHUK MHOTrO(QYHKIMOHAJIBHOIO ILIEHTpa IMpeajaraeT 3asBUTENI0 OOpAaTUTbCS 3a MCIPaBIECHHEM
OIevyaToK M (WIn) omnOOK HemocpeACTBeHHO B OpraH, Npe0CTaBUBILIUI YCIIyTY.

Ecin 3asgBuUTENs WM NPEICTaBUTENb 3asBUTENS  OTKA3bIBAETCS IOJIy4aTb Ppe3yjbTar
MYHMLMIIAIBHOW YCIYyTH, a TaKK€ OTKAa3blBACTCA IPOCTABIATh CBOKO IMOANKNCH B IIOATBEPXKIACHUE
MOJIyYEHHUs], pe3yJIbTaT yCIyrd He Bblgaercs. PaOOTHUK MHOrO(YHKIIMOHAIBHOTO LIEHTPa MPOCTABIISET
Ha ONMCH OTMETKY 00 OTKa3€ IMOJIy4EHUs pe3y/ibTaTa MyHULUIAIBHON yCIyTd, ¢ YKa3aHUEM IPUYUHBI,
a160 00 OTKa3ze B MPOCTABJIECHUU 3asBUTEIEM CBOEH MOAMMCH, yKa3biBas CBOIO JOJKHOCTh, ©.JM.0. u
HOJIITUCH.

MHoro¢pyHKIHOHATIBHBIN HEHTP 00ecreynBaeT XpaHeHHe MOoIy4eHHbIX 0T Oprana JOKyYMEHTOB,
IIPEIHA3HAYCHHBIX JJI BBIJAYM 3asBUTENIO WIM NPEICTABUTEIIO 3aABUTENS, a TAKXKE HAIPABIAIOT 10
peecTtpy HeBOCTpeOOBaHHbIE JOKYMeHTHI B OpraH, B CpOKH, OIpEAEICHHBIE COIJIAIIEHUEM O
B3aUMOJICVCTBUH.

28.4. Unble nelicTBHs, HeO0OX0ANMMBIE /IVIsl IPEAOCTABJICHUS] MYHHIMIIAJIbHON yCJIyIH, B

TOM YHCJIe CBA3aHHbIE C IPOBEPKOH AeHCTBUTEJIBHOCTH YCHJIEHHOH KBATH(PHIMPOBAHHOMN



3JIEKTPOHHOM MOANNCH 3asiBUTEJISA, UCIIOJIH30BAHHOM NPH 00pallieHUuu 3a
NoJIy4YeHHueM MYHUIUNIAJTbHOH YCJIYIH, 4 TAK/Ke ¢ YCTAHOBJICHHEM IepPeYHs CPeICTB
YAOCTOBEPSAIOIIHNX HEHTPOB, KOTOPbIE I0IyCKAIOTCS ISl HCI0JIb30BAHHUS B LEJIAX
o0ecrnieyeHNs1 YKa3aHHOW NMPOBEPKHU
[TprieM TOKYMEHTOB, MOTYYEHHBIX B 3JIEKTPOHHOU (hopMe He AO0ImyCcKaeTcs.
29. llopsiaok ucnpasJieHUs! AOMYIIEHHBIX ONEYATOK M OIIMOOK B BBIJAHHBIX B
pe3yJabTaTe Npea0CTABJICHUS] MYHHIHMIIAJBHON YCIYrd JOKYMEHTax

29.1. OcHoBaHMeM [Js1 Hayaja aJAMUHUCTPATHUBHOM MpOLEAYphl SIBIAETCS MpEACTaBICHUE
(nanpasienue) 3asBureneM B Opran B Mpou3BOJIbHON (hopMe 3asBiieHUsI 00 MUCHPABICHUM ONEYaTOK U
(unu) ommMOOK, JOMYIIEHHBIX B BBIJIAHHBIX B pe3yJibTaTe MPEIOCTAaBICHUS MYHUIMMAIBLHON yCIyTu
JIOKYMEHTaX.

29.2. JIomKHOCTHOE JHUIO CTPYKTypHOTrO mnoapazaeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABICHNE MyHUIIMIIAIBHOW YCIYTH, paCCMAaTPUBAET 3asBICHUE, MPEICTABICHHOE 3asBUTEIIEM, U
MIPOBOAMT MPOBEPKY YKA3aHHBIX B 3asBJICHUH CBEJICHUI B CPOK, HE MPEBBIMLAIONIUN 2 pabouux AHEH ¢
JIaThl PETUCTPALIMA COOTBETCTBYIOILLETO 3asIBJICHUS.

29.3. KputepueM NpUHATHS PELIECHUS 110 aIMUHUCTPATUBHON NIPOLIEypE SABIAETCS HATMUUE WIH
OTCYTCTBHE TaKUX OIEYATOK U (HMJIN) OIMHOOK.

29.4. B cnyyae BBISBJICHHUS JIONMYILEHHBIX ONEYATOK U (MJIM) OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEAOCTABICHNS MYHHMIMNAIBHOW YCIYTM JIOKYMEHTax JOJDKHOCTHOE JIMLO CTPYKTYPHOTO
noapasaenenuss Oprana, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULMIAIBHON YCIYTH, OCYILIECTBISET
UCTIpaBJICHUE U 3aMEHY yYKa3aHHbIX JOKYMEHTOB B CPOK, HE NMPEBBIIIAIONINHA 5 pabounx THEH ¢ MOMEHTa
PErUCTPali COOTBETCTBYIOLIETO 3asIBICHUS.

29.5. B ciydae OTCYTCTBHUS ONEYaTOK U (MJIM) OIIMOOK B JOKYMEHTaX, BhIJAHHBIX B pe3yJbTaTe
IIPEIOCTABJIEHUS] MYHULIMIIAIIBHOM YCIIyTH, JOJKHOCTHOE JIMIO CTPYKTYpHOro nojapasaenenus Oprana,
OTBETCTBEHHOE 3a NPEJOCTaBICHHE MYHUIMNAIbHON YCIyrd, MUCBMEHHO COOOIIAET 3asBUTEN0 00
OTCYTCTBHH TaKHMX OINEYaTOK U (WJIK) OMIMOOK B CPOK, HE MPEBBILAIONMIUN 5 pabounx IHEH ¢ MOMEHTa
PETUCTPALIY COOTBETCTBYIOIIETO 3asIBJIICHUS.

29.6. PesynpraToM aJMHMHUCTPATHBHOM TMpOLEAYpHl SBISAETCS BblAaya (HAIpaBICHUE)
3asIBUTEI0 HCIPABIECHHOTO B3aMEH paHEe BBIJAHHOIO JOKYMEHTA, SBISIOIIETOCS pPEe3yJIbTaToM
NPEJOCTaBICHUs] MyHULMIIATBHON YCIIyTH, MM COOOLIeHHEe 00 OTCYTCTBUM TaKUX ONEYaTOK U (MIIN)
OIINOOK.

B cinyuae BHeceHUs1 N3MEHEHUN B BBIAAHHBIN 110 pe3yJbTaTaM MPEAOCTaBICHHUS MyHULUIIAIBHON
YCIYyTU JOKYMEHT, HAampaBiICHHBbIH Ha HCIpaBiIeHHE OIIMOOK, JOMylIeHHbIX Mo BuHe OpraHa,
MHOrO(QYHKIIMOHAJIBHOTO ~ LeHTpa M (wiM)  JoKHOCcTHoro  juua  Oprada,  paOoTHHKA
MHOTO()YHKIIMOHAJIBHOTO [IEHTPA, TUIaTa C 3asBUTENS HE B3MMAETCS.

IV. ®opMbI KOHTPOJIA 32 HCIOJTHEHHEM AIMHHHUCTPATHBHOIO perjiaMeHTa
30. Iopsaaok ocyliecTBICHUS TEKYIEro KOHTPOJIS 32 CO0/II0eHHeM U UCIIOJTHEHHEM
AOJKHOCTHBIMM JIMIIAMH 0JIOKeHHI aIMHUHUCTPATHBHOI'O PerjiaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJINBAIOINX TPeOOBAHUS K NPEJI0CTABJICHUI0O MYHHIMIIATbHON YCIyTIH,
a TaKkke NPUHATHEM UMHU pelleHn i

30.1. Texkyumii KOHTpOJb 3a COOJIOACHUEM IOCIENIOBATEIbHOCTH JACUCTBHIM, OIpeeeHHbIX
aJIMMHHCTPATUBHBIMH NPOLIETypaMHu, 110 NMPEAOCTaBICHUIO MyHUIUIIAILHON yCIyTH (Jlanee — TeKyInui
KOHTPOJIb) OCYILECTBIISCTCS 3aMECTUTEIIEM IJIaBbl aIMMHUCTPALMU [IeTpOBCKOrO CENbCKOro MOCEICHHUS.
Texymmii KOHTPOJIb OCYIIECTBIIIETCSI IYTEM IIPOBEICHHS NPOBEPOK COONIOJACHUS W HWCIOIHEHUS
MYHHMIMIAIBHBIMU CITYKalUMH aJMUHHCTPATUBHOIO DPETJIAMEHTAa M WHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, YCTaHABIIMBAIOLIMX TPEOOBAHUS K MTPEIOCTABICHUIO MyHHUIIUIIAILHON YCITyTH.

31. Mopsiaok ¥ MePHOANYHOCTH OCYIIECTBIEHHS MJIAHOBBIX U BHEMJIAHOBBIX NPOBEPOK
MOJIHOTHI ¥ KaYecTBA MPeA0CTaABIeHUsS MYHUIMIIATbHON YCIyrd, B TOM YHC/Ie OPSAI0K U (POPMBI
KOHTPOJIA 32 MOJIHOTOH M KA4eCTBOM IPeJI0CTABJICHH MYHHIIUNIAJIBHON yCJIYyTH

31.1. KoHTpoJIb 32 OJIHOTOM M Ka4€CTBOM IPEJOCTABICHHUS MyHULIMIIAIIBHON YCIYTH BKIOYAET
B ce0sl MPOBEJICHNE TNIAHOBBIX MPOBEPOK (OCYIIECTBIICTCS HA OCHOBAHUU TOJIOBBIX WM KBAPTAJIbHBIX
1aHoB paboTel OpraHa) M BHEIUIAHOBBIX MPOBEPOK, B TOM 4YHUCJIE MPOBEPOK IO KOHKPETHBIM
oOpamieHusM rpaxkaas. [Ipu npoBepke paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM
MYHUIUITATBHON yCIyrH, (KOMIUIEKCHash IpOBepKa) JHOO OTAENbHbIE BOMPOCH (TeMaTHUYeCKas
mpoBepka). BHeruTaHoBbIe MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHHWH pacrnopspkenus Oprana. [lo
pe3yabTaTam KOHTPOJIS, IPU BBISBICHUH JIONYIICHHBIX HAPYIICHHI, 3aMecTUTeNb raaBbl Oprana



IIPUHUMAET pelleHre 00 UX yCTpaHEHUH U MEepbl 110 HAJOKEHUIO TUCIUIUIMHAPHBIX B3bICKAHUMN, TaKKe
MOTYT OBITh JaHBl YKa3aHUS [0 TMOJATOTOBKE TPEIVIOKCHUH 1O W3MEHEHHIO IMOJIOKESHUN
a/IMUHHCTPATUBHOTO PETJIAMEHTA.

Cpok npoBeicHHs TaKUX IPOBEPOK HE JOJKEH MpeBbImaTh 20 KalleHAapHBIX JHEH.

32. OTBeTCTBEHHOCTH J0JKHOCTHBIX Jull OpraHa 3a peuieHus u aeiicTeus (0e3neiicTeue),

NpUHIMAaeMble (0CYIIeCTB/IsieMble) UMM B X0/1€ TPeI0CTABJEHHSI MYHHIIMNAJIBLHON yCJIYTH

32.1. KoHTpois 3a npenocTaBiIeHneM MyHHUIMIIATBHOW YCIYTH BKIIIOYAET B ce0s MpOBEIEHNE
IIPOBEPOK, BBISBJIICHWE U YCTpaHEHUE HAPYUICHWI MpaB 3asBUTENEH HA BCEX 3Tamax MpeloCTaBICHUs
MYHUITUTIATBEHOW yciryTH. [IpoBepka MpoBOAUTCS TIO KaXKIOM skajlo0e TpakaaH, mocTynuBIiie B Oprax,
Ha JeiicTBue (0Oe3meHCTBUE) MYHUILMIATBHBIX CIYXalluX, OTBETCTBEHHBIX 3a TMPEJOCTaBJICHHE
MyHHIUNATBHOU ycuyrH. [Ipu mpoBepke (akToB, yKa3aHHBIX B kKallobe, MOTYT pacCMaTpUBAThCS BCe
BOIIPOCHI, CBSI3aHHBIE C [TPEIOCTABIEHUEM MYHULIUIIATBHON YCIyTH.

[lepconanbHass  OTBETCTBEHHOCTh  MYHHIMIAIBHOIO  CIY’)Kalllero, OTBETCTBEHHOTO  3a
NPEJOCTaBICHUE MYHUIMIAIBHON YCIyrH, 3a COOJIIOJCHMEM CpPOKOB U TMOpsAAKA MPOBEACHUS
aIMUHUCTPATUBHBIX MPOIIEAYP, YCTAHOBIECHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPETUIICTCS B UX
JOJIKHOCTHBIX MHCTPYKIIHSIX.

JIOJoKHOCTHBIE  JIUIA, NPEAOCTaBISIONIME MYHULIUIAIBHYIO YCIYTy, HECYT IEepCOHAJIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHE IIOMOIIM WHBAJIMIAM B MPEOJOJICHMH OaphepoB, MEIIAIOIINX
MOJTyYEHHUI0 MU MYHULIMIIAIBHON yCIYyTU HapaBHE C APYTUMHU JINLAMHU.

33. Ilon1o:keHus, XapaKTepHu3ylolHue TpeOOBaHUs K NOPAAKY H opMaM KOHTPOJIs 3a
MpeI0CTABJIeHHEM MYHHITHNIAIbHOI YCIYTH, B TOM YHCJIEe CO CTOPOHBI IPaKIaH, UX 00beInHeHHiT
U OpraHu3anui

33.1. [Ins ocymiecTBiIeHUs] KOHTPOJIA 32 MPEJOCTABICHUEM MYHUIIMIIAIIBHON YCIIYTH TpaXaaHe,
uX OOBEAWHEHHS W OpraHu3allid WMMEIOT TMpaBO HampaBliaTh B OpraH WHANBUAYAIbHBIE H
KOJUIEKTUBHBIE 0OpaIIeHus ¢ MPEATIOKEHUIMHU, PEKOMEHIAIUAMU IO COBEPUICHCTBOBAHUIO KauyecTBa U
MOpsIIKA TPEJOCTABICHHSI MYHUIUITATLHOW yCIyTH, a TaKXkKe 3asiBICHUS U KAIOOBI C COOOIIEHHUEM O
HapylleHnu crienuanucraMu Oprasa, mojio>keHnil PersiiaMeHnTa u MHBIX HOPMaTUBHBIX MTPABOBBIX aKTOB,
YCTaHaBJIMBAIOIIUX TPeOOBAHUS K MTPEIOCTABICHUIO0 MyHHUIIUIIAIbHON yCITyTH.

33.2. KoHTponb 3a MOpeNOCTaBICHUEM MYHUIMIAIBHOM YCIYrd CO CTOPOHBI TpakaaH
OCYILECTBIISICTCS] TyTeM IMONydeHHss MHQOpMAIMM O HAJMYWMU B ACUCTBHX cnemuanuctoB OpraHa
HapylLIeHUH MOJOoXeHU PermamMeHTa M WHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABIUBAIOILIUX
TpeOOBaHUS K PEIOCTABICHUIO MyHHUIIUIIATHHON yCITyTH.

33.3. KoHTponb 3a mpeaocTaBiI€HHMEM MYHULMUIAIBHBIX YCIYr CO CTOPOHBI OOBEAMHEHUN
rpaXJaH W OPraHM3AlMi OCYIIECTBISIETCS B CIydae IPEJCTABICHUS OSTHUMH OOBECIUHEHHSIMH H
OpraHM3alisIMH HMHTEPECOB 3asBUTENICH IMyTeM MOJydyeHUs HH(OpMalMM O HAaJUYUU B JEHCTBHSIX
crenuaniucToB OpraHa HapylleHUd MOJIOKeHH PersiaMeHTa U MHbIX HOPMATHMBHBIX MPAaBOBBIX AKTOB,
YCTaHABIMBAIOIINX TPeOOBAHUS K MPEIOCTABICHUIO MyHHIIUIIAILHON YCITyTH.

V. locyneOHblii (BHeCyAeOHBbII) MOPAIOK 00:KAT0BAHUS PellIeHU U AelicTBUIl
(0e3neiicTBHUs) OpraHa, Npea0CTABJSIONIEr0 MyHHIHMIIAIBHYIO YCIYTy, MHOTO()YHKIIHOHAJIBLHOIO
LIEHTPA, a TaAKKe UX J0JKHOCTHBIX JIHII, TOCYAAPCTBEHHBIX CJIYKAINX, PA0OTHUKOB

34. Undopmanms 1J14 3asIBUTEJISI 0 €r0 MPaBe MoJaTh K00y

34.1. 3asBuTens UMEET MpaBo Ha oOKaloBaHME AeWCTBUI (Oe3xeiicTBus) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIUI] WJIM MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
B Jlocy1e0HOM (BHECY1eO0HOM) TIOPSIIKE.

34.2. I'paxxnaHe UMEIOT MPaBO OOpalaThCsl JTUYHO, a TAKXKE HANpaBsATh MHAWBHUyalbHbIE U
KOJIJICKTHBHBIE OOpaiieHus, BKIto4as oOpamieHns 00beIMHEHNI TpakKIaH, B TOM YUCIIE FOPUIMIECKUX
JIUII, B TOCYAapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CAMOYTIPaBJICHUS, MHOTO(QYHKIIMOHATbHBIN LIEHTP
U WX JOKHOCTHBIM JIMIIaM, B TOCYJAapCTBEHHBIE W MYHUIIMIIAJIBHBIC YUPEXKIACHUS, W WHBIC
OpraHu3alli, Ha KOTOPBIE BO3JOXKEHO OCYIIECTBICHHE IyOJMYHO 3HAYUMBIX (YHKIHMHA, U HX
JTOJIKHOCTHBIM JIMLIAM.

34.3. I'paknaHe peanu3yroT MpaBo Ha oOpaieHue cB0OOHO U 0OpoBOIbHO. OCylecTBICHHE
rpaxkJIaHaMu TIpaBa Ha oOpailleHue He TOJDKHO HapyIlaTh MpaBa U CBOOOIBI JPYTHX JIHII.

35. IlpeaMer kan00bl

35.1. Hapymienue cpoka perucrpaiuu 3anpoca (KOMIUIEKCHOTO 3apoca) O MPeA0CTaBICHUN

MYHULUIIATBHON YCIYTH.



35.2. Hapymenue cpoka mpeAoCTaBiIeHHs MYHHUIMIAIBHON ycnyru. B ykazaHHOM ciydae
nocyacOHoe (BHecyneOHOE) oOKajloBaHWE 3asBHUTENEM pEIICHWH u jaelicTBuil  (Oe3meicTBUS)
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, padOTHHKAa MHOTrO(YHKUIHMOHAJIBHOTO LIEHTpa BO3MOXHO B Cilyd4ae,
€clii Ha MHOTO(YHKIIMOHAJILHBIN IIEHTp, pellieHus U neictBus (Oe3aeiicTBre) KOToporo o0xamyrores,
BO3JIOKEHA (DYHKIMSI MO TPEAOCTABICHHIO COOTBETCTBYIOIIECH MYHMUIMNAIBHOW YCIYTM B IOJHOM
o0beMe B MOpsIKE, ONpeeieHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBaHue y 3asBUTENS JOKYMEHTOB WM UH(OPMAIMK JTUOO OCYILECTBICHHS ACHCTBHIM,
IIPEJICTaBICHNUE WM OCYIIECTBIEHUE KOTOPhIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMU
Poccutiickoii ®eneparuun u (unm) PecnyOnuku KpbiM, MyHUIIMNAIBHBIMA TIPABOBBIMH aKTaMU JIJIst
IIPEIOCTABIEHUS] MYHULIUIIATbHON YCIYTH.

35.4. Otka3 B npueMe JOKyMEHTOB, [IPEIOCTABIEHUE KOTOPBHIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®enepauuu u (unu) Pecny6nuku KpeiM, MyHHIMNATHHBIMU
IIPABOBBIMU aKTaMH ISl PEAOCTaBICHNUSI MyHULMIIAIILHON YCIIyTH, Y 3asiBUTEIIS.

35.5. Otka3 B MpeAoCTaBICHUHM MYHHUIMIIAJIBLHOW YCIyI'M, €CIM OCHOBAaHMSA OTKaza He
MPEeIyCMOTPEHbl (peepalbHbIMI  3aKOHAMM W TIPUHATBIMH B COOTBETCTBUM C HHUMU HHBIMU
HOpPMAaTUBHBIMM TIpaBOBbIMM akTtaMu Poccuiickoit ®enepamun u (unm) PecnyOmuku Kpeim,
MYHHIIMIIATHPHBIMA ~ TIPABOBBIMH ~ aKTaMU. B yka3zaHHOM ciydae JocyieOHoe (BHecyneOHOE)
00aJloOBaHUE 3asBUTENIEM pelIeHUuN W neiicTBuil (6e3aelcTBUs) MHOrO(QYHKIIMOHAJIBHOTO IIEHTPA,
paboTHHMKa MHOTO()YHKIIMOHAJIFHOTO LIEHTPAa BO3MOXKHO B ciyd4ae, €ClId Ha MHOTO(QYHKIIMOHAJIHHBIN
LHEHTp, pelieHus u fAeiictBus (Oe3neicTBHE) KOTOPOro OOXalyOTCS, BO3JOXKeHa (YHKIUA TO
MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIANBHBIX YCIYr B IIOJIHOM O0bEME B TMOPSIKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENS MPH MNPEAOCTAaBICHUM MYHUIUIAIBHOM YCIyrW IJIaThl, HE
MPeyCMOTPEHHON HOPMATHBHBIMHU MPAaBOBbIME akTamu Poccuiickoii @enepanyu u (wim) PecmyOnvku
KppiM, MyHULIUTIATBHBIMU [TPABOBBIMU aKTaMH.

35.7. OTka3 opraHa, PeIOCTABIIAIOIIEr0 MyHUIMIIAJIBHYIO YCIYTY, JOPKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEI0  MYHUIUNAIBHYIO  YCIYyry, MHOTOQYHKIIMOHAJIBHOIO IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa B MCIPABIICHUH JTOMYIIEHHBIX UMHU OMEYAaTOK M OIHNOOK B BbITaHHBIX
B pe3ysbTaTe NpPEAOCTaBICHHS MYHHIMIATBHOW YCIyr'M JOKyMEHTax JIMOO  HapylIeHHe
YCTAaHOBJICHHOTO CpOKa TaKuWX HChpaBiieHnd. B ykazanHoM ciydae pocyaeOHoe (BHeCyneOHOE)
00aJloOBaHUE 3asBUTENIEM pelIeHUu W neiicTBuil (6e3aelcTBUs) MHOrO(QYHKIIMOHAJIBHOIO IIEHTPA,
paboTHHUKa MHOTO()YHKIIMOHAJIFHOTO LIEHTPAa BO3MOXKHO B ciyd4ae, €Clii Ha MHOTO(QYHKIIMOHAJIHHBIN
LHEHTp, pelieHus u fAeiictBus (Oe3neicTBHE) KOTOPOro OOXalyIOTCS, BO3JOXKEHAa (YHKIUSA IO
MPEIOCTaBIEHUIO COOTBETCTBYIOIIMX MYHHUIMNANBHBIX YCIYT B TIIOJHOM O0bEME B MOPSJIKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

35.8. HapymeHne cpoka Wi MOpPsAKA BbIIAYM JTOKYMEHTOB IO PE3yJIbTaTaM IPEAOCTaBICHUS
MYHHULMNAIbHON YCIYTH.

35.9. llpuocrtaHoBiI€HHE MPEAOCTABICHUS MYHULMNAIBHOM YCIyr'M, €CIM OCHOBAaHMS
IIPUOCTAHOBJICHUSI HE MpPeayCcMOTpeHbl (efepaibHbIMU 3aKOHAMU M MPUHATHIMU B COOTBETCTBHH C
HUMHM HMHBIMM HOPMAaTHBHBIMHM TpaBOBBIMH akTamMu Poccuiickoit deneparmu u (wnm) PecrnyOmuku
KpblM, MyHUIIMIIaTBHBIME TPABOBBIMU aKTaMu. B yka3zaHHOM ciydae nocyaeOHoe (BHecyneOHOe)
o0)kaloBaHUE 3asBUTENIEM pelIeHUu u AeicTBuii (Oe3melicTBUsA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHMKAa MHOTO()YHKIIMOHAJIBHOIO LIEHTPAa BO3MOXKHO B ciyd4ae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIN
IEHTP, pEIIeHus H AeHCTBUSA (O€3ACHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIHMS 1O
MPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHUUIUNAIBHBIX YCIYr B IIOJIHOM O0beME€ B TMOPSJIKE,
onpezaeneHHoM yacTbto 1.3 crateu 16 denepanpHoro 3akona Ne 210 — @3.

35.10. TpeboBaHue y 3asiBUTENS MPH MPEAOCTABICHUH MYHHUIIUTIAIBHOM YCIYTH JOKYMEHTOB
wii  uHQOpMAIMM, OTCYTCTBME M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIHCh TPU
NEPBOHAYAILHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUS MYHUIUITAIHHON
yciuyrd, Jau00 B TPEJOCTaBICHHUM MYHUIMNAIBHON  YCIyrd, 3a HCKJIIOYEHHEM CIIydaes,
peaycMOTpeHHbIX NMyHKTOM 4 uvactu 1 ctateu 7 ®denepanbHoro 3akona Ne210 - @3. B ykazanHoMm
ciaydae nocyneOHoe (BHecyleOHOe) 00KaJOBaHHWE 3asBUTEIIEM PEIICHWN W JeUcTBUM (Oe3neicTBHS)
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHHKAa MHOTO(YHKIHMOHAIBHOTO LEHTpa BO3MOXHO B Cilyd4ae,
eclii Ha MHOTO()YHKIIMOHAJILHBIN IIEHTp, PeUIeHus U neicTBus (0e3neiicTBre) KOToporo 00xamyroTes,
BO3JI0E€HA (QYHKIUS IO MPEAOCTaBICHUIO COOTBETCTBYIOLIUMX MYHUIUNAIBHBIX YCIYyI B IOJIHOM
o0BeMe B MOpsI/IKE, ONpeIeieHHOM JacThio 1.3 crateu 16 @enepanbrHoro 3akoHa Ne 210 - @3,



36. Opransbl rocyAapcTBeHHOM BJIACTH, OPraHU3ALUH J0JKHOCTHBIE JIMIA, KOTOPBIM
MOKeT ObITH HANIPaBJIeHA KaJ100a

36.1. B ciyuae oOxxanoBanus neictBuii (Oe3aeiicTBus) uian pemeHus [ 1aBel a AMUHUCTpAIN
(YIoJIHOMOYEHHOT 0 JIMIIA), jkajo0a HanpasiseTcs B CoBeT MuHUCTpoB PecniyOnmku Kpbim.

B cayuae oOxamoBanus jedcTBui (Oe3nedCTBUS) WM pelieHus 3aMmectutens [J1aBbl
aJIMUHHUCTpPALIMH, TOJDKHOCTHOTO juna OpraHa, MpeloCcTaBisIomero MyHHIMIIAIBHYIO YCIyTY, Kano0a
HampaBJsieTcs Ha paccMoTpenue ['1aBe aqMUHUCTpaIIH.

B Oprane ans 3asBuTenei mpeagycMaTpuBaeTCs HAIMYME HAa BUTHOM MeCTe KHUTH 5Kajio0 u
MPEIOKEHUM.

36.2. B ciuywae oOxamnoBaHus JAeicTBuii (0€3m€WCTBHSA) WM pelIeHUs PaOOTHUKOM
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, OCYILECTBIIAIOLIET0 MPHEM JOKYMEHTOB, *ajio0a HarpaBiseTcs Ha
paccmotrpenue aupekropy I'bY PK «M®ILy.

B cnyuae oGxanoBanus aeiictBuii (OeznericTBus) unm pemenust nupekropa ['bY PK «MO®ILly»
(ynoiaHomMo4eHHOTro Juna), xanoba Hampasisercs Yupenutento ['BY PK «M®Lly - MunucrepcTBy
BHYTPEHHEH MOJMTHKY, nHpopMauu U cBs3u Pecriyomuku Kppim.

B MHOrogyHKINMOHANBHOM LIEHTpE AJIS 3asiBUTEICH IPeyCMaTpUBAEeTCs HAIMUYKE HA BUTHOM
MecTe KHUTH 7Kaj00 U MpeI0KEeHHH.

37. Ilopsiiok MOAA4YM U PACCMOTPEHHS KATO0bI

37.1. XKanoOa moyaercs B MUCbMEHHOW (popMe Ha OyMa)kHOM HOCHUTEJIE, B AJIEKTPOHHOU (popme
(mocpenctrom EINT'Y, PIIT'Y, odurmansHoro caiita OpraHa, 3JIeKTPOHHOM IMOYTHI), TOYTOBOM CBS3BIO,

B XOJ€ NPEAOCTABICHHUS MYHUIMNAIbHON yCIyrd, IpU JUYHOM oOpamieHuu 3assurens B OpraH u
MHOTO(QYHKIIMOHAIbHBINA ILIEHTP, MOCPEACTBOM TeseoHHOW «ropsyedl nuHum» CoBeTa MHHUCTPOB
PecryOommuku Kpbim.

XKanoba nomxkHa conepxKarh:

1) HauMeHOBaHUE OpraHa, IPEJOCTaBISAIOLIEr0 MyHUIMIIAIbHYIO YCIYTy, AOKHOCTHOTO JHUIA
OopraHa, TMpeJOCTaBISIONIET0 MYHHIMIIAIBHYIO YCIyTy, JHOO0 MYHHUIUIATBHOTO  CIIy’Kallero,
MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, €ro pykKoBoauTeds W (W) pabOTHHKA, pEIIEHUs U JEHUCTBUS
(6e3neiicTBUE) KOTOPBHIX 00XKATYIOTCS;

2) Qgamunamio, UMs, OTYECTBO (TOCIEAHEE - MPU HAJIUYMHU), CBEACHUS O MECTE JKHTEIbCTBA
3asBUTENS - (PU3MYECKOTrOo JHIa JUOO HAaMMEHOBAHUE, CBEIECHUS O MECTe HaXOXKICHUs 3asBUTENS -
IOPUIMYECKOTO JIUIIA, a Takke HOMep (HoMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) 3JIeKTPOHHOM
NOYTHI (TP HAJIMYHMN) U TTOYTOBBIHA aIpeC, 0 KOTOPHIM JIOJDKEH OBITh HAIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOXamyeMbIX pelIeHHSX W JedcTBusix  (Oe3meiicTBUM) — Oprasa,
NPEJOCTABIIAIONIET0 MYHHIMNAIBHYIO YCIYry, IOJDKHOCTHOTO JIMI[A OpraHa, IpeJoCTaBIISIOLIEro
MYHUIUNAJIBHYIO YCIYTy, JIMOO MYHHUIMIAIBHOTO CIYy’Kalllero, MHOTO(QYHKLIHOHAIBHOTO LIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTPA;

4) noBOJBI, Ha OCHOBAHMU KOTOPBIX 3afBUTEIb HE COIVIACEH C pEIICEHHEM U JeHCTBHEM
(Oe3neiicTBUEM) OpraHa, MpPeIOoCTaBISIONIEr0 MyHHIUIIAIBHYO YCIYTY, JOKHOCTHOTO JIMIA OpraHa,
IIPEIOCTABIISIOLIETO MYHHMIIHIIAIbHYIO yCIIyTY, 1100 MYHHIIHIIATBHOTO CITyKallero,
MHOT'O()YHKIIMOHAJILHOTO LIEHTPa, pa00THUKA MHOTO()YHKIIMOHAJILHOTO LEHTP. 3asBUTEIEM MOTYT OBbITh
IIPEJICTaBJIEHbI JOKYMEHTHI (IIpY HAJIMYKMHK), TOATBEPKAAOIINE JOBOBI 3asIBUTENS, JINOO UX KOIIHH.

38. Cpoku paccMOTpeHus KAT00bI

38.1. B ciyuyae mocyaeOHOro (BHeCyAeOHOT0) 00KalOBaHUs 3asiBUTENEM PEUICHUN U JeHCTBHIA
(Ge3meiicTBUsl) OpraHa, MPEIOCTABISAIONIETO MYHHUIIMNAIBHYIO YCIYry, MHOTO(QYHKIIMOHATHLHOTO
LEHTPa, YUYPEAUTEIs MHOTO(YHKITMOHAIBHOTO IIEHTPA, kKano0a MOJICKUT PACCMOTPEHHUIO B TeYCHHE 15
pabouux JHEW co JHS ee PEerHcTpaluy, a B cIydae 00KaJOBaHUS OTKa3a OpPraHa, MpeJI0CTaBIISAIOIIErO
MYHUIUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, B IPUEME JOKYMEHTOB Yy 3asiBUTENS JIMOO B
UCTIPABJIEHUN JIONMYIIEHHBIX OMNEYaTOK M OMIMOOK WM B Ciydae OO0XKaJOBaHUS HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUH - B TeUeHHE 5 pabouux JHEH CO JAHS €€ perucTpalyi.

39. Pe3yJabTaT paccMOTPEHUS KAT00bI

39.1. o pe3ynbraTaM pacCMOTPEHHS KAIOOBI MPUHUMAETCS OJTHO U3 CIEAYIOIINX PEIICHHI:

a) ’kano0a yIoBJIETBOPSETCSA, B TOM YUCIe B (hopMe OTMEHBI IPUHSATOTO PEIICHHS, UCIIPABICHUS
JIOMYIIEHHBIX OINEYaTOK W OMMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEJOCTABJICHUS MYHHULIUIATIbHON
YCIIyTH JIOKYMEHTAX, BO3BpATa 3asBUTEIIO0 JEHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMHU ITpaBOBbIMU akTaMu Poccuiickoit @enepauuu u (win) Pecy6nnku Kpbim;

2) B yIOBJIETBOPEHUH KaJIOObI OTKa3bIBAETCSI.



39.2. B ciyyae ycTaHOBJIEHHUS B XOJ€ WJIU IO pe3yJibTaTaM pacCMOTPEHHS KajloObl MPU3HAKOB
COCTaBa aJAMMHHUCTPATUBHOIO IIPABOHAPYLIEHUs WM MPECTYIUIEHUS AOHKHOCTHOE JIMLO, HAAEIEHHOE
MOJIHOMOYMSIMH 10 PACCMOTPEHHUIO KajloOd He3aMeJIMTEIbHO HAINPaBIISIIOT MMEIOLIUECS] MaTepHalibl B
OpraHbl IPOKYpaTypHl.

40. ITopsinok uHGOpMHUPOBAHUS 3aSIBUTEJISI O Pe3yJbTATaAX PACCMOTPEHUS KAJT00bI

40.1. He no3nHee nHs, CIEIYIONIETO 32 JHEM MPUHITUS PEUICHUA, 3asBUTENI0 B MHCbMEHHON
dopMe ¥ TO KETMaHWIO 3asSBUTENS B JJIEKTPOHHOW (popMe HampasisieTcss MOTHBHPOBAaHHBIA OTBET O
pe3ylbTaTaX pacCMOTPEHHUS KaJIOObI.

40.2. B ciryuae npu3HaHus KanoObl MOIeXkKAIEH yA0BIETBOPEHHUIO B OTBETE 3asBUTEIIIO, AAETCS
uHbopMalus 0 IEHCTBUAX, OCYIIECTBISIEMbIX OPraHOM, MPEAOCTABISIIONIUM MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHBIM IIEHTPOM B IIEJISAX HE3aMeUIUTEIHHOTO YCTPAHEHUS BBISBICHHBIX HapyIICHUN
IPY OKAa3aHUU MYHUIMIIATBHOM YCIIyTH, a TaK)Ke MPUHOCATCS M3BUHEHUS 32 IOCTAaBJICHHBIE HEYJ00CTBA
U yKa3bIBaeTcsl HHPOpMAIHsl O JaNbHEHIINX IeHCTBUSAX, KOTOPbIe HEOOXOIUMO COBEPILUTH 3asBUTEIIO
B LEJISIX TIOJTyYEHUS] MyHULIUTIATbHON YCITyTH.

40.3. B cnyudae mpusHaHMS >KaJIOOBI HE TOJICHKAIICH YIOBJICTBOPCHHUIO B OTBETE 3asIBUTEIIO,
JTAIOTCS apTyMEHTHPOBAHHBIE PAa3bsCHEHUsI O MPUYMHAX MPUHATOTO PEUICHUs, a Takke MHPpOpManus o
nopsiJike 00XaJloBaHUS IIPUHSATOTO PEIICHNUS.

41. llopsigok 00:xan0BaHNUA PeLICHHS 1O KAJT00€

41.1. IIpunsiToe, Mo pe3ysbTaTaM PacCCMOTPEHUS JKaJIOObI, PEIICHHE MOXKET OBITh 00KAJIOBAHO B
MOpSZIKE, YCTAHOBJIIEHHOM JEMCTBYIOLIMM 3aKOHOJAATeNnbCcTBOM Poccuiickoit ®enepaumu u  (WiIM)
PecniyOnuku Kpbim.

42. IlpaBo 3asiBuTE/Is HA NOJIy4eHUe HHPOPMALMH U JOKYMEHTOB, HEO0X0AUMBbIX
AJ151 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

42.1. 3asButens BupaBe oOpatuThes B OpraH, MHOTO(YHKIIMOHAIBHBIN LIEHTP 32 MOJYYCHHEM
MHPOpPMALIMK W JOKYMEHTOB, HEOOXOIMMBIX [UIS OOOCHOBAaHMSI M pPAacCMOTPEHHUS KajloObl, B
MUCbMEHHOU (hopMe, B TOM YHCIIe TIPU JTUYHOM OOpaIleHUH 3asiBUTENS, WK B SJIGKTPOHHOM BUJIE.

43. Cnioco0b1 nHGOPMHUPOBAHMA 3asiBUTEJICH 0 MOPAAKE MOJAYH M PACCMOTPEHH KAJT00bI

43.1. Uadopmaruro o HopsiiKe NoJauu U pacCMOTPEHUS KajloObl 3asBUTEIb BIPABE MOIYYUTh
Ha MHGOPMAIMOHHBIX CTEH/JaX, B MECTaX IpPeIOCTABICHUS MYHHUIMIAIbHOW YCIYyTH, MOCPEICTBOM
Tesne()OHHOM CBSI3M, MPH JIUYHOM OOpAIlEHUH, MMOCPEICTBOM IIOYTOBOM CBSI3M, B DJIEKTPOHHOM BHJIE
(EII'Y, PII'Y, odpuumaneHeiii caiit Oprana, odpunuansusiii caiit ['BY PK «M®Lly, snexkrpoHHas
nmoura OpraHa).



(Ha3BaHHE apxuBa)

(IIOYTOBBIH MHICKC, ajpec,

Tenedon, ¢akc)

ApXuBHas CIIpaBKa
No

(mara)

Ha Ne oT

OcHoBaHME:

[Tpunoxenue Ne 1 k

K a/IMHHHCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABICHNS MYHULIUIIAIBHON YCIIyTH
«Bblaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIUU 10 COLIUAIILHO-
IIPABOBBIM 3ampocam» AJIMUHUCTPALUU
I1eTpOBCKOroO CETBCKOTrO MOCEIEHUS
Kpacnorsapaetickoro paiiona PecryOnuku
Kpbim

(agpecar)

PykoBoauTens opranu3anuu

Hcnomuurens

(moamnuce) (pacumdpoBka moamucK)

Ileuars

TenedoH




(Ha3BaHHE apXuBa)

(IIO4TOBBIH MHJIEKC, aapec,

TesedoH, daxc)

APXMBHAS BBIIIUCKA
Ne

(nara)

Ha Ne oT

OcHoBaHuE:

[Tpunoxenue Ne 2 k

K a/IMHHHCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABICHNS MYHULIUIIAIBHON YCIIyTH
«Bblaua apXUBHBIX CIIPABOK, apXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIUU 10 COLIUAIILHO-
IIPABOBBIM 3ampocam» AJIMUHUCTPALUU
I1eTpOBCKOroO CETBCKOTrO MOCEIEHUS
Kpacnorsapaetickoro paiiona PecryOnuku
Kpbim

(ampecat)

PykoBoauTens opranu3anuu

Ucnonuurens

(moamuce) (paciuu(poBKa MOIIICH)

Ileuars

tenedoH




[Tpunoxenue Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
MIPEIOCTaBICHUS] MyHULIUTIATBHON YCIyTH
«Bbl1aua apXuUBHBIX CIIPABOK, apPXHUBHBIX
BBINKUCOK M apXUBHBIX KON 10 COLUAIBHO-
IIPABOBBIM 3ampocam» AIMUHUCTpALUU
ITeTpoBCKOro CenbCKOro MoCceaeHus
Kpacnorsapaeiickoro paiiona Pecry6nvku
Kpbim

(®.1.0., nubo HauMeHOBaHUE
IOPHIUYECKOTO JIHIIA)

(ampec MecTa )KMTEIbCTBA, aJPEC IS
KOPPECTIOHICHITUHN )

(KOHTaKTHBIH TenedoH)

(97eKTpOHHAs TIOUTA)
3ASBJIEHUE
0 MPEOCTABICHUH ApXUBHBIX CIIPABOK
[Ipomry mpenocTaBUTh /apXUBHYIO CIIPAaBKY/apXUBHYIO BBIIMUCKY/apXUBHYIO KOTIHIO/TEMAaTHUECKHUI

(noO0YepKHYmMb HYdHCHOE)
MepeYeHb/TEMATHUECKYIO TTOIMOPKY/TeMaTHIeCKuii 0030p/:

Jnst pusnyueckoro nuua:
« » 20 r.
(moamucek) (pacmmdpoBKa MOITUCH)

(TOKyMEeHT, TOATBEPKAAIOIIHH 1paBa (MIOJTHOMOYUS) MPEACTABUTES)

s opuInYecKoro Jimia

« » 20 r.  PykoBoaurens
(HaMeHOBaHME Op. JINIA) (moamucek) (pacmuppoBKa MOAMHUCH)
M.IL

(TOKyMEeHT, IOJITBEPKIAIOIIHI 1paBa (MIOJTHOMOYHS) PECTABUTEIS)



[Tpunoxenue No4

K a/IMHHHCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABICHNS MYHULIUIIAIBHON YCIIyTH
«Bblaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U aPXUBHBIX KOIUU 10 COLIUAIILHO-
IIPABOBBIM 3ampocam» AJIMUHUCTPALUU
I1eTpOBCKOroO CETBCKOTrO MOCEIEHUS
Kpacnorsapaetickoro paiiona PecryOnuku
Kpbim

PACIIUCKA B ITIOJIYYEHUU JOKYMEHTOB
Ne oT
(coomseemcmeyem peksusuma,
VKA3AHHBIM 8 JICYPHATIe pecucmpayuil)

Brinana

(D.U.0. 3as6umens)

Hepequb JAOKYMCHTOB, IIPCACTABJICHHBIX 3aj4BUTCIICM CAMOCTOATCIIBHO!:
1.

2.

[TepeyeHb JOKyMEHTOB, KOTOpPbIE Oy IyT IOIYYEHBI 10 MEKBEIOMCTBEHHBIM 3aIPOCaM (3aNO0JHAEMCs 8

cuydae, eciu maxKkue C)OKyMeHI’HbZ He OblIu npedcmaeﬂenbl 3aseumesnem no cooCmeeHHoll unuuuamuee):
1.

2.

(Oonscnocmos, D.1.0O. donxcHocmHo20 1uya, NOONUCH 8b10A8ULIE20 PACNUCK))



3AIIPOC

U1 0pOpPMIIEHHSI apXUBHOM CIPAaBKH, apXUBHOM BBINKUCKH, aPXUBHOM KOMUHU (HYKHOE MTOTYEPKHYTh)

10 JOKyMCHTamM

ITpunoxxenue Ne 5

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABIEHUS MyHULUIIAIBHON YCIIYTH
«BpIaua apXyUBHBIX CIIPABOK, apXUBHBIX
BBIIMCOK U apXUBHBIX KOIMH 110
COLIMAJIHO-IIPABOBBIM 3aIIPOCAM)»
Anmvunuctpanuu [lerpoBckoro
CEJIBCKOTO MOCEICHUS
KpacHorsapaeiickoro paiioHa
Pecny6nuku Kpsim

HazBanue Oprana

Wudopmanus o TNEpCOHANBHBIX JaHHBIX XpaHUTCA M 00pabaThIBaeTCs C COONIIOICHHEM
POCCHICKOTO 3aKOHOAATENHCTBA O TIEPCOHAIBHBIX JTAaHHBIX. 3aMOIHASA JaHHYIO aHKeTY, Bl maere
coryiacue Ha 00paboTKy NEePCOHAIBHBIX JaHHBIX <*>.

damunusi, UM, OTYECTBO 3asiBUTENS,
JTaHHbIE Macropra (cepus, HoMep, KeM BbIJIaH,
JlaTa BbIJAuN)

Howmep u 1ata T0BEpeHHOCTH
( MpY HATTMYHH)

damMuus, UMsI, OTYECTBO, JIMIA, O KOTOpPOM
3amnpaniuBaeTCs apXWBHAs  BBIMKCKA)

Tewma 3amnpoca :

MIpUBaTU3ALIMS KWIbS,  OTBOJ 3eMJII
BbIJIEJICHUE 3€MEJILHOTO y4dacTKa,
NeperMEeHOBaHME YIIHIIbI; IPUCBOCHHE aJipeca,
BBIJICJIEHUE KUIJIOH TUIOIIAM , ONleKa U T.J.
(Hy’KHO€ IO TYEPKHYTh)

PexBU3UTHI 3aIpaImBaeMbIXJOKyMEHTOB
HOMEp | JaTa PelIieHus , MPOTOKOoJIa ,IIPUKa3a

[nsa xakon LEIU 3anpallvBaeTCs apXUBHAS
CIIpaBKa

Crioco06 moyueHust 0TBeTa Ha 3arnpoc( JUIHO,
TIOYTOM)

Anpec peructparuu(Iponucky) , TeinehoH

Crnioco0 moy4eHus: OTBETa Ha 3ampoc

Jis kakoit nenu oopmisieTcs 3anpoc

20 T.

(ODara)

I[lonnmce

(momnmMchb IOJBL30BATEJIS)



ITpunoxxenne Ne 6
K aJMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIATbHON YCIyTH
«Bbl1aua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U apXUBHBIX KOIUII 110
COLIMAJIbHO-IIPABOBBIM M UMYIIIECTBEHHBIM
3arpocam»
3AIIPOC
Ui 0pOpMIIEHHSI apXUBHOM CIIPaBKH, apXUBHOW BBIITUCKHU, ApXUBHON KOMUHU (HY>KHOE MOTYEPKHYThH)

M0 JOKYMCHTaM

Ha3Banue OpraHa
HNudopmanuss 0 mepcoHANBHBIX JMaHHBIX XPaHHUTCS W 00pabaThiBaeTcs ¢ COONIOICHUEM
POCCHIICKOTO 3aKOHOJATENbCTBA O MEPCOHANBHBIX TAaHHBIX. 3aNOJIHSS JaHHYIO aHKeTy, Bbl naete
coriacue Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX <*>,

damunus, uMs, OTYECTBO (TTOTTHOCTBIO)
3asIBUTEIIS.

- Jlata poJ1eHUN.

-JlanHble macnopra (Kem BbIIaH, cepus, HOMED,
JlaTa BbIJAuN).

- Craryc (nencuonep , 6e3paboTHBIIH,
CJIy>Kalluil, paOOTHUK, CTYJEHT)

damunus, umsl, OTYECTBO JIUIIA
3alpallvBaIIEero COpaBKy (MpU  HAIWYHH
JIOBEPEHHOCTH);

JlaTa ¥ HOMEpP JIOBEPEHHOCTH.

WN3menenne  ¢amwiin, WMEHH, OTYECTBA
3assBUTEIIS C yKa3aHHeM Jar (34

3ampalirvBaeMblil Iepruo)

Tema 3ampoca (oOpamieHus):

1. TpymoBo#l crax :

-[I0JJHO€ Ha3BaHHME OpraHM3allMM COIJIACHO
3aIKCHU B TPYAOBON KHUXKKE;

-HOMEpa W JaThl INPUKA30B O IPHUEME U
YBOJBHEHUH, HAXO0XJIEHUU B  JOJITOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITyCKaX.

2. 3apruiara:

-II0JTHOE Ha3BaHUE OpraHU3AlNY;

-KpalHHE JaThl 3alIPalluBAEMbIX CBEIICHHII;
-Ha3BaHUE OTJAEJOB U JIOJKHOCTEH COIVIACHO
3anucen B TPYIOBOM KHMKKE B
XPOHOJIOTHYECKON MocaeaoBareabHocTd (34
3arpanivBaeMblil IEpUo)

JlaTbl pokIeHus JeTel U BpeMsl HaXO0XKICHUS B
OTITyCKE TI0 yXOay 3a pebeHkoMm (3a
3anpanMBaeMblil Iepruo)

Anpec peructpanuu (IPOMUCKH) TeaedoH

Anpec GpaKTHIeCKOTro MPOKUBAHUS

Jnsa xakol menmm  3ampammBaeTCs ApXUBHAs
CIIpaBKa

Crioco6 noxy4yeHust (JIMYHO, TOUYTOM)

20 T Ioxmuce
(Hata) (TmoMCh MOIL30BATENS)
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